AIMHUHUCTPALIUA
PYBJEBCKOI'O CEJBCKOI'O MOCEJIEHUSA
YPXKYMCKOI'O PAHOHA KHPOBCKOM OBJACTH

[TOCTAHOBJIEHUE

ot 16.05.2023r. Ne 45
. AIOBO YPKYMCKOIO paiioHa

00 yrBep:KIeHNH AIMUHHUCTPATUBHOIO PEerjiaMeHTa Mo MPeA0CTABJICHUI0
MYHHUIUNAIBHON YCJIYTH «IIePeBO/ KUJIOT0 MOMEIICHUS B HeXKHUJI0€ TOMeLIeHue U
HEKHUJIOT0 IIOMELIEeHUS B 5KUJI0€ TOMENIeHUe» HA TEPPUTOPUM MYHUIIMIIAJIBHOTO
oOpa3zoBanus Py0sieBcKoro ceibckoe nmocejieHue Y p:KyMcKkoro paiiona Kuposckoi

odsacTn

B cootBerctBun ¢ ®DexpepanbHbiMu 3akoHamMu OoT 06.10.2003 N 131-®3 "O6 oOmux
IIPUHLANAX OpraHu3alMd MECTHOTO camoympasiieHuss B Poccuiickon @enepanuun’, ot
27.07.2010 N 210-®3 "OO opraHuzanud TPEAOCTaBICHHUS TOCYJAapCTBEHHBIX U
MyHUIUOANBHBIX yciyr", YcraBom PyOiieBCKOTO CENbCKOTO MOCENIEHHUs, COMIAIIEHUSIMH O
nepefaye  OCYIIECTBICHHMS YacTH IOJHOMOYMM B 0O0JAacTH  IpajoCTPOUTENIbHOU
JeATeNIbHOCTH, aiMUHUCTpanus Pyonesckoro cenbckoro nocenenus [IOCTAHOBJISET:

1. YTBepauthb AJMUHUCTPATUBHBIN perjameHT IPEIOCTaBJICHUS
MyHULIMNAIbHOW ycimyru "[lepeBoa KWIOro MOMENIEHUS B HEXWIOE M HEXHIOrO
NOMEILIEHHUS B JKUJIOE MOMeIleHne" Ha TePPUTOPUH MYHULIMIAIBHOIO 00pa30BaHUs
PybneBckoe cenbckoe moceneHue YpikymMckoro paiiona KupoBckoit obnactu
COTJIaCHO MPUJIOKEHUS.

2.llpu3Hath  yTpaTUBIIMM  CHJIY  TIOCTAHOBJICHWE  aJMHUHHUCTPAINU
Py6neBckoro cenbckoro mocenenus ot 02.07.2014 Ne32 «[IpunsiTHE perieHus o
NIEPEBOJIE KUJIOTO IMOMELIEHUS B HEXWIOE WIM HEXWUIOrO IOMELIECHHS B JKUJIOE
nomernieHune» ¢ usMeneHusimu ot 05.07.2016 Ne 46.

3. KoHTponp 3a HCIIOJIHEHHWEM HACTOSAIIEr0 MOCTAHOBJIEHMSI OCTAaBJISIO 3a
COOOI.

4. Hacrosiiee MOCTaHOBJIICEHHE PAa3MECTUTh Ha HMH(POPMALMOHHOM CaiTe
PyOneBckoro  ceiabckoro — moceieHus — mo  azapecy:  https://rublevskoe-
r43.gosweb.gosuslugi.ru/

OINyOJIMKOBATh Ha CTEHJaX aJMUHHUCTpaIK Py6ieBckoro cenbckoro
MOCEJICHUS], BCTYIIAET B CUJTY CO JIHS €ro OmyOJIMKoBaHUs (0OHApOJOBaHMs) Ha
creHjiax PyOiieBcKoro ceabCKOro moceseHusl.

['maBa anmMuHUCTpaMn
Py6i1eBCKOTO CENBCKOTO MTOCETICHUS C.I'. Beroukun



[Ipunoxenue
YTBEPX/IEH
MIOCTAHOBJICHUEM aJIMUHUCTPALINH
PyGieBckoro cenbckoro
MOCEJICHUS

ot 16.05.2023Ne 45

AJIMUHUCTPATUBHBIA PETJIAMEHT

MPEJOCTABJEHUSA MYHULIUIIAJIBHOM YCJIYTU «ITIEPEBOJI )KHJIOT'O
IHOMEIEHHUA B HEXKNJIOE IIOMEIHIEHUE 1 HEXKNJIOT'O
HOMEIIEHUSA B ) KUJIOE IOMEINEHUE»

1. Ooume moJ1oKeHus

1. IIpenmer perynupoBaHus aIMUHUCTPATUBHOTO PETIaMEHTA.

1.1. AIMUHUCTPATUBHBII perjIaMeHT MpeNoCTaBlIeHUs MyHHIHMNansHOW yenyru «llepeBon
JKUJIOTO TIOMEIICHHUSI B HEXKUJIOE TTOMEIICHUE U HEXHUJIOT0 MOMEIICHUS B JKUJIOE TTOMEIICHHE (fanee
COOTBETCTBEHHO - aIMUHUCTPATUBHBIN periaMeHT, MyHHUIUIaIbHAs yCIyra) yCTaHABIUBAET MOPSAIOK U
CTaHJapT MPEIOCTABICHNUS] MyHUIIMTIAIIBHON YCITYTH.

AJMUHUCTPAaTUBHBIM PETJIAMEHT ONPENENIET MOPALOK, CPOKHU U MOCIIE0BATEIbHOCTD BBITIOJHEHUS
aJMMUHHMCTPATUBHBIX MPOLEAYP MO MPEJOCTABICHUI0 MYHUIMIAIBLHON yCIyrd, TpeOOBaHUS K MOPSAKY
UX BBITOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOMN
dopmMe, a TakxKe OCOOCHHOCTH BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B MHOTO()YHKIIMOHAIBHBIX
LEHTpaxX NpPEeJOCTaBICHHUsI TOCYIApCTBEHHBIX W MYHUIMNAIBHBIX ycayr (namee — MOILI), ¢opmbl
KOHTPOJISI 3@ MPEIOCTABIEHUEM MYHMUIMINAIBHOW YCIYTH, JOCYyAeOHBIM (BHECYINEOHBIN) MOPSI0K
00KaJloBaHuUs pelieHni u aeiicTBuil (6e31eicTBHI) opraHa MECTHOTO CaMOYTIPaBIIEHUs, JOKHOCTHBIX
JIUI] OpraHa MECTHOTO camoyIpaBieHus1, pabotuukoB M®II.

[IpaBoBBIE OCHOBaHUS NPEAOCTABICHUS MyHULUIIAIBHON YCIYyTH 3aKpeIuieHsl B [Ipunoxennu
Ne 2 x HacTosEMy aIMHHHCTPATHBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBuTteneii.

MyHI/II_[I/IHaJ'II)HaH yciayra npeaoCTaBJIsICTCA CO6CTBCHHI/IKy IMOMEIICHNA B MHOT'OKBAPTUPHOM JJOME
HJIN YIIOJJTHOMOYCHHOMY UM JIMIY (nanee - BaHBI/ITCJ'IB).

1.3. TpeGoBanus K MOPSIKY HHPOPMHUPOBAHUS O TIPEAOCTABIICHUN MYHHUIIMITATBHON YCIYTH.

1.3.1. udopmanus o HopsiiKe U YCIOBUIX HHPOPMUPOBAHUS MPEIOCTABICHUS MYHUIUITATIBHON
YCIIYyTH MIPEIOCTaBIISIETCS:

CIEIHNAMCTOM YIMOJIHOMOYEHHOTO OpraHa MpH HEeMOCPEICTBEHHOM OOpAaIEHUU 3asBUTENS WIH €T
MPEJICTABUTEN B YINOJHOMOYEHHBIH OpraH WU TMOCPEACTBOM Telle(OHHOW CBSI3M, B TOM YHCIIE MyTEM
pasMmemieHHss Ha ~ OUUIMAIBHOM  CaiiTe  YIOJIHOMOYEHHOT0  oOpraHa B HH(OPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «VHTepHeT» (anee - opuInaIbHbIN CAaUT YIIOJIHOMOYEHHOTO OpPTaHa);

nyTeM pa3MelleHus B (eaepanbHOl TocyqapcTBEeHHON HHGpOpMalMOHHON cucteme «EnuHbIN
MOPTaJl TOCYIAPCTBEHHBIX M MYHUIIMTAIBHBIX YCIyT (yHKINN)» (nanee - EINTY);



MyTeM pa3MEIIEHHUs] Ha PETUOHAIBHOM IMOpPTaJieé TOCYNAPCTBEHHBIX W MYHHMIIMOAIBHBIX YCIYT
(manee - PIIT'Y), B coydae ecnw Takou MopTall CO37aH MCIOJHUTEIBLHBIM OPTaHOM TOCYAapCTBEHHOU
Biactu cyonekToB Poccuiickoit @enepanum;

nyTeM pa3MelIcHUsT Ha WHGOPMAIIMOHHOM CTCHJE B IMOMEUICHWH YIIOJIHOMOYEHHOTO OpraHa, B
nH(OPMAIIMOHHBIX MaTepualax (OpOIIOpbI, OYKIIEThI, TUCTOBKH, TAMSTKH);

myTeM nyonukanuy nH(GOPMallMOHHBIX MaTEPHAIOB B CPECTBAX MACCOBOW MH(OpMAIUY;
MOCPEJICTBOM OTBETOB Ha MHUChbMEHHBIE 0OpAILICHNUS;

corpyaHukom otaena M®IL[ B cooTBeTcTBUM ¢ NMYHKTOM 6.3 HacTOALIEro aJIMUHHCTPATUBHOIO
periaMeHTa.

OtBer Ha TenedOHHBIN 3BOHOK JIOJDKEH colepkaTh MH(OpManuio O HaMMEHOBAaHUM OpraHa, B
KOTOPBII 00paTHIICS 3asBUTEINb, (AMIIIUIO, UMsI, OTUYECTBO (IIOCIIEHEE - MPH HATUYUU) U JTOHKHOCTD
CHeLMaNnuCcTa, MPUHABILIETO TeaepOHHBIH 3BOHOK. IIpM HEBO3MOXXHOCTH IPHUHSABLIETO 3BOHOK
CHEIHAJIUCTAa CAMOCTOSITEIbHO OTBETUTh HA IIOCTaBJICHHbIE BOMNPOCHl TeNE€(POHHBIM 3BOHOK
nepeaipecoBbIBaeTCs (IEPEBOUTCS) Ha APYroe AOJKHOCTHOE JIMIO MIIM 0OpaTUBLIEMYCS Ipa)IaHUHY
coo01maercst Homep TenedoHa, 10 KOTOPOMY OH MOKET HOITYYUTh HEOOXOUMYI0 HH(POPMAIHIO.

B cnyuae noctymieHus ot 3asBUTelNs 0OpallleHus] B MUCbMEHHOH (3JIeKTPOHHOI) opMe OTBET Ha
oOpalieHrne HanpaBisIeTCsl TaKXKe B MUCBMEHHOW (AJIeKTpoHHOU) opme He mo3aHee 30 KaleHIapHBIX
IHeW co AHs peructpauuu oOpameHus. Ilpu HampaBieHUM OTBeTa yKa3blBaeTCs JODKHOCTB JIMLA,
MIOJIIIMCABIIETO OTBET, a TaKXkKe (haMIIINs, UM, OTYECTBO (TIOCIIEIHEE - IPH HAIWYHNH) U HOMEp TenedoHa
UCTIOJTHUTEJIS.

1.3.2. CrpaBouHast H”HPOpMAIIUS O MECTOHAXOXICHUH, TpaduKe paboThl, KOHTAKTHBIX Tele(OHAX
YIIOJIHOMOYEHHOT'O0 OpraHa, ajipece 3JeKTPOHHOM MOYTHI YIOJIHOMOYEHHOIO0 OpraHa pasMelleHa Ha
oQUIaTILHOM caiiTe yroJHOMoueHHoro oprasa, EIII'Y, PIIT'Y.

CnpaBouHasi uHpOpMaIHsl 0 MECTOHAXOXJIeHUH, Tpaduke paboThl, KOHTAKTHBIX TenedoHax MOIL],
aapece aexkTpoHHoi mouTsl M®I pazmemniena Ha opuimansHom caiite MO,

2. CTaHaapT NpeaocTaBIeHUsI MyHMIHMNAJIbHOMN YCJIyru
2.1. HaumeHOBaHNE MyHULIUTIAIBHOM YCITYTH.

HanmenoBanme MYHHHHHaHBHOﬁ YCIyru - nepeBo/ KHUJIOro MnMOMEIICHUA B HCKUIIOC MMOMECIICHUE U
HCXWJIOTO IMOMCIICHUS B XXHUJI0C ITOMCIICHUC.

2.2. HauMmeHoBaHue Ooprasa, mpeJoCTaBIIsSIONIero MyHUIIUIAIBHYIO YCIYTY.

Opras MECTHOTO CaMOYIPaBIEHUS.

M®OI] yuacTByeT B IpeIOCTAaBIEHUN MYHUIIUNIATBHON YCIYTH B YACTH:

- “H(GOPMHUPOBAHHUS 110 BOIPOCAM MPEIOCTABICHUS MYHUIIUIIAIBHON YCIyTH;

- IpUeMa 3asiBICHUN U JJOKYMEHTOB, HEOOXOUMBIX JUIs TPEIOCTABIICHUS MYHULIMTIATBHON YCIIYTH;

- BBIJIaYU pe3yibTaTa MPEJOCTABICHUS MYHULMIIAIBHON YCIyrd. B mpemocraBieHMH MyHULIUIAIBHOM
YCIyru B paMKax MCEXKBCIOMCTBCHHOTO I/IH(i)OpMaLII/IOHHOI‘O BSaHMO,I[CfICTBHSI Y4acCTBYCT @eﬂepaﬂbﬂaﬂ
cinyx0a TOCYIapCTBEHHOW perucrpaiuu, Kajgactpa u kaprtorpaduu, depepaibHas HaloroBas ciyxo0a,
CIICUATTU3UPOBAHHBIC TOCYAaPCTBCHHBIC u MYHUIIUTIAJIBHBIC OopraHusainuu TCXHUYSCKOMN

HWHBCHTAapU3alluu.

3asiBUTENb BIpPABE MOAATH 3asBIEHHE O INepeBoje nomeleHus uyepes MOI] B cooTBeTcTBUU C
COTJIAIICHMEM O B3auMojaecTBUM Mexay MOPI[ u  ynmoJHOMOYEHHBIM OPraHoM, IOYTOBBIM
otmpasneHreM win ¢ nomoimpio EINTY, PIITY nmo ¢opme B coorBerctBum ¢ Ilpunoxenuem Ne 2 k



HACTOSIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3anpemaercs TpeOOBATh OT 3asBUTEIIS OCYIIECTBICHUS IEHCTBHIA, B TOM YHCJIE COTJIACOBAHHM,



HEOOXOIUMBIX ISl TIOJyYeHUS! MyHHUIIMIAIBHON yCIyTH U CBS3aHHBIX C OOpallleHueM B WHBIC
roCyJapCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO CaMOYIIPaBJIEHUs, OpraHU3AI1H, 32 UCKIIIOUEHHEM
MOJIyYEHUsI yCIyT, BKIIOUYEHHBIX B MEPEYeHb YCIYr, KOTOPbIE SIBISIOTCA HEOOXOIUMBIMH H
00s13aTeNbHBIMHE TSI IPEIOCTABIICHUS MYHHUIIUITATBHOW YCITYTH.

2.3. Onucanue pe3ynbrarta NpeaoCTaBICHUs MyHUIIUNIATbHONU YCIYTH.

P€3yJIBTaTOM npeaoCTaBJICHUSA MyHHHHHaHLHOﬁ YCIYyru ABJIACTCA MPUHATOC YIIOJIHOMOYCHHBIM
OpraHoM pCUICHHUEC O IIEPEBOAC UIIN 00 oTKa3ze B IEPEBOAC KUJIOT'O ITOMEIICHNA B HEXKUIIOC ITIOMCIHICHUEC
1 HC)KHJIOIO MOMCIICHUA B )KHMJIOC ITIOMCIICHUC.

dopma yBeIOMIICHHUS O MepeBo/ie (0TKa3e B EPEBOJIE) KHUIOTO (HEKUIIOT0) MOMEIIEHHUS B HEKUII0E
(>kuIt0€) moMeIIeHue yTeepxaeHa nocranosiaeHueM lIpasurtensctBa Poccuiickoit @enepanun
ot 10 aBrycra 2005 Ne 502 «O06 yrBepkaeHun GopMbl YBEIOMIICHHS O TIepeBojie (O0TKa3e B IIEPEBOJIC)
JKUJIOTO (HEXXHUIIOTO) MOMEIICHHS B HexuIoe (kuioe) nomenieHue» (Ilpunoxxenne Ne 3 k HacTosemy
aIMUHHCTPATUBHOMY PETJIAMEHTY).

Pe?;YJII)TaT MpeaoCTaBJICHUSA MYHHHHHaHBHOﬁ YCIYIr'u MOXET OBLITH IMMOJIYUCH:

- B YIIOJIHOMOYEHHOM OpPTaHe MECTHOT'O CAaMOYITPaBIICHHS Ha OYMa)KHOM HOCHUTEIIE IPH JINIHOM
oOpareHuu;

- B MOI] Ha 6yMaXHOM HOCUTEJIE MPHU JIUYHOM OOpAIEHUY;
- IIOYTOBBIM OTIIPABJIICHUEM;

- Ha EIII'Y, PIIT'Y, B TOM uncine B popme 3JIEKTPOHHOTO TOKYMEHTA, MOAMMCAHHOTO SJEKTPOHHOU
MOJIKCHIO.

2.4. Cpok nmpenocTaBiIeHUs] MyHULIUIIAIBHOM YCIIyTH, B TOM YHCIIE C y4€TOM HEO0OXO0AUMOCTH
oOpallieHusl B OpraHu3ally, y4acTBYIOIINE B IPEI0CTaBICHUN MYHUIIUIIAIIBHON YCIIYTH.

YIOITHOMOYEHHBIM OpraH NMPUHUMAET PEUICHHE O MEepeBOje WM 00 OTKa3e B MEPEBOJE KHUIIOTO
MIOMEILEHUSI B HEXXWIIOE MOMEIEHUE U HEKUIIOTO TOMEUICHMS B JKMJIOE IIOMELIECHUE HE IO3JHEE YEM
yepe3 45 paHel co JHA TpeACTaBlIeHUS B YKa3aHHbI oOpraH JOKYMEHTOB, OOS3aHHOCTb I10
IIPEJICTAaBICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTEIIS.

B cmywae momaum noxkymeHToB B M®DI[ cpok mpeaocTaBieHHs MYyHULHNAIBHONW YCIYTH
UCYUCIIIETCS CO JHSA MOCTYIICHUS B YIIOJHOMOYEHHBIN OpraH JOKyMeHTOB u3 M®II.

B cinydae nogaun noxymeHnrtoB yepes EIII'Y, PIII'Y cpok nmpenocraBieHus UCYUCIAETCS CO JHSA
MIOCTYIJIEHUSI B YIOJHOMOYEHHBIM opraH IokyMeHTOB. Hampasnenune npuuareix Ha EINIY, PIITY
3asBJICHUN U JOKYMEHTOB OCYLIECTBISAETCS C UCIIOIB30BAHUEM €IUHOM CUCTEMBI MEKBEIOMCTBEHHOIO
AJNIEKTPOHHOI'O B3aMOJEHCTBHS U MOJKIIOYEHHON K HEW PErHOHAIBHON CUCTEMBI MEKBEJOMCTBEHHOTO
AJIEKTPOHHOI'O B3aUMOJCUCTBUS.

[IpuocraHoBiieHHE TPENOCTAaBICHUS MYHHUIMNAIBHOW YCIYyTH 3aKOHOAATENbCTBOM Poccuiickoii
®denepanyy He IPETyCMOTPEHO.

Cpoxk BbIJauu JOKYMEHTOB, SBJISIOMIMXCS PE3YIbTaTOM MPEAOCTABICHUS MYHUIIUITAIBHON YCITyTH,
- He To3Hee YeM uepe3 3 pabouux AHs CO AHS MPUHSATHS PEIISHHs B COOTBETCTBUH ¢ TTyHKTOM 3.1.3
HACTOSILEro aJIMUHUCTPATUBHOTO PErjlaMeHTa.

2.5. HopmaTuBHBIE IPAaBOBBIE aKTHI, PETYIMPYIOIINE MPETOCTABICHHE MYHHUIIUITATHHON YCITyTH.



[lepeueHbr HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOIIMX MPEIOCTABICHUE MYHHUIIMIAIbHOM
ycIyru (C yKa3aHHEeM UX PEKBU3UTOB M HCTOYHHUKOB O(DUIIMATHHOTO OMYOIIMKOBAHHUS ), pa3MeIlaeTcs Ha
opuIIMaTFHOM caiiTe yIoJTHOMO4YeHHOTO opraHa, Ha EIITY, PIIT'Y.

VY10JIHOMOYEHHBI OpraH OOECHeUnMBaeT pa3MELIEHUE U aKTyaJu3alui0 IEpeyHs HOPMATHBHBIX
IIPaBOBBIX AKTOB, PEryJUPYIOIIMUX IPEJOCTaBICHUE MYHUIMIAIBHOW YCIIYTH, Ha CBOEM OQUIMAIbHOM
caure.

2.6. cuepnipIBaOIMii  TIEpEYCHh JOKYMEHTOB, KOTOPBIC 3asBUTENb JIOJDKEH IIPEICTaBUTh
CaMOCTOSITENILHO, U JJOKYMEHTBI, KOTOPBIC 3asiBUTEIb BIIPABE MPEACTABUTH 110 COOCTBCHHON MHHUIIMATHBE,
TaK KaK OHHU IIOJJICKAT TMPEJCTABICHUI0O B paMKaX MEXBEIOMCTBEHHOTO HWH(POPMAIIMOHHOTO
B3aNMO/ICHCTBHS.

2.6.1. VcuepnbiBaroniuii nepeyeHb TOKyMEHTOB, HEOOXOAUMBIX sl PEAOCTABICHUS
MYHULIMTNIAJbHOW YCIYTH.

I/IC‘lepHBIBaIOH_[I/Iﬁ MEepeuUCHb OOKYMCHTOB, H606XO,I[I/IMI>IX I IpeaoCTaBJIICHUA MYHHHHHaHLHOﬁ
YCIIyru, KOTOPLIC 3a4BUTCIIb MTPCACTABIACT CAMOCTOATCIIBHO B YHOJIHOMO‘IGHHBII;'I opraH:

1) 3as4BJICHUC O IICPCBOJAC ITIOMCIICHUA

2) MpaBOYCTAaHABIUBAOIIME JOKYMCHTHI Ha MEPEBOAMMOE MOMELICHUE (TIOMTMHHUKA WK
3aCBUICTEILCTBOBAHHBIE B HOTAPUAIBHOM IOPSAKE KOMUM);

3) 1uIaH MepeBOIMMOr0 MOMEIIEHHSI C €r0 TEXHUYECKUM ONMCaHUEM (B CITydae, €CiIH EPEBOANMOE
MOMEILEHUE SIBJISETCS KHUIIBIM, TEXHUUECKUN MAaCHOPT TaKOrO MOMEIECHUS );

4) MO3TaXKHBIH IJIaH JIOMa, B KOTOPOM HaXOUTCS MIEPEBOUMOE TIOMEIICHHUE;

5) moaroToBICHHBIH U OQOPMIICHHBII B YCTAHOBICHHOM HOPSAKE MPOSKT MEPEyCTPOUCTBA  (FLIIH)
NEepEeIIaHUPOBKY NIEPEBOUMOTr0 MOMELIEHHUS (B CIIydae, €M MepeyCcTPONCTBO U (WIH) IeperIaHupOBKa
TpeOyroTcs /Ui 00ecredyeHus] UCTIOIb30BaHUS TAKOTO TMOMEIIEHHs B Ka4eCTBE KHJIOTO MM HEXUIIOTOo
MOMEILEHUS);

6) mpotokos o011ero cobpaHus COOCTBEHHHKOB MOMEIIEHUI B MHOTOKBAPTHPHOM JIOME,
COJIeprKallIHi perieHne 00 UX COrNIaCHU Ha MePeBO/I JKUIOTO MOMEIIIEHHUS B HEXKUIIOE TIOMEIICHHE;

7) COorjiaCuc Kaxxaoro COOCTBEHHHUKA BCEX HOMeHleHHﬁ, MMPUMBIKAIOIHX K IIEPEBOAUMOMY
MMOMCIICHHNIO, HA MEPEBO/ KHUJIOTO IMMOMEIICHUS B HEXKUIIOC ITOMCIICHHUC.

2.6.1.1 B ciiyuae mHanpasienus 3asBieHus nocpenctsom EINTY, PIITY, cBeaeHus U3 TOKyMEHTA,
YIOCTOBEPSIOIIETO JTUYHOCTh 3aABUTENS, IPEICTABUTENS (POPMUPYIOTCS MPU MOATBEPIKICHUU YUETHOM
3anucu B EquHON cucteMe naeHTU(OUKAIMY U ayTeHTH(UKAIIMKI U3 COCTaBa COOTBETCTBYIOMINUX JAaHHBIX
YKa3aHHOM Y4EeTHOH 3allMCH ¥ MOTYT ObITh POBEPEHBI MMyTEM HAIIPABJICHUS 3aMpOca C UCTIOIb30BAHUEM
CHCTEMBbI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOICUCTBHUS.

B cnydae, ecnu 3asBieHHE MOJAETCA Yepe3 MPEACTABUTEINS 3asBUTENS, TAKKE MPEACTaBISETCS
JIOKYMEHT, IMOATBEPKIAAIIIMN IMOJHOMOYMS HAa OCYIIECTBIEHUE JCHMCTBUM OT MMEHMU 3asBuTens. B
KauyeCTBE JOKYMEHTa, MOATBEPKIAIOIIETO IOJTHOMOYMS Ha OCYIIECTBICHHE ACHCTBUH OT HWMEHHU
3asBUTENSA, IPEACTABUTEND 3asIBUTEIIS BIIPABE IPEICTABUTD:

- ohopMIIEHHYIO B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickoit denepariuu 10BEepEHHOCTh
(U1t PU3NYECKUX JTHILL);

- o(hopMIIEHHYIO B COOTBETCTBHH C 3aKOHOAATENbcTBOM Poccuiickoit deneparuu 1OBEpEeHHOCTb,
3aBEPEHHYIO I1€YATHIO 3asIBUTEIIS U MOANKMCAHHYIO PYKOBOJAUTEIEM 3aBUTENS WM YIIOJIHOMOUYECHHBIM
STUM PYKOBOJIUTENIEM JIULIOM (JIJIs1 FOPUINYECKUX JIHII).



B cinyuae, ecnu 3asaBieHue nojgaercs yepes npeactaBuTens 3assutens nocpeactsoMm EINNY, PIITY,
U JIOBEPEHHOCTH IPEJICTABUTEINS 3asSBUTENS M3TOTOBJIEHA B AJIEKTPOHHOU (popme, Takasi JOBEPEHHOCTh
JIOJDKHA OBITh MOJNHMCAaHA DJIEKTPOHHOH MOANUCHIO, TpeOOBAaHUSA K KOTOPOH YCTaHABIMBAOTCS
3aKoHOJaTeNbCTBOM Poccuiickoit dexepannu, peryIupyonMM OTHOIICHUS! B 00JaCTH HMCIOJIb30BAHUS
JJIEKTPOHHBIX MOJIIUCEH.

VYiocroBepeHHas, COBEpPLICHHAs WJIM BbIIAHHAas] HOTapUyCOM JOBEPEHHOCTb IPEACTABUTENS
3afBUTENII B DJCKTPOHHOM (opMme J0/DKHAa COOTBETCTBOBaTh TpeOoBaHMAM craTbd 44.2 OcHOB
3akoHonaTenbcTBa Poccuiickoit @enepanuu o Hotapuare ot 11 deBpans 1993 roma Ne 4462-1.

2.6.2. 3asBUTENb BIIpaBEe HE MPEIACTABIATH JOKYMEHTHI, MPEIyCMOTPEHHBIE B IMOJNYHKTax 3, 4
nyHkra 2.6.1, a Takke B ciydae, €Clid IpaBo Ha MEPEBOMMOE IIOMEIIEHHE 3aperucTpHpoBaHo B EnuHom
TOCYJapCTBEHHOM PEeCcTpe HEJABMIKUMOCTH, JOKYMEHTBI, IPEAYCMOTPEHHBIC MOAIYHKTOM 2 ITyHKTa
2.6.1 HacTosIIEro aIMHHUCTPATUBHOTO PErJIAMEHTA.

2.6.3. JlokymMeHTHI (MX KOIUHU WJIM CBEACHUS, COJIEP)KAIINECs B HUX ), YKa3aHHbBIC B MOANYHKTaX 2,
3, 4 mynkra 2.6.1 HacTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa 3alpalluBAIOTCS YIIOJIHOMOYEHHBIM
OpraHOM B TOCYJApCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CAMOYIPAaBICHUS U MOJIBEOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WM OpTaHaM MECTHOTO CaMOYIIPaBJICHHUS OPTaHU3aIUAX, B PACTIOPSHKEHUH
KOTOPBIX HAXOJATCS yKa3aHHbIE JTOKYMEHTBI, €CJIM 3asBUTENb HE MPEICTABIIN YKa3aHHBIC JOKYMEHTHI
CaMOCTOSITEITBHO.

B coorBerctBuu ¢ nyHkroM 3 crarbu 36 JKunummsoro konekca Poccuiickoit ®denepanuu
YMEHBIIEHUE pa3Mepa OOIIEero UMYIIECTBAa B MHOTOKBAPTHPHOM JIOME BO3MOKHO TOJIBKO C COTJIACHS
BCEX COOCTBEHHHMKOB ITOMEIIIEHUH B JAHHOM JIOME IyTeM €T0 PEKOHCTPYKIUH.

B cootBerctBuu ¢ myHkrom 2 crarbu 40 JKunmmuoro konekca Poccuiickoit denepanuu, eciu
PEKOHCTPYKIIMSL, IepeyCTPOICTBO U (MiIM)  TeperulaHMpOBKa  MOMEIIEHHH  HEBO3MOXHBI  0e3
MPUCOCANMHCHUA K HUM YaCTH O6HICFO HMYIIECTBA B MHOT'OKBAPTHUPHOM JOME, HAa TAKHUC PCKOHCTPYKIUIO,
nepeycTpoiicTBO M (WIM) MEepenjaHUPOBKY MOMELIEHUH JOKHO OBITh IOJYYEHO COIJlacue BCeX
COOCTBEHHUKOB IOMELIEHUI B MHOTOKBapTUPHOM JIOME.

YIO0JIHOMOYEHHBI OpraH, OCYIIECTBISIOLIUN IE€pPEeBOJ] IOMEIIEHUN, HE BIpaBe TpeOOBaTh OT
3asgBUTENS TPEACTaBICHUE JAPYTUX JIOKYMEHTOB KpOME JIOKYMEHTOB, HCTpeOOBaHHE KOTOPBIX Y
3asiBUTEIS JIOIYCKAETCSI B COOTBETCTBHUH C ITYHKTOM 2.6.1 HaCTOSIIIET0 a JMIHUCTPATUBHOTO PErilaMeHTa.

[To MeXBEIOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOIO OpraHa, yKa3aHHBIX B a03ale nepBoM
HACTOSIILEro MyHKTA, JOKYMEHTHl (MX KONHMM MM CBEJICHMS, COJEpXalluecss B HHUX) MPEIOCTABISIOTCS
rOCYJapCTBEHHbIMM OpraHaMH, OpraHaMM MECTHOI'O CAaMOYIPaBJICHUS M  IOJBEIOMCTBEHHBIMU
rOCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPABJICHUS OpraHU3alUsAMU, B PaCHOPSKECHUU
KOTOPBIX HAXOJATCS YKa3aHHbIE JIOKYMEHTHI, B CPOK HE MPEBBILAIOLUN IMITh padouux OHEH co JTHS
MIOCTYIIJICHUSI MEXBEIOMCTBEHHOI'O 3alIpOCca B OPraH UM OPraHU3alUIo, IPEAOCTABIIAIONINE TOKYMEHT
U uH(poOpMalMIo, €CIIM UHbIE CPOKH MOJTOTOBKU M HApaBlIEHUS OTBETa HAa MEXBEJIOMCTBEHHBIH 3arpoc
HE YCTaHOBJEHbI (peAepaibHBIMU 3aKOHAMH, TpaBoBbIMM akTamu IlpaButensctBa Poccuiickoit
®enepallii U NPUHITHIMH B COOTBETCTBUU C (eiepaIbHBIMU 3aKOHAMH HOPMATHBHBIMHU MPAaBOBBIMU
akTamu cyobekToB Poccuiickoii deneparum.

2.7. VlcuepnibIBaIONINil IepeyeHbh OCHOBAHUMN IS OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTaBICHUS MYHUIIUTTAIGHON YCITYTH.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAMMBIX Ul TPEIOCTABICHHUS MYHUIMIAIBHON YCIYyTH,
3aKO0HO1aTenbCTBOM Poccuiickoit @enepannu He MPeayCMOTPEH.

2.8. McuepnibIBaromuii mepeueHb OCHOBAHUM I MPUOCTAHOBIICHUS MIIM OTKa3a B MPEAOCTaBICHUH
MYHUILIMIIATILHOM YCITYTH.



[IprocTraHoBIEHUE NPENOCTABICHUS MYHUIMNAIBHOM YCIYTM 3aKOHOIATEIbCTBOM Poccuiickoin
denepauny HE TPEAYCMOTPEHO.

OTtka3 B MEPEBOAC KUJIOTO IMOMEIICHHUA B HEXKUIIOC IMMOMCIICHHUEC NJIHW HEXNUIIOI0 ITIOMCIICHUS B
JKHJI0C MOMCIICHHUE JOITYCKACTCA B ClIydac, CCIIU:

1) 3asBUTENEM HE TNPEICTABICHBI JIOKYMEHTBI, ONpe/eieHHble MyHKTOM 2.6.1 Hacrosmiero
aJIMUHUCTPATHBHOTO perjaMeHTa, 00s3aHHOCTh MO MPECTABICHUIO KOTOPBIX C Y4€TOM IMyHKTa 2.6.3
HACTOSAIIEr0 aJMUHUCTPATUBHOTO PETJIAMEHTA BO3JIOKCHA HA 3asBUTEIIS;

2) MOCTYIUICHHUsI B YIOJHOMOYCHHBI OpraH OTBETa OpraHa rOCYAapCTBEHHOH BIIACTH, OpraHa
MECTHOT'O CaMOYIMpaBleHUsi JUOO MOJBEAOMCTBEHHOW OpraHy rocyJdapCTBEHHOHM BJIAcTH WJIH OpraHy
MECTHOTO CaMOYIIPABJICHUS! OPraHU3alllMyd Ha MEKBEIOMCTBEHHBIM 3aIllpoC, CBUAETEIBCTBYIOIIETO 00
OTCYTCTBHM JOKyMeHTa M (Win) uH(pOpMaluu, HEOOXOAUMBIX IUIS NEpeBOAa KWJIOrO MOMEIICHUS B
HEXKMIIOE TIOMEICHHE WIIM HEKUIIOTO MOMEIEHHS B )KHUJI0€ TIOMEIIEHHE B COOTBETCTBUU C IMMyHKTOM 2.6.1
HACTOSALIETO aIMUHUCTPATUBHOTO PErjlaMeHTa, €CJIM COOTBETCTBYIOIIUN TOKYMEHT He ObLI Mpe/ICTaBJIeH
3asiBUTENIEM 10 COOCTBEHHOM uHuIMartuBe. OTKa3 B IEPEBOJIE JKUJIOrO IOMELIEHUS B HEXKUIOE
MOMENICHUE UM HEXKUJIOTO NMOMEIICHHS B KHJIOE MIOMELIEHUE 110 YKa3aHHOMY OCHOBAHHIO JOITYCKAaeTCs
B Cllydae, €ClIM YIOJHOMOYEHHBIH OpraH IOcje IOJIY4EeHHs OTBETa Ha MEKBEJOMCTBEHHBIN 3ampoc
YBEJOMMJI 3asiBUTENISL O MOJIYYEHUU TAKOrO OTBETA, MPEIJIOKUI 3agBUTENI0 MPEICTABUTh TOKYMEHT U
() mHpOpMaNKI0, HEOOXOIUMBIE /IS TIEPEBOJA JKUIIOTO TOMEIIEHUS B HEKWIOE TOMEIICHHE WIIH
HEXWIOrO0 IOMEUIEHUsI B JKWJIOE [OMEILIEHUE, NPEeIyCMOTPEHHbIe NyHKTOM 2.6.1 HacTosero
aJMHHHMCTPATUBHOTO pErjlaMeHTa, U HE MOJY4YWI TaKhe JOKYMEHT M (Win) MH(OpMALMI0O B TEUEHHE
MATHAALATYA PabourX JTHEH CO JAHs HAIllPaBJICHUS YBEIOMIICHHUS,

3) npescTaBieHUs JOKYMEHTOB, ONPEACICHHBIX MTYHKTOM 2.6.1 HACTOSIIETO aIMHUHUCTPATHBHOIO
perjiaMeHTa B HeHaIIeXKallluii Opray;

4) HecoOITI0/ICHUE TIPEyCMOTPEHHBIX cTaThel 22 JKUIMIIHOTO KO/IeKca YCIOBHIA MepeBoia
MIOMEILEHUS, a UMEHHO:

a). €CIIi JIOCTYNl K IEePEBOJUMOMY TOMEIICHHIO HEBO3MOXKEH 03 WCIIOb30BaHUS ITOMEIICHUH,
o0ecrnevynBarIMUX JOCTYN K JKUIBIM TIOMEUICHHSM, WJIH OTCYTCTBYeT TEXHHUYECKash BO3MOXKHOCTH
000py/IoBaTh TAaKOH JTOCTYN K JAHHOMY ITOMEIICHUIO (IPU TEPEBOJE KHIIIOTO MOMEIICHUS B HEKUIIOE
TIOMEIILICHHE);

0). eciu IEepeBOJUMOE IMOMEUICHUE SBISIETCS YaCThIO KHJIOTO IMOMELIEHHs JINOO HUCIOJIb3YeTCs
COOCTBEHHHMKOM JIaHHOTO MOMEIIEHUS WJIM HHBIM TPaXJAaHMHOM B KauyeCTBE MeCTa IOCTOSHHOTO
POXKUBAHUS (TIPH MEPEBOJIE HKUIIOTO MOMEIIEHUS B HEXKHUIIOE ITOMEILIEHNUE);

B). €CJIU IIpaBoO CO6CTBCHHOCTI/I Ha IepeBOANMOC ITOMCIICHUC 06peMeHeH0 ImpaBaMn KaKI/IX'HI/I6O
JTHIY;

F). C€CJIM IOCJIC IICPEeBOAA U3 KUJIOI'0 MOMCIICHHA B HCXKMIIOC ITOMCUICHUEC NCKIITFOUYCHA BO3MOKHOCTD
A0CTYyIIa € UCITIOJIb30BAHUECM HOMCMCHHﬁ, O6€CH€‘{I/IBaIOH_[I/IX JOCTYII K KHUJIBIM ITOMCIICHUAM

). €CJIM TIPU TIepeBO/ie KBapTUPhl B MHOTOKBAPTUPHOM JIOME B HEXXUIIOE ITOMEIIEHNE HE
COOJIIOJIEHBI CIEYIOIUE TPEOOBAHMS:

- KBapTHUpa pacCIiojIOKEHaA Ha IIEPBOM ITAXKE YKA3aAHHOT'O A0MaA;

- KBapTUpa pPacrojio)KeHa BBIIIE MEPBOr0 3Ta)Ka YKa3aHHOIO JIOMa, HO TMOMEIIEHUs,
PacIoIoKEHHBIE HETIOCPEACTBEHHO 1101 KBAPTUPOH, IEPEBOIUMON B HEXKUIIOE TIOMEIIICHUE, HE
SIBIISTFOTCS KWITBIMU;



€) TaK)Ke HE JOIMyCKaeTCs:

- TEepeBOJA KWIOTO TOMENICHHsI B HAaeMHOM JIOM€ COIIMAbHOTO WCIIOJIb30BAHUS B HEXKHIIOE
MIOMEIIICHNE;

- IEPEBO/I KHUIIOTO TIOMEIICHHSI B HE)KUIIOE TTIOMEIIIEHHUE B IEIISX OCYIIECTBICHHS PEITUTHO3HON
NeSITeIIbHOCTH,

- IEPEBO/I HEXKUIIOTO MTOMEUICHHUS B KHUJIOE TIOMEIIEHUE €CIIM TaKOe MMOMEUICHUE HE OTBEYAeT
TpeboBaHusAM, ycTaHoBIeHHBIM [locTanoBiiennem [IpaBurenscrBa P® ot 28 stuBaps 2006 r. Ne 47
«O06 yrBepxkaeHnu [lonokeHuss 0 MPU3HAHUM TOMEIICHUS KUJIBIM MTOMEIICHUEM, KHJIOTO TOMEIICHUS
HETPUTO/HBIM ISl TPOXXMBAHUS, MHOTOKBApPTUPHOTO JOMa aBapHWHBIM M MOJJICKAIIUM CHOCY WIIH
PEKOHCTPYKIIMH, CAJOBOTO JOMa JKUJIBIM JIOMOM M KHJIOTO JOMa CaJIOBBIM JOMOM)» HIU OTCYTCTBYET
BO3MOXKHOCTh 00€CIIEUNTh COOTBETCTBUE TAKOTO IIOMEIICHHS YCTAHOBICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUS MPOCKTA IEPEYCTPONCTBA U (WJIM) MEPEIUIAHMPOBKY TIOMELICHUS B
MHOTI'OKBAPTHUPHOM JI0M€ TPeOOBAaHUAM 3aKOHOIATENILCTBA.

Henony4yenne wuiam HECBOEBPEMEHHOE IIOJNyYE€HHE IOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6.1
aJMUHUCTPATUBHOIO PEIVIAMEHTA U 3alpPOLICHHBIX B IOCYAAPCTBEHHBIX OPraHax, OpraHax MECTHOIO
CaMOYIIPaBJICHUsT W TIOJBEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpPraHaM WM OpraHaM MECTHOIO
CaMOYIIPABJICHUs OPraHMU3alUAX, B PACIOPSIKEHUU KOTOPBIX HAXOIATCA YKa3aHHBIE JOKYMEHTBI, HE
MOJKET SBIIATHCS. OCHOBAHUEM JUIS OTKA3a B IIEPEBOE KUIIOTO ITOMEIICHUS B HEXUIIOE IIOMEIIECHUE WIH
HEXUJIOTO IIOMELIEHUS B KUJI0€ IIOMELICHUE.

2.9. IlepedeHp yciyr, KOTOpPBIE SBISIOTCS HEOOXOAMMBIMU U 00s3aTEILHBIMU JUTSI TPEOCTABICHUS
MYHUIUNAIBHON yCIyrd, B TOM 4YHCJIE€ CBEIEHUS O JOKyMEHTE (JIOKyMEHTax), BblIaBAEMOM
(BBIIABAaEMBbIX ) OpraHU3alUsIMH, Y4aCTBYIOLUIMMHU B IIPEIOCTaBICHUN MYHULIUIIAIbHON YCIyTH.

Yeayru, KOTOpble — SIBISIOTCS HEOOXOAMMBIMH M O0SI3aTENbHBIMH IS TPEJOCTaBICHUS
MYHULIMTIATbHON YCIIYTH:

1) ycnyra mo moAroToBKe MPOEKTa MepeyCTPONCTBAa U (JTH) MePeIIaHHPOBKH
MepPEBOAMMOTO0 TIOMEIIEHUSI (B ClIydae, €Cli MepeyCTPOMCTBO U (WJIN) TIEPETNIAaHUPOBKA TPEOYIOTCS JIst
o0ecrnevyeHns UCIOIb30BaHUS TAKOTO TTOMEIICHHSI B KAUECTBE JKUJIOTO MIIH HEeXKHUIJIOTO TTIOMEIICHHS);

2) oopmiieHHE JOKYMEHTA, YAOCTOBEPSIOIIEro paBa (TIOJTHOMOYHSI) IPECTaBUTENS, B
ClIydae, €Cliv 3a IPEeIOCTaBICHUEM YCIYTH 00paIiaeTcs mpeICTaBUTENb 3asiBUTENS;

2.10. TTopsnok, pa3Mep U OCHOBAHHUS B3UMaHWUS TOCYAapCTBEHHON MOIIIMHBI WJIH WHOM IIJIATHI,
B3MMAaEeMOM 3a MPEIOCTABICHUE MYHULIMTIAJIbHON YCIYTH.

[IpenocraBieHne MYHUIUMNAIBHON YCIYT'M OCYIIECTBIsieTCs O€CIUIaTHO, ToCyAapCTBEHHAas
MOIIITMHA HE YIIJIa4UBaeTCA.

2.11. Tlopsinok, pa3Mep W OCHOBaHHUS B3MMAaHHUsS IUIATHl 3a MPEJOCTaBIEHHE YCIYT, KOTOpbIE
ABIIAIOTCS HEOOXOJUMBIMU U 0053aTEIbHBIMU JJIs1 IPEJOCTABICHHS MYHUIIUIIAIBHOMN YCIIYTH, BKIItOYast
UH(OPMALIHIO 0 METOAMKE pacyeTa pa3mMepa TaKo IaThl.

[Topsanok, pa3Mep 1 OCHOBaHUS B3UMaHUs TUIaThl 32 IPEIOCTABIEHUE YCIIYT, YKa3aHHBIX B ITYHKTE
2.9 HacTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA, ONIPEAEISAETCS] OPraHU3alMSIMHU, ITPEIOCTABIAIOIUMU
JaHHBIE YCITYTH.

2.12. MakcuMallbHBIA CPOK OXKHJIAHUS B OUEPEIH MTPH MoJ1aue 3a1poca O MPeJ0CTaBICHUN
roCyJapCTBEHHOHN WM MyHUIMIIAIbHOMN YCIYTH U NIPH MOJYyYEHUHN pe3yJIbTaTa Mpea0CTaBICHUS



rOCyIapCTBEHHOW UM MyHUIIUTTAIBHON YCITYTH.

MakcuManbpHBI  CPOK  OXHMJAHHA B O4YEepeAM IIpU IoJade 3asBICHUA O MPEJOCTaBICHUU
MYHUIUNAIBHON YCIYTH W INPH IMOJYyYEHMH pe3ysibTaTa JaHHONH MYHMLMNAIBHOW YCIYrM HE JOJDKEH
peBbIIaTh 15 MUHYT.

2.13. Cpok ¥ MOPSIIOK PETUCTPALIUY 3aMpOca 3asBUTENS O IPEIOCTaBICHUH IOCYAapCTBEHHON UITH
MYHULIMTIAJIbHOW YCIYTH.

3asiBIeHHE O MPEIOCTABJICHUH MYHHUIMNAIBLHON YCIYrH, MPEICTaBICHHOE 3asgBUTENEM JHYHO JHOO
€ro MpejCTaBUTEIEM, PETUCTPUPYETCS YINOJHOMOYEHHBIM OpPraHoM B TeueHue | pabodero AHS C AaThl
IIOCTYIUIEHUS TAKOTO 3asBJICHUS.

3asBIeHUE O MPEAOCTABICHUM MYHHUIMIAIBHON YCIYT'H, MPEACTAaBICHHOE 3asBUTENIEM JHOO ero
npencraButesieM yepes MOLI, peructpupyercst ynoJIHOMOYEHHBIM OPraHOM B JI€Hb MOCTYIUICHHUS OT
M®II.

3asBrneHue, mnoctynuBiiee B dnekTpoHHoil ¢dopme Ha EIIIY, PIITY perucrpupyercs
YIOJTHOMOYEHHBIM OpPraHOM B JE€Hb €ro IOCTYIUIEHHS B CJy4ae OTCYTCTBUS aBTOMAaTHYECKOMU
peructpauuu 3amnpocos Ha EIII'Y, PIIT'Y.

3asiBicHHE, TIOCTYNHBIIEE B Hepabouyee BpEeMs, PETUCTPHUPYETCS YIIOTHOMOYCHHBIM OPraHOM B
NepBbINA pabouuil 1eHb, CICAYIOMNN 32 JHEM €ro MOTyueHUsl.

2.14. TpeOoBaHusT K TIOMEIIEHUSM, B KOTOPBIX TPEAOCTABISIOTCS TOCYJApCTBEHHBIE W
MYHULUIIATIBHBIE YCIIYTH, K 3ally OKHMJIAHHs, MECTaM I 3allOJHEHUS 3allpOCOB O IIPEIOCTaBICHUU
TOCYJapCTBEHHOH WJIM MYHHIWNAIBHOW YCIyTH, WH(GOPMALMOHHBIM CTEHAAM C o0pa3lamMu HX
3aIl0JIHEHUS U TIEpeUHEM JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS KaX/10i rocy1apCTBEHHOM
WIM MYHUIIMNIAIBHOM YCIIYTH, B TOM YHUCII€ K 00€CIIEYEHHIO TOCTYITHOCTH JUIsl MHBAIMIOB YKa3aHHbIX
00BEKTOB B COOTBETCTBUM C 3aKOHOJaTelabcTBOM Poccuiickoit dexepannu o couuanbHOM 3ammure
WHBAJIAJIOB.

2.14.1. TlomemieHus yIIOJTHOMOYEHHOTO OpraHa Jijisl MPeJ0CTaBICHIS MYHUITUTIAIBHON YCITyTH
pa3MeIIarTcs Ha MEPBOM dTake 3/IaHUsl, 000PYIOBAaHHOTO OTAENBHBIM BXOJIOM, THOO B OTIEIBHO
CTOSAILIEM 3JaHUU I CBOOOJHOro JocTyna 3asBureneil. llepeaBumkeHne MO MOMEIICHUSIM
YIOJIHOMOYEHHOT'O0 OpraHa, B KOTOPBIX MPOBOAUTCS MPHUEM 3asBICHUS U JOKYMEHTOB, HE JOJIKHO
CO3/71aBaTh 3aTPYAHEHUH IS JIUI] C OTPAHUYECHHBIMU BO3MOXKHOCTSIMU 3]I0POBBSI.

HpI/I PacCIoOJIOKCHHUU TIOMCHICHUA YIOJHOMOYCHHOI'O OpraHa Ha BEPXHEM JTAXKE CICHHUAINCTHI
YIOJHOMOYCHHOT'O OpraHa 00s13aHBI OCYLICCTBIIATL IIPHUEM 3asBUTEIICH Ha IEpBOM ITaXXE, CCIH II0
COCTOSAHUIO 300POBbA 3asABUTCIIb HE MOKCT ITOAHATHCA 110 JICCTHULIC.

Ha TCPPUTOPUH, npnneraromeﬁ K 3JaHUIO YIOJHOMOYCHHOI'O OpraHa, OpPraHHU3YHOTCA MCECTa IJId
IMMAapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHUCIIC MCCTA IJId MAPKOBKHW AaBTOTPAHCIIOPTHBIX CPCIACTB
HWHBAJIWJI0B (He MmeHee 10 MMpoOHNCHTOB MECT, HO HE MCHEC OIHOIO MCCTa), A0CTYII 3asBUTEIIEH K
MMApKOBOYHBIM MECTaM SBJIACTCA OeCIUIaTHBIM.

[Tomemenue  ymoJaHOMOYEHHOTO  opraHa  JJid  NpuemMa  3asBUTeNed  obopyayercs
WH(GOPMAITMOHHBIMU CTEH/IaMH, Ha KOTOPBIX pa3MemniaeTcsi popma 3asBIeHUSI C 00pa3IoM ee 3aloIHEeHUs
Y TIEPEUYCHb TOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHUS MYHHUITUTIATLHON YCIyTH.

[Tomemienusi, B KOTOPBIX OCYLIECTBIISIOTCS ACUCTBHSI MO IPEIOCTABIECHUI0 MYHUIMIAIBHON
yCIIyTH, 00ecreuynBaloTCsd KOMIBIOTEPAMH, CPEJACTBAMH CBS3H, BKIJIOYas JOCTYN K MHPOPMAIMOHHO -
TEJIEKOMMYHUKAIIMOHHOW ceTu «HHTepHEeT», OpPrTeXHUKOM, KAHLEIIPCKUMHU NPUHAAIEKHOCTIMHU,
MH(OPMaLMOHHBIMU U CIIPAaBOYHBIMU MaTepHaliaMu, HarIaIHOM nH(popMaluen, CTyIbIMU U CTOJIaMH,



CpPEACTBAMU TOXKAPOTYILICHUS U OMOBEUICHUS] O BO3HUKHOBEHUHM YPE3BBIYAWHOW CHUTYAlMH, JTOCTYIIOM K
PETHOHANILHON CHUCTEME MEXKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJICHCTBUS, a TaKKe 00eCIeunBaeTCs
JIOCTYITHOCTh IJI1 MHBAJIUJOB K YKa3aHHBIM IIOMEIICHUSIM B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @eaepanuu 0 COLUAIbHON 3alIUTE UHBAJIMIOB.

3an okuJaHus, MecTa JJis 3all0JTHEHUS 3alpOCOB U MpueMa 3asBUTENeH 000pYayIOTCS CTYNbSIMH,
U (WIK1) KpeCeIbHbIMU CEKLIUSIMU, U (UITU) CKaMbSIMH.

WudopmalinoHHble MaTepuabl, MpeAHa3HaueHHbIE 111 HH(OOPMUPOBAHUS 3asiBUTENICH O MOPSIKE
MPEIOCTaBIICHUS MYHUIIMIIATBHOW  YCIyTd, pa3MemalTcs Ha WHPOPMAIMOHHBIX  CTEHMAX,
PacIoI0KEHHBIX B MECTaX, 00€CIIeYNBAIOIINX JOCTYI K HUM 3asBUTENCH.

WudopmaninoHHble MaTepuabl, MPeAHA3HAYCHHBIC 11T WH()OPMUPOBAHHUS 3asIBUTEIICH O TTOPSIKE
MPEIOCTaBICHUS MYHULIMNAJIBHOW  yCIyrd, pa3MemalTcs Ha UHGOPMAIMOHHBIX  CTEHJAX,
pPacIoJIOKEHHBIX B MECTaX, OOCCHEUYMBAIOIIMX JOCTYIl K HHUM 3asBUTEICH, W OOHOBISIOTCS NpU
M3MEHEHUU 3aKOHOJATENbCTBA, PETYIHPYIOLIEr0o MPEAOCTABICHUE MYHULMNAIBHOW YCIYTH, H
CIIPABOYHBIX CBEJICHUM.

NudopmanroHHbIe CTEH/IBI JOJKHBI PACHOIaraThCsl B MECTE, JOCTYITHOM JUIsl IPOCMOTpA (B TOM
YHCcIIe TP OOJIBIIOM KOJINYECTBE TIOCETUTEIIECH ).

2.14.2. Jna obecriedeHusi TOCTYITHOCTH MONYy4YEHUSI MYHULIUNIATHHON YCIYTH MalOMOOMIbHBIMU
TpyIIaMy HaCEJICHUS 31aHUS M COOPY)KEHUS, B KOTOPBIX OKA3bIBACTCS yCIyra, 000OPYAYIOTCS COTJIaCHO
HopMaTuBHBIM TpeboBanusM «CII 59.13330.2016. CBox mpaBuit. JIOCTYITHOCTH 3[aHHIM U COOPYKEHUI
JUTS MAJIOMOOMJIBHBIX TPYI HaceneHus. AkryanuszupoBanHas penakius CHull 35-01-2001».

B kabunere mo npueMy MaJIOMOOMJIBHBIX rpynim HaCCJICHUA HMECTCAd MCEIHUIMUHCKAA allTCyKa,
NUTbEBas BOJA. HpI/I H€O6XOIII/IMOCTI/I COTPYAHUK YIIOJTHOMOYCHHOI'O OpraHa, OC}’HICCTBJISIIOHII/Iﬁ IIpUcM,
MOJKET BbI3BATb KAPCTY HEOTIO0XKHOU CKOpOﬁ IIOMOIIIH.

[Ipu oOpameHuy TpaxJaHWHA C HapyLIEHUAMH (YHKIMM ONOPHO-IBUraTENbHOIO ammnapara
pabOTHUKHU YIOJTHOMOUYEHHOI'O OpraHa MpeanpuHUMAIOT CIEAYIOIINE AeHCTBUS:

- OTKPBIBAIOT BXOAHYIO JBEPHh M MOMOTAIOT TPAKIAHUHY OECIPENsITCTBEHHO MOCETUTH 3/1aHue
YIIOJTHOMOYEHHOT'O OpraHa, a TakXKe 3apaHee MPeaynpekIaoT O CYIECTBYIOINX Oapbepax B 3/1aHUU;

- BBISICHAROT LCJIb BU3UTA I'PAKAAHUHA U COIIPOBOKIAAOT €TI0 B KaOWHET 110 MMpUeMy 3asBJICHUS
MMOMOT'ar0T TIpaxJIaHUHY CCCTb HaA CTYJ HWJIHW PacClojiararoT KpeCIO-KOJKACKY Yy CTOJIa HAIIpOTHB
criequaJInCTa, OCYICCTBIIAOMICTO ITPHUEM;

- COTPYAHUK YIOJHOMOYEHHOI'0 OpraHa, OCYLIECTBIISIOIINM IPUEM, IPUHUMAET IpakJaHUHA BHE
odepen, KOHCYJIbTUPYET, OCYIIECTBIISET IPUEM 3asBIICHUS C HEOOXOIUMBIMH IOKYMEHTAMU, OKa3bIBACT
MOMOIIb B 3aTIOJTHEHUH OJIAHKOB, KOMTUPYET TIOKYMEHTHI;

- 10 OKOHYaHUHU MPEIOCTaBICHUS MYHULIUIIAIIBHON YCIYTH COTPYAHUK YIIOJHOMOYEHHOI'O OpPraHa,
OCYIIECTBISIOIIMN  MpUEM, [IOMOraeT TpaXJaHWHY [OKWHYTh KaOWHET, OTKpbIBaeT JIBEPH,
COIPOBOXKAACT IPAKIAHUHA 10 BBIX0J1a U3 31aHMs U IIOMOTraeT NOKUHYTh 3[1aHUE; IIEPEAACT IPAKIaHUHA
CONPOBOXKAAKOLIEMY JIMILy W IO €r0 YKEIAHUIO BBI3BIBAECT aBTOTPAHCIIOPT M OKA3BIBAET COJACHCTBHE IIPU
€ro IocajKe.

[Ipu oOpamieHnn TpakaaH C HEJOCTaTKaMU 3pEHUs PaOOTHHKK YIOJHOMOYEHHOTO OpraHa
MPEANPUHUMAIOT CIICYIOIIHUE AEHCTBUS:

- COTPYAHUK YTOJHOMOYEHHOTO OpraHa, OCYLIECTBIISIIOIINNA MpPUEM, IPUHUMAET TpakJaHWHA BHE
ouepeu, IOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIbTUPYET, BCIYX MPOUYUTHIBAECT TOKYMEHTHI



U J1ajiee 1o HeoOXOMUMOCTH MPOM3BOAMT MX Bbiady. [Ipu oOIIEHUH C TPaXKTaHHMHOM C HEJIO0CTATKaMHU
3peHHst HeOOXOAMMO OOIIAThCST HEMOCPEACTBEHHO C HUM CaMHM, a HE C COMTPOBOKIAAIOINIUM €0 JIUIIOM,
B Oece/ie MoJIb30BaThCsI OOBIYHON PA3rOBOPHOI JICKCUKOMA, B TOMEIICHHH HE CIICAYET OTXOAUTh OT HErO
0e3 mpeaypeKIeHus;

- COTPYJIHHK YIIOJIJHOMOYEHHOTO OPTraHa OKa3bIBAET MIOMOIIb B 3aIIOJTHEHUH OJIAHKOB, KOMHPYET
HE00X0AUMBIE TOKYMEHTHI. J{J1s moAnucanus 3asBICHUS MTOIBOUT JIUCT K aBTOPYUKE Ipa)K1aHUHA,
IIOMOTaeT COPHEHTHPOBAThCA M MoAnucarh OnaHk. [Ipm HEOOXOOMMOCTH BBITAIOTCS MAMSTKH IS
CJIa0OBUIAIINX C KPYIHBIM MpUdTOM;

- 10 OKOHYAHUU MPEIOCTABICHUSI MYHUIIMITAILHON YCIYrH COTPYIHUK YIOJTHOMOYEHHOI'O OpraHa,
OCYIIECTBIISIONIUN TPUEM, MTOMOTAeT TPaKJaHUHY BCTaTh CO CTyJa, BBIUTH M3 KaOMHETa, OTKPHIBACT
JIBEPH, COTIPOBOKIAET rpaKJaHIHA K BBIXOJY U3 3aHUS, U IPOBOXKAET HA YIHILY, 3apaHee MpelylpeIuB
MOCETHUTENSI O CYHIECTBYIOIIMX Oapbepax B 37aHUH, MEpelacT IpakAaHWHA CONPOBOXKIAIOIIEMY JIUILY
WM 110 JKEJIaHUIO TPaKJaHIHA BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpamenun rpakgaHuHa ¢ JgedeKTaMu ciiyxa paOOTHHKH YIIOJHOMOYEHHOTO OpraHa
OPEIPUHUMAIOT CIEAYIOUINE IeHCTBUS:

- COTPYJHUK YITOJITHOMOYEHHOTO OpraHa, OCYIIECTBIISIFOIINI IPUEM Ipak/iaH ¢ HapyIIEHUEM CIIyXa,
oOpaiaeTcsi HEMOCPEACTBEHHO K HEMy, CIpallMBaeT O LeIH BU3UTA U JaeT KOHCYJbTaIUIO
pa3MepeHHI)IM, CHOKOﬁHLIM TCMIIOM peqH, HpI/I 3TOM CMOTpI/IT B JIMIIO ITOCETUTECIIA, FOBOpI/IT SICHO, CJIOBa
JIOTIOJTHSIET TIOHSATHBIMH JKECTaMH, BO3MOXHO OOIIIEHHE B MUCbMEHHOU (hopme b0 uepes mepeBoIunuKa
YKECTOBOTO SI3bIKA (Cyp/IONIEPEBOIUNKA);

- COTPYAHMK YIOJTHOMOYEHHOT'0 OpraHa, OCyLIECTBISIOMINN IpUeM, OKa3bIBaeT MOMOLIb U
COJICHCTBUE B 3aII0JJHEHUH OJaHKOB 3asIBJICHUM, KONUPYET HEOOXOIUMBbIE JOKYMEHTHI.

2.14.3. TpeboBaHus K KOM(POPTHOCTH U TOCTYIHOCTHU MPEIOCTaBIECHUS TOCYIapPCTBEHHOM YCIyTH
B M®I] ycranaBnmBatorcs moctanoBienuem [IpasurenscrBa Poccuiickoit denepanuu ot 22.12.2012
Ne 1376 «OG6 yrBepxkaeHuu IlpaBuin opraHumzanuu JeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
NPEOCTABIICHHS TOCYaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT».

2.15. Tloka3aTenu JOCTYIMHOCTH U Ka4eCTBa MYHUIIUTIATBHON YCITYTH.

KonuuecTBo B3aMMOJCHCTBUI 3asBUTENA C COTPYAHHKOM YIIOJIHOMOUYEHHOIO oOpraHa IIpu
NPEOCTABICHUN MyHUITUTIAILHON YCITYTH - 2.

[TponOMmKUTENBPHOCTE  B3aMMOJCHCTBUM  3asBUTENS C COTPYOHUMKOM YIOJHOMOYEHHOIO IIPH
NPEeOCTaBIEHUY MyHUIIUTIIAIBHON YCIIyTH - He Ooinee 15 MUHYT.

Bo3MoxHOCTD IMOJIYUCHUA I/IH(i)OpMaHI/II/I 0 XO04€ IpEaoCTaBICHUSA MYHHHHHaHBHOﬁ yCiIiyru, B TOM
YHUCJIC C UCITIOJTB30BAHHNEM I/IH(bOpMaI_[I/IOHHO - TCJICKOMMYHUKAIIMOHHBIX TCXHOJIOT .

2.15.1. HbIMH MTOKa3aTeIsIMU Ka4eCTBA U JIOCTYITHOCTH MPEIOCTABICHUS MyHHUIIHITATLHOW YCITyTH
SIBJISIFOTCS:

PacCIoJIOKECHHOCTDb HOMGI_L[CHI/II\/'I YIOJHOMOYCHHOTO Ooprasa, MpeaHa3HAYCHHBIX JJIA
MpeaoCTaBJICHUA MYHHHHHBHBHOﬁ yCiIiyru, B 30HC OOCTYIIHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpalisim,

CTCIICHb I/IH(i)OpMI/IPOBaHHOCTI/I 3a4ABUTCIII O IHOPAAKEC MPEAOCTABICHHUA MYHHHHHaHBHOfI yCiayru
(moctynmHOCTh MH(pOpPMAIMM O MYHHIIMIIATBHOW yCIyre, BO3MOXXHOCTh BbIOOpa crocoba MOMydeHHs
nHpopmarun);



BO3MOXXHOCTh BbIOOpa 3asiBUTENIEM (GopM 0OpalieHus 3a MoJIydeHHeM MYHUIIMIIAIbHON YCIIYTH;

AOCTYITHOCTDH 06paH_[€HI/I$I 3a NMpEAOCTAaBJICHUCM MYHI/II_[I/IHaJII:HOf/'I yCiiyru, B TOM 4YHUCJIC IJIA JIUI C
OIrpaHUYC€HHBIMH BO3MOXHOCTAMHU 3JO0POBbA;

CBOCBPCMCHHOCTDL MPCAOCTABJICHUA MYHI/IL[HHaHLHOﬁ yCIyru B COOTBCTCTBUH CO CTaHAAPTOM €€
MMPEaAOCTABJICHU,

cOONIOZICHUE CPOKOB IIPENOCTABIEHUS MYHHULMIAIBHOM YCIYIM M CpPOKOB  BBIIIOJHEHHS
aIMUHUCTPATUBHBIX MPOLIEAYP IPU MPEAOCTABICHUH MYHULIUIIAJILHON YCIyTH;

BO3MOXXHOCTE IIOJIYYCHHSA I/IH(l)OpMaI_II/II/I 0 XOA€ MHIpE€AOoCTaBICHUIA MYHHHHHaHBHOﬁ YCIIyru;

OTCYTCTBHE 00OCHOBAHHBIX ’Ka100 CO CTOPOHBI 3asIBUTEJIS 110 PE3y/bTaTaM MIPeJ0CTaBIECHUS
MYHHULUIIAJIBHOMN YCIIYTH;

OTKPBITBIM J1OCTYN JuIsl 3asBUTeNedl K MHGOpMalUM O MOPAIKE U CPOKax MpeloCTaBICHUS
MYHUILIMIIAJIBHON YCIIyTH, OpsAAKE 00XKanoBaHus AecTBUi (0e31eCTBYSI) YyIIOJTHOMOYEHHOTO OpPraHa,
PYKOBOJUTENS YIOJIHOMOUYEHHOT'O OpraHa 100 crenuaiicta ynoJHOMOYSHHOTO OpraHa;

HAJIMYUE HEOOXOJMMOTO M JIOCTATOYHOTO KOJUYECTBA CICIHAIUCTOB YIIOJTHOMOYEHHOTO OpraHa, a
TaKkKe MOMEIIEHUI YIOJIHOMOUYEHHOTO OpraHa, B KOTOPBIX OCYIIECTBIISETCS MpHEM 3asBICHUI H
JIOKYMEHTOB OT 3asIBUTEJICH.

2.15.2. YIOJITHOMOYECHHBIM OpPraHOM OOCCIICUMBACTCS CO3JaHWE HWHBAJIWJIAM W HHBIM
MaJIOMOOMIILHBIM TPYIIIIaM HACEJICHUS CICIYIOIIUX YCIOBHMA JOCTYITHOCTH MYHUITUTIAIIBHON YCIIYTH B
COOTBETCTBUHM C TPEOOBAaHUSIMH, YCTAHOBJICHHBIMU 3aKOHOJATEIbHBIMH M HHBIMH HOPMAaTHBHBIMHU
MIPABOBBIMU aKTaMH:

OKa3aHHe WHBAIWAAM MOMOIIM, HEOOXOJUMOHM JUIs TMOJyYyeHHs B JOCTYHHOH A HHUX ¢opme
uH(pOpMallMKl O MpaBWIaX IMPEJIOCTaBICHNUS MYHULUINAIBHOM YCIyTH, B TOM uucie o0 odopmieHun
HEOOXO/JUMBIX JJIS TMOJY4YEeHUS MYHULUNAIBHOW YCIYrHM JOKYMEHTOB, O COBEPILIEHHMM HMH JPYTUX
HEOOXOIUMBIX JJISl MOJTYUYEHHs] MyHUIIUIAIBHOMN YCIIYTH IeHCTBUM;

MPEIOCTaBIICHUE MYHUIUIAIBHOW YCIYTM WHBAIWAAM 110 CIyXy, TNpd HEOOXOTUMOCTH, C
UCIIONIb30BAaHUEM PYCCKOTO JKECTOBOTO $3bIKA, BKJIIOYAas OOECHeYeHHue JIOMycka B IOMEIICHUE
CypIonepeBoIunKa, TU(PIOCYpIOTIEPEBOTINKA;

OKa3aHMe MMOMOIIY UHBAJIUIaM B IIPEOI0JICHHH 0apbepoB, MELIAIOIIUX MOTYyYEHHIO
MYHHUIUIIAJIBHON YCIyTH HapaBHE C IPYTUMH JINLIAMH.

2.15.3. Ilpu mpenocTaBieHUN MYHUIUIATBHONH YCIYyTH B3aWMOJICHCTBHE 3asBUTENS CO
CHELHATNCTOM YIOJTHOMOUEHHOTO OpraHa OCyIIECTBIISACTCS IPU JIMYHOM OOpaIlleHUH 3asBUTENS:

JUIS TIOJTy4eHUs1 THPOPMAIMH 110 BOIPOCAM MPETOCTABIECHUS MYHULIMIIATBHON YCIYTH;
JUTSL TIOJJa4M 3asIBJICHUS U JOKYMEHTOB;

JUISL TIOJTydeHUs MHPOpMAIMU O XO0Jie MPEIOCTaBIECHUS MYHUIIMIAIBHON YCIIyTH;

JUTSL TIOJTYYEHHUS pe3ynbTaTa MPeJOCTaBICHUS MyHUIIUIAIbHOW YCIIYTH.

IIpoKOIKUTENBHOCTD B3aUMOJEHCTBHS 3asBUTEISA CO CIELUAIMCTOM YIIOJHOMOYEHHOI'O OpraHa He
MO>KET MpeBbIIATh 15 MUHYT.



2.15.4. TIpenocraBnenrne MyHUITUIIATLHOHN yeayrd B M®I] BO3MOXKHO TTPH HATMYWHY 3aKITIOUYEHHOTO
COTJIALICHUS O B3aUMOJCHCTBUN MEXKIY YIIOJJHOMOYEHHBIM OpranoM u M®II.

YronHoMOuYeHHBIM opraH oOecreuynBaeT WHGOPMHPOBAHHUE 3asBUTENICH O BO3MOXKHOCTHU
MOJIYYeHUs] MyHULIMIAJIbHOU ycnyrd Ha 0aze M®LI. B cinydae momauu 3asBiieHHS O MPEIOCTABICHUN
MyHULIMNAIbHOH ycinyrdk B M®I] HemocpeACTBEHHOE NPEAOCTABICHUE MYHMIIUIIAIBHOW YCIyrd
OCYILIECTBJISIETCS YIIOJIHOMOUYEHHBIM OPTraHOM.

2.16. apie TpeOoOBaHUs, B TOM YHCJIC YYHUTHIBAIOIIME OCOOCHHOCTH TMPEIOCTaBICHUS
MYHHIIUITAJILHONW YCIYTH TI0 SKCTEPPUTOPUATHHOMY MIPUHITUITY U OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUIIATILHON YCIIYTH B 3JICKTPOHHOU hopme.

2.16.1. 3agBuTENH MPEIOCTABIISAET JOKYMEHTHI B OpPraH, OCYHIECTBIISIOMINN MEPEeBO MOMELICHHUS,
10 MECTY HaXO0X/IEHUs IEPEBOAMMOrO IOMELIEHHs HeOCPeACTBEHHO 100 yepe3 M®PI] B cooTBeTcTBUM
C 3aKJIYEHHBIM HMMH B YycTaHoBlIIeHHOM IlpaBurensctBoM Poccuiickoir ®enepauuu mnopsake
COIVIAILIEHUEM O B3aUMOJACUCTBHH.

2.16.2. 3asBUTEND BIpaBe OOPATUTHCS 3a MPEIOCTABICHUEM MYHHIIMITAJILHOW YCIYTH U IOAAThH
JIOKYMEHTBI, YKa3aHHbIE B MyHKTe 2.6.1 HaCTOSIIEro aAMHUHUCTPATUBHOTO PErJaMeHTa B JIEKTPOHHOM
¢dopme uepes EINY, PIII'Y ¢ ucnonb3oBaHrEM 31EKTPOHHBIX JOKYMEHTOB, OAMMCAHHBIX 3JIEKTPOHHOM
MOAMKCHI0O B COOTBETCTBUU C TpeOoBaHusmu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
ANEKTPOHHOU MOJITUCH.

VYNOIHOMOYEHHBIH oOpraH obecneuynBaeT HH()OPMUPOBAHUE 3asBUTENIEH O BO3MOXKHOCTH
IIOJIy4eHUsI MyHUIIMNanbHOU ycinyru yepes EIITY, PIIT'Y.

Oobpatenue 3a ycuyroit uepe3 EINI'Y, PIII'Y ocyuiecTBisieTcst myTeM 3aloJHEHUS] UHTEPAKTUBHOM
dopMmbl 3asBieHUS (POPMUPOBAHUS 3aMpoca O MPEIOCTABICHUU MYHHIIMITATBLHOW YCIIYTH, COJEpIKaHUE
KOTOPOI'O  COOTBETCTBYeT  TpeOoBaHMSAM  (OpMBI  3asBJCHUS,  YCTAHOBJIEHHOW  HACTOSLIUM
aJIMMUHHCTPATUBHBIM PETJIAMEHTOM) (Jajiee - 3apoc).

OOparienye 3asgBUTENs] B YINOJHOMOYEHHBIM OpraH yKa3aHHBIM CIOCOOOM —0OecriedrBaeT
BO3MOXKHOCTh HAIIpaBJICHUS M TOJIy4Y€HHs] OAHO3HAYHOM M KOH(UAECHUMATbHOW HMH(pOpMAIMU, a TaKKe
IIPOMEXYTOUHBIX COOOLIEHUH M OTBETHOM HMH(OpMalMM B 3JIEKTPOHHOM BHJIE€ C HCIOJb30BAHUEM
3JIEKTPOHHOM MOAIKUCH B MOPSIJIKE, TPEyCMOTPEHHOM 3aKOHO1aTeNbecTBOM Poccuiickoit denepannu.

2.16.3. Ilpu npenocTaBIeHUN MYHUIMIIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopMe mocpescTBOM
EIIT'Y, PIII'Y 3asBuTEIO 00CCIIEUNMBACTCS

- MOJTy4eHre HHPOPMAIUH O MOPSIKE U CPOKaX MPeIOCTaBICHUS MYHUITUTIAILHON YCIIyTH;
- 3aITMCh HA TIPHEM B YIIOJITHOMOYCHHBIM OpraH ISl TOAa9u 3asiBJICHUS U IOKYMEHTOB;

- opmupoBanue 3ampoca;

- IPUEM U PETUCTpaIUsl YIIOJTHOMOUYEHHBIM OPraHOM 3alpoca U JIOKYMEHTOB;

- IOJTyYeHUe Pe3yIbTaTa MPEeI0CTABICHUS MyHUITUTIATLHOW YCITYTH;

- IOJTyY€HUE CBEJICHUI O X0/1€ BBIIIOJIHEHHUS 3aIIpoca.

[Ipu HampaBiieHHMH 3ampoca HUCHOJB3YETCSl MpOCTas AJIEKTPOHHAsl MOAMNKCH, MPH YCIOBUHU, UTO
JMYHOCTH 3asIBUTENIS] YCTAHOBJICHA MTPH aKTUBAIMM YYETHOM 3ammcu.



3. CocraB, noc/1e10BATEIbHOCTD M CPOKH BHINOJIHEHUSI A IMUHUCTPATUBHBIX
npouenyp (aeiicrBuii), TpeGOBAHUSA K MOPSAKY
UX BBINOJHEHNS, B TOM YHCJIe 0COO€HHOCTH BBINOJHEHUS A[IMUHUCTPATHUBHBIX
npouenyp (aeicrBuii) B 3JIeKTPOHHOM popme

3.1. VicuepnpiBatomuii nepedeHb aIMUHACTPATUBHBIX TPOIIEAYP
1) mpueM U perucTparius 3asBICHHS U JOKYyMEHTOB Ha MPEA0CTABICHUEe MYHHIIUTIATBLHOMN YCIIyTH;

2) opmupoBaHue U HaNpaBICHHE MEKBEOMCTBEHHBIX 3aIIPOCOB B OpraHbl (OpraHU3alum),
YYaCTBYIOUIHE B IIPEIOCTABICHUN MYHULIUTIAIBHON YCIIYTH (IIpU HEOOXOIUMOCTH);

3) yBenOMJICHHE 3asBUTEIISA O MIPEACTABICHUN JOKYMEHTOB U (MK) uH(pOpMAIIHK, HEOOXOTUMOM
JUISl IPOBEJICHUS MIEPEYCTPOICTBA U (UJTK) MEPEINIAHUPOBKU ITOMEIICHUSI B MHOTOKBAPTUPHOM JIOME;

4) IIPUHATHUE PEIICHUA O IICPEBOAC UIIU 00 oTKaze B MEPEBOJEC KUJIOTO ITOMEIICHHUA B HEXKHUIIOC UIIN
HCXWJIOTO ITIOMCIICHUS B XXMUJIOC ITOMCUICHUC,

5) BblAa4da (HaHpaBJ'IeHI/IC) JAOKYMCHTOB II0 pE€3yJibTaTaM IIPEAOCTABICHU A MYHHHHHaHBHOﬁ yCIyru.

bnok-cxema mnpenocTaBlieHUss MYHUIMNAIbHOM yciayru npenactaBieHa B llpunoxkenum Ne 1 k
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1. Ilpriem u perucTpanys 3asBJICHUS U JOKYMEHTOB Ha MIPEJOCTaBICHUE MYHHUIIUIIAIBHOM
YCIIYTH.

3.1.1.1. OcHoBaHMeM Hauana BBHINOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS
MOCTYIJIEHUE OT 3asABUTENS 3asBICHUS U IOKYMEHTOB, HEOOXOJUMBIX JIJIsl TPEAOCTABICHUS
rOCYJapCTBEHHOM yCIyru, B ynmoaHomoueHHbi opras, EINT, PIIT'Y nu6o yepe3s M®II.

3.1.12. Ilpu su4yHOM OOpalleHuu 3asiBUTENs B  YINOJIHOMOYEHHBIH OpraH
CTHEHAITHCTYIIOJIHOMOYEHHOTO OpTraHa, OTBETCTBEHHBIH 3a MTPUEM H BbIJIa4y TOKYMEHTOB:

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIS HA OCHOBAaHUM JOKYMEHTA, yIOCTOBEPSIOLIETO €r0 JUYHOCTD,
IIPEJICTAaBUTEIIS 3asiBUTENIS - HA OCHOBAHUHU JJOKYMEHTOB, YAOCTOBEPSAIONINX €0 JUYHOCTh U MIOJTHOMOYUS
(B citydae oOparieHus npecTaBUTeNs);

MPOBEPSAET CPOK AEHUCTBUS JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh U COOTBETCTBUE JAHHBIX
JIOKYMEHTA, YJIOCTOBEPSIOLIET0 JIMYHOCTh, JAHHBIM, YKa3aHHbIM B 3asBJIICHUM O COTJIACOBAHUU
nepeycTpocTBa M (MiIM) MEPEIUIAaHUPOBKH TTOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME W MPHUJIOKEHHBIX K
HEMY JOKYMEHTax.

B Xo[€ nmpueMa JOKYMCHTOB OT 3aABUTCIIA UJIW YIIOJTHOMOYCHHOI'O UM JIMIla CIICHUAINUCT,
OTBETCTBEHHEIN 3a MPpUEM U BbIAa1y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3a4BJICHHUU O ICPECBOJAC ITOMCIHICHUS TTIOAAACTCA ITPOYTCHULO,

2) B 3asIBJICHUU O MEPEBOJIC MOMEIICHUS YKa3aHbl (paMUIIus, UMsi, OTIECTBO (TMOCICTHEE - TIPH
HaJIMYUK) PU3HUECKOTO JIMIIA JINOO HAMMEHOBAHUE IOPUANYECKOTO JINLIA;

3) 3asBICHHE O TIEPEBO/IC MOMEIICHHS [TOIITUCAHO 3asIBUTEIEM WA YITOJTHOMOYEHHBIN
MIPEACTABUTEND;

4) mpuiararoTcs TOKYMEHTBI, HEOOXOJMMBbIC JUIs TIPSIOCTABICHUS MYHHUIUITATBHON YCIYTH.



[Ipu ycrtaHoBieHUU (HAKTOB OTCYTCTBHSI HEOOXOJUMBIX JOKYMEHTOB, OOSI3aHHOCTH I10
MPEJAOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENs, MPU HECOOTBETCTBHM MPEJCTABICHHBIX
JIOKYMEHTOB TpeOOBAHUSIM HACTOSILIEr0 aIMUHIUCTPATUBHOTO pErjlaMeHTa - YBEJOMJISIET 3asBUTENS O
BBISIBJICHHBIX HEIOCTaTKaX B MPEJCTABJICHHBIX JOKYMEHTAaX W MpeaiaraeT MPUHSATh MEPhl MO UX
YCTpaHEHHUIO.

B cIydac C€CJIM 3asABUTCI/Ib HACTAMBACT HAa NPUHATUHU JOKYMCHTOB - IPUHHUMACT NPCACTABJICHHLIC
3asABUTCIICM TOKYMCHTHI.

B CIydac €CJIM 3assBUTCIIb CAMOCTOATCIIBHO PCHINII IMMPUHATH MCPBI IO YCTPAHCHUIO HEAOCTATKOB,
IIOCJIE UX YCTPAHCHHA IIOBTOPHO 06pamaeTC}1 3a IpEaOCTaBIICHUEM MYHHHHHaHBHOﬁ YCIYyru B IOPAAKE,
npeaAyCMOTPpCHHOM HACTOAIIHUM aIMUHUCTPATUBHBIM PCTIIAMCHTOM.

IIo oxoHYaHMM mipueMa 3asABICHUS M NPUIATaeMbIX K HEMY JOKYMEHTOB, CIEIHAJIUCT,
OTBETCTBEHHBIH 3a IIPUEM JOKYMEHTOB, BbIJIACT 3asIBUTEII0 PACIIUCKY B IIOJIy4YEHUU OT HETO JTOKYMEHTOB,
C YKa3aHWEeM UX IEpPEeYHs U JaThl MX IMOJIYy4YEHHUs YIOIHOMOYEHHBIM OpPraHOM, a TAaKXKe C yKa3aHUEM
NepEeYHs TOKYMEHTOB, KOTOpbIE OYyT IOJyYEHBI [10 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

MakcuMaIbHBIN CPOK BBIIIOJIHCHUS aI[MHHHCTpaTHBHOﬁ npoucaypsl o nNMpueMy U perucrpanuu
3as4ABJICHUSA O IEPEBOJAC NMMOMCIICHHA U IMTPHUJIOKCHHBIX K HCMY JOKYMCHTOB COCTABJIACT 1 pa60q1/1ﬁ JCHB C
MOMCHTA NOCTYIUICHUA 3asABJICHUS.

Kpurepuii npuHATHS pELICHUS: IOCTYIICHUE 3asBICHUS O IIEPEBOJIE TOMELICHUS U TPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynpraroM agMUHHCTPAaTUBHOW MpPOLIEAYPHI SABISIETCS IPUEM M PETUCTpalus 3asBICHUSA O
IIEPEBOIE TIOMELIEHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

Wupopmaniys o npueme 3asBICHUS O IEPEBOE MOMEIIEHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB
(buKcupyeTrcs B CUCTEME JIEKTPOHHOTO JOKYMEHTO00opoTa i (MJIN) KypHaJe perucrpanuu
YIIOJTHOMOYEHHOT'O OpraHa, Mocjie Yero MOCTYNUBIIME JOKYMEHTHI NMEPENaloTCsl JOIKHOCTHOMY JIMILY
JUIsl PACCMOTPEHHUSI ¥ HA3HAYEHHSI OTBETCTBEHHOI'O MCIIOJIHUTEIIS.

3.1.1.3. [Ipuem u peructpaius 3asBICHUS U JOKYMEHTOB Ha MPE0CTaBICHIE MYHUITUTIAIBHON
ycIIyru B opMe dIeKTPOHHBIX JokyMeHTOB uepe3 EINY, PIITY.

[Ipu HampaBiieHHWW 3asBIEHUS O TEPEBOJAE IMOMEIIEHUs B DIEKTPOHHON Qopme (MpU HATUYIHH
TEXHUYECKON BO3MOXKHOCTH) 3asiBUTEN0 HeoOxomumo 3anoinHuTh Ha EIIIY, PIITY snextponHyto
dbopmy 3ampoca Ha IPEIOCTaBIECHNE MYHUITUTIATLHON YCIYTH, TPUKPENUTH K 3asBJICHUIO B JIEKTPOHHOM
BUJIE IOKYMEHTHI, HEOOXOAUMBIE [Tl IPEAOCTABICHHUS MYHHUIIUITAIEHOW YCIIYTH.

Ha EIIT'Y, PIIT'Y pa3meniaetcst oOpa3ell 3amoqHEeHUS dJIEKTPOHHON (hOPMBI 3asiBICHHUS (3ampoca).

dopmaTrHO-JIOTHYecKas MpoBepka C(HOPMHUPOBAHHOTO 3asiBICHHs (3allpoca) OCYILECTBIISETCS
ABTOMATUYECKH MOCIIE 3all0JIHEHUS 3asiBUTENIEM KaXKIO0ro U3 MOJel 3JeKTpoHHOM ¢opMel 3amnpoca. [Ipu
BBISIBIICHMHM HEKOPPEKTHO 3aIIOJTHEHHOTO MOJIS 3JIEKTPOHHOM (OpPMBI 3a1poca 3asiBUTENb YBEAOMIISIETCS
0 XapakTepe BBISIBICHHON OHIMOKM M TMOPSJIKE €€ YCTPaHEHUs IOCPEICTBOM HH(OPMALIMOHHOTO
COOOILEeHHs] HETTOCPEACTBEHHO B AJIEKTPOHHOMH (hopMe 3arpoca.

CHCI_[I/IaJ'II/ICT, OTBETCTBEHHEIN 3a IMpUEM U Bbla1y JOKYMCHTOB, IIPHU MOCTYIIJICHUU 3as4BJICHUA U
JOKYMCHTOB B 3JICKTPOHHOM BHU/JIC!

MpOBEpSiET DIIEKTPOHHBIE 00pa3bl JAOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB U
HMCKaXXEHHOU nH(pOopMaIuu;



PETUCTPUPYET TOKYMEHTHI B CHUCTEME D3JEKTPOHHOTO JIOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
OpraHa, B )KypHaJle perCTpalliy, B CIIy4ae OTCYTCTBUS CHCTEMBI 3JICKTPOHHOTO TOKYMEHTOO0O0POTA;

dbopMHUpYET W HampaBIIACT 3asABUTEIIO0 AJIEKTPOHHOE yBemomieHue uvepe3 EIITY, PIITY o
IIOJIyUEHUU M pEerucTpalyy OT 3asBUTENA 3asBlICHUs (3allpoca) M KONUN JOKYMEHTOB, B Cilydae
OTCYTCTBHSI TEXHMUYECKON BO3MOXXHOCTHM aBTOMAaTHYECKOro yBenomiieHus 3asButeis yepes EINY,
PIIT'Y;

HaIpaBJIACT HOCTYHI/IBIJ_II/Iﬁ MMaKeT JOKYMEHTOB JOJDKHOCTHOMY JIMIY YIIOJJHOMOYCHHOI'O OpraHa
AJI1 paCCMOTPCHUA U Ha3HAYCHUA OTBCTCTBCHHOI'O UCITIOJITHUTCIIA.

MaxkcuManbHbIH CPOK BBHITOJHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI 10 IPUEMY U PErUCTpaliuu
3aSBJICHUS O TIEPEBOJIC MOMEIICHUS U MPWIOKCHHBIX K HEMY JIOKYMEHTOB B (hOpMe 3JEKTPOHHBIX
JIOKYMEHTOB cocTaBisieT 1 pabouuii 1eHb ¢ MOMEHTA MOJYYeHHS TOKYMEHTOB.

Kpurepuii npuHATHS pELICHUS: TOCTYIIJICHUE 3asBICHUS O IIEPEBOJIE TIOMELICHUS U TPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynpraroM aiMHHUCTPATHBHOM IIPOLIEAYPHI SBJISAETCA INPUEM, PETrUCTpauus 3asBICHHUS O
[IEPEBOIE TOMELICHUS U IIPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. TIlpu HampaBIeHUY 3asSBUTEIIEM 3asBJICHUS U JOKYMEHTOB B YIIOJIHOMOYEHHBIH OpraH
IIOCPEICTBOM ITOYTOBOM CBS3U CIELUAIUCT YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IIPUEM U
BbIZIa4y JOKYMEHTOB:

MPOBEPSIET MPABIIBHOCTH aIPECHOCTH KOoppecnonaeHuu. OmmboyHo (He mo aapecy)
MIPUCIIAHHBIC TTMChMAa BO3BPAILIAIOTCS B OPraHU3aIMIO TTIOUYTOBOM CBSI3M HEBCKPBHITHIMU;

BCKPBIBACT KOHBEPTHI, IIPOBEPACT HAJININUC B HUX 3asABJICHUA U JOKYMCHTOB, 0053aHHOCTD 110
MPEaAOCTABJICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

IIPOBEPSIET, YTO 3asBICHHME HAIMCaHO pa30opuuBO, (aMUIMM, MUMEHA, OT4YecTBAa (IPU HAJIUYUN),
HAauMEHOBAHHUE, a/IPEC MECTA )KUTEIBCTBA, aAPEC MECTOHAX0XKACHHUS, HAIIMCAHBI IIOJTHOCTBIO;

IIPOBOJIUT NIEPBUYHYIO IIPOBEPKY MPEACTABICHHBIX KOIMU TOKYMEHTOB, UX COOTBETCTBHE
JEHCTBYIOLIEMY 3aKOHOAATENILCTBY, @ TAKXKe MPOBEPSET, UTO YKa3aHHBIE KOIUU 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOJAATEIbCTBOM MOPSIKE;

MMPOBEPACT, YTO KOIMHMU OOKYMCHTOB HC HMCIOT HOBpG)KI[GHHfI, HaJINMYHUE KOTOPBIX HE IMO3BOJIACT
OIHO3HAYHO HCTOJIKOBATHL HX COACPKAHUC, OTCYTCTBYIOT NOAYUCTKH, HNPUIIMCKHU, 3aYCPKHYTBIC CJIOBA,
HCITPABJICHUA.

MaxkcumManbHBIN CPOK BBIITOJIHCHHUA aﬂMHHHCTpaTHBHOﬁ oponeaypsl o mpueMy U perucrpanuu
3asBJICHUA O MEPCBOJAC MOMCEIICHHA W IPHUIIOKCHHBIX K HEMY JOKYMCHTOB, IMNOCTYIIUMBIIHUX IMOCPCACTBOM
IMOYTOBOI CBsA3U, COCTABJIACT 1 pa6oq1/n71 JACHb C MOMCHTA NOJTYUYCHUS JOKYMCHTOB.

Kputepuii npuHTHS peLIEHNs: TIOCTYIUIEHUE 3asIBICHUS O IEPEBOE TOMEIIEHUS U TPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

P C3YyJIbTATOM aHMHHHCTpaTHBHOﬁ npoucaypsl SBJIACTCA NPHUEM U PCrucTpanusd 3asdBJICHUA O
MEPEBOJAC MOMCIHICHUA U IPUIIOKCHHBIX K HEMY TOKYMCHTOB.

WNudopmanus o mpreMe 3asBJICHUS O EPEBOJIE MOMEIIEHHS U MTPUIIOKEHHBIX K HEMY JIOKYyMEHTOB
(uKcUpyeTcss B CHCTEME 3JIEKTPOHHOIO JTOKYMEHTOOOOpOTa YIOJIHOMOYEHHOIO OpraHa, B KypHaie
pErucTpalnmi, B ciydae OTCyTCTBUS CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTA.



B ACHBb PErucTpalnu 3adaBJIICHHA O IMEPCBOAC IMOMCIICHUA U IMPUIOXKCEHHBIX K HEMY JOKYMCHTOB,
CIICIUaJInCT, OTBETCTBEHHBLIA 3a npueM JOKYMCHTOB, TIICpCAAcT MOCTYNHUBIIUC HOKYMCHTLL
AOJDKHOCTHOMY JIMIY YIIOJTHOMOYCHHOI'O OpraHa i pacCMOTPCHUSA WM Ha3HAUCHHUA OTBCTCTBCHHOI'O
HUCIIOJTHUTCIIA.

3.1.2. ®opmupoBaHue 1 HANIPABICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OpraHU3aIliM),
YYaCTBYIOIIHE B MPEOCTABICHIH MyHHUIIUITATLHONW YCIYTH (TIPU HEOOXOJMMOCTH ).

OcHOBaHMEM ISl HayaJla aMHUHHCTPATUBHOW MPOLEAYPHI SBJSICTCS HENPEICTABICHHUE 3asiBUTEICM
JIOKYMEHTOB, TPEIYyCMOTPEHHBIX MOANMYyHKTaMH 2, 3, 4 myHkra 2.6.1 HacTosIero aJiMUHUCTPATHBHOTO
periiaMeHTa.

JIOJDKHOCTHOE JIMIIO  YIOJTHOMOYEHHOTO OpraHa NpH TMOJYyYEHUH 3asBJICHUS O IEepeBOe
MOMEILEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, MIOPYYaeT CHEIUAINCTY COOTBETCTBYIOIIETO OTAeNa
MIPOU3BECTU UX MIPOBEPKY.

B cnywae, ecnu crnenuamuMcTOM COOTBETCTBYIOIIETO OTHAeda OyAeT BBISABICHO, YTO B TEpEYHE
MIPE/ICTABJIICHHBIX 3asIBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JJOKYMEHTHI, IPEAYCMOTPEHHBIEC TIOAIMTYHKTAMU
2, 3, 4 nynkra 2.6.1 HacTosAmero agMUHUCTPATUBHOTO pEriiaMEHTa, MPUHUMAETCS pEIICHHE O
HaIpaBJIECHUU COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Me)KBeI[OMCTBeHHbIe 3aIIpOChl HAIIPABJIAAKOTCSA B CPOK, HE HpeBbIIJ_IaIOIJ_[I/Iﬁ 3 pa60‘II/IX I[Heﬁ CO IHA
PErucCTpatvu 3asBJICHUA O ICPEBOAC TOMCIICHUS U TPHUJIOKCHHBIX K HEMY JOKYMCHTOB OT 3aABUTCIIA.

HanpaBneHHe MCKBCAOMCTBCHHBIX  3aIlIpOCOB  OCYHICCTBJIACTCA B BHCKTpOHHOﬁ CI)OpMC C
HCIIOJIB30BaHHUEM SIMHOM CHCTCMBI MCXKBCIOMCTBCHHOI'O QJICKTPOHHOI'O B3aUMOJCHCTBHUS u
HO,I[KHIO‘iCHHOﬁ K HEeH peFHOHaHBHOﬁ CUCTCMbI MCIKBCAOMCTBCHHOI'O 9JICKTPOHHOI'O BSaHMOHCﬁCTBHH.

CriennanucT COOTBETCTBYIOIIETO OT/ENA, OTBETCTBEHHBIN 3a MOATOTOBKY JJOKYMEHTOB, 00513aH
OPUHATH HEOOXOAMMBIE Mepbl Ul TOJY4EeHUS OTBETa Ha MEXBEIOMCTBEHHBIE 3alpochl B
YCTQHOBJICHHBIE CPOKH.

B cmydae He mOCTyIUIEHHsI OTBETa Ha MEXBEJOMCTBEHHBIM 3allpoC B CPOK YCTAHOBIJICHHBIN
IYHKTOM 2.6.3 aJIIMHHHCTPATHBHOIO PETJIaMEHTA NPUHUMAIOTCS MEPHI B COOTBETCTBUU NOAIYHKTOM 3
nyHKTa 3.1 HAaCTOAILIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

Kpurepuii npuHATHS pelIeHNS: HETIPEICTABICHIE JOKYMEHTOB, IIPETYCMOTPSHHBIX MTOIITYHKTAMHU
2, 3, 4 mynkTa 2.6.1 HacTOAIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

PesynmpraroM = agMUHHCTPAaTMBHOM  MHpOLEAYpPBI  ABISIETCS — IOJy4EHME B paMKax
MEKBEJJOMCTBEHHOTO  3JIEKTPOHHOIO B3aWMOJICHCTBHS JOKYMEHTOB (MX KOMUH WM CBEIEHUH,
coJlepKalnXxcs B HUX), HEOOXOAUMBIX JJISl IPEAOCTABICHNS MYHUIIMIIATBHON YCIIYTH 3asBUTEINIO, JTHO0
NoJydeHue HH(POpPMaIlUM, CBUACTENbCTBYIOMEH 00 OTCYTCTBUM B  PacHOpsDKEHHUH  OpPraHoB
(opranmu3anuii), y4acTBYIOIIUX B MIPEIOCTABICHUN MYHUIIMIIATBHON YCIYTH, TOKYMEHTOB (MX KOIUI WU
CBEJIEHUI, cofiepKaluXcsl B HUX), HEOOXOJUMBIX JJIS PEIOCTABICHNS MYHUIUITAIBLHON YCIIyTH.

dukcanus pe3yiibTaTa BBIIIOJIHCHUSA aﬂMHHHCTpaTHBHOﬁ nponeaypbl HC IPOU3BOAUTCA.

3.1.3 TIpunsTHE penIeHUs O IePEBOJIE HITH 00 OTKa3e B MEPEBOJIE KIIIOTO MOMEIICHHUS B HEXKUIIOE
Y HEJKUJIOTO MTOMEILEHUS B )KMIIOE ITOMEILIEHUE.

OcHoBaHMeM JJIs Hayajla aJIMUHUCTPATUBHON MPOLEAYPHI SBISIETCA MOJyYEHHE YIOTHOMOYEHHBIM
OpraHOM JOKYMEHTOB, YKa3aHHBIX B IIyHKT€ 2.6.1 HacTOAILIEro agMUHUCTPATUBHOIO PETIAMEHTA, B TOM
YyHuclie 10 KaHajaM MEXBEJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJEHCTBUS, MO0 HH(pOpMAaIH,
CBUJIETEJILCTBYIONIECH 00 OTCYTCTBHH B PACHOPSDKEHUH OPraHoOB (OpraHu3aliuii), y4acTBYIOIIUX B



MPEIOCTaBIIEHUN MYHULUIAIbHOW YCIYTH, JOKYMEHTOB (MX KOMHM WM COIEp)KalluXcsi B HUX
CBEJICHUI1), HEOOXOIUMBIX ISl IPEAOCTABICHHUS MyHUIUITAILHON YCIIyTH.

OTBETCTBEHHBIM 3a BBIITOJHEHHE aI[MHHHCTpaTHBHOﬁ npoucaypsl ABIACTCA AOOJIPKHOCTHOE JIHMIIO
YIIOJHOMOYCHHOT'O OpraHa.

Creuuanuct ot/iena/yrnoJHOMOYCHHAs! KOMUCCHUS TPOBOJIUT aHAJIN3 MPE/ICTABICHHBIX TOKYMEHTOB
Ha HaJM4YUe OCHOBAHMH VISl MPUHATHS PEIICHHS, U MMOJrOTABIMBACT MPOCKT PELICHUS O IEPEBOAC HIIH
00 OTKa3e B MEPEBOJIC KIIOTO MTOMEIICHHS B HEKUIIOE M HEKUIIOTO TOMELICHHS B KHIJIOE TIOMEIICHUE
no ¢opme, yrBepkIeHHOH mocraHoBieHueM IlpaButensctBa P® ot 10.08.2005 Ne 502 «O6
yTBep)KACHHH (HOPMBI YBEJOMIICHUS O IepeBojie (0TKa3e B MEPEBOJIE) KIIOTO (HEKHIIOT0) HOMELICHHS
B HEXUJI0€ (KMJIOE) TTOMEILICHUE.

[Ipu mocTyruieHHH B YIIOJTHOMOYEHHBIM OpraH OTBeTa OpraHa rocyJapCTBEHHOI BIIacTH, opraHa
MECTHOT'O CaMOYMpAaBIEHUsI JINOO TMOJBEJOMCTBEHHON OpraHy TOCYIapCTBEHHOW BJIACTU WA OPTaHy
MECTHOI'O CaMOYIPaBJICHUS OpraHU3alMid Ha MEXBEIOMCTBEHHBIN 3ampoc, CBHUJIETEIBbCTBYIOLIETO 00
OTCYTCTBHM JOKyMEHTa W (W) WHPOpPMAIUH, HEOOXOIUMBIX JUIS IMEPEBOJA JKUJIOTO MOMEIICHUS B
HEXXHUIIO€ TIOMEIICHNE WM HeXKUIIOTO MOMEIIEHUS B )KHUIIOE TIOMEIICHHE B COOTBETCTBUHU C MyHKTOM 2.6.1
HACTOSIIIETO AJMUHUCTPATUBHOTO PErJIaMEHTa, U €CJIM COOTBETCTBYIOIIMM JIOKYMEHT HE IpeACTaBIICH
3asgBUTENIEM MO COOCTBEHHOW WHHUIMATHBE, YMOJHOMOYEHHBIM OpraH MOCie MONy4YeHUs YKa3aHHOTO
OTBETa YBEIOMJISICT 3asBUTENSI O MOJYYCHHH TAaKOrO0 OTBETAa, W MPEJIaraeT 3asBUTENIO MPEICTABUTH
JOKYMEHT M (i) uH(pOpMalKio, HEOOXOIUMbIC AJsi MPOBEACHHS IEpPEBOJa >KUIOTO IMOMEIICHHUS B
HEXXHIIOC TIOMEIICHNUE WIH HeXKUIIOTO MTOMEIICHUS B )KHJIOC TIOMEIICHHE B COOTBETCTBUHU C TyHKTOM 2.6.1
HACTOAIIETO aJMHMHHUCTPATUBHOTO pErjaMeHTa, B TEYEHHE MATHAAIaTH pabodyux JHeH co JHsS
HaIpaBJICHUS YBEAOMIICHUS.

[Ipu HempenacTaBIeHUM 3asBUTEIEM JIOKYMEHTOB, HEOOXOJUMBIX JUIl IPEAOCTABICHUS
MYHULUIAIBHOM YCIYTHM, B YyKa3aHHOM Cilydae, CIEHUAIUCT COOTBETCTBYIOLIETO OTHENa
MOJTrOTABIUBAET MIPOEKT PEeIIeHUs 00 0TKa3e B MEPEBO/IE KUIIOTO MOMELIEHHSI B HeXKUII0€ TIOMEIleHUe
WJIM HEXKWJIOTO TIOMEUIEHUSI B )KUJIO€ TIOMEILICHHE.

Pemenne 00 oTKaze KUIIOTO IIOMCIICHKA B HCKHIIOC IMOMCUICHUEC WM HCXUIOIO0 IIOMCIICHHUS B
JKHJIOC MMOMCEIICHUE NOJIKHO COACPIKAaTh OCHOBAHUA OTKAa3a C 00s13aTeNbHON CCHUIKOH Ha HapylmcHH.

Pemrenne o nepeBoie Wi 00 0TKa3e B MEPEBOJIC KUIIOTO TIOMEIICHHUS B HEKUIIOE TOMEIIICHHE HITH
HEXXUJIOTO TIOMEIIECHHS B JKUJIOE MIOMEIICHHUE TTOIITHCHIBACTCS JTOJDKHOCTHBIM JIUIIOM YITOJTHOMOYEHHOTO
opraHa B JBYX O5K3eMIUIApax M TeEpPeNacTCs CIEIUATUCTy, OTBETCTBEHHOMY 3a IMpPHEM-BbIIady
JOKYMEHTOB.

B cinywae mnpencraBineHus 3adBi€HUA O IepeBoJe NoMelieHus yepe3 MOL[  nokyMmeHT,
MOATBEPXKIAIOIINNA TPUHATHE perieHus1, Hanpasisiercss B M®II, ecnu uHOM crioco® ero mojydeHusl He
yKa3aH 3asBUTEIIEM.

MakcumanbHbIi CpPOK BBIIOJIHEHHSI AJMUHUCTPAaTUBHOM MPOLEAYPHl NPHUHATHS pELICHUS O
nepeBoJie Wi 00 0TKa3e B MEPEBO/JIE JKUIIOTO TIOMEIEHHS B HEXKUIIOE M HEXKHMIIOTO MOMEIICHHUS B KHIIOE
ITOMEIIECHUE HE MOXKET MPEBBIIIATH CPOKA IATU THEW CO JHS MPEACTABICHUS B YIIOJHOMOYECHHBIA OpPTraH
JIOKYMEHTOB, 0053aHHOCTH I10 MPEJICTABIECHUIO KOTOPBIX B COOTBETCTBUU C MyHKTOM 2.6.1 HacTosmiero
aJIMUHUCTPATUBHOI'O PETJIAMEHTa BO3JIOKEHA HA 3asBUTEIIS.

Kputepuit npuHsTHS pelieHns: Hanuure (OTCYTCTBHE) OCHOBAHMM JUIsl OTKa3a B MPEIOCTaBICHUN
MYHUIIMIIAJIbHON YCIYTH, IPELYCMOTPEHHBIX TYHKTOM 2.7 HACTOSLIETO aIMUHUCTPATUBHOI'O
periaamMeHTa.

Pe3ynbraToM aiMUHUCTPATUBHOU MIPOLIEAYPHI ABISETCA ITOCTYIICHUE K CIICLIUATIUCTY,



OTBETCTBEHHOMY 3a NPUEM-BbIJauy JOKYMEHTOB, PEIICHHUs O MepeBO/Ie WM 00 OTKa3e B MEPEBOJIE
JKUJIOTO TIOMEILEHUS B HEKUIIO€ U HEKUJIOTO TIOMEILIEHHUS B )KUJIO€ TIOMEIIEHUE.

Pe3ynbrar BIMOTHEHHS aIMUHUCTPATUBHOM MPOIeAypbl PUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa, )KypHalle perucTpaLuy.

3.1.4. Beimaua (HampaBiieHHE) JOKYMEHTOB IO pe3yJibTaTaM MPEJOCTABICHHUS MYyHHUITUTIATHHON
YCITyTH.

3.1.4.1. Beigaua (HampaBiieHHUE) JOKYMEHTOB 110 pe3ybTaTaM MPEA0CTaBICHHUS] MyHUIIUIATBHOM
YCIYTH B YIIOJIHOMOYEHHOM OpraHe.

OcHoBaHUEM AJI1 Hadajla Ipoueaypbl BbLAA4YMW JOKYMCHTOB SABJIACTCA HAJIM4YHNC C(bOpMPIpOBaHHBIX
JAOKYMCHTOB, ABJIAIOIIUXCA PE3YJIbTATOM MMPCAOCTABJICHUA MYHHHHHaHBHOfI yCIyru.

Jlis mosydeHus pe3ysbTaToB MPEAOCTaBICHUS] MyHUIIUIAIBHON yCIyrd B OyMakHOM Buje U (WIK)
JUISL CBEPKHU DJIEKTPOHHBIX OOpa30B JOKYMEHTOB C OpUTHHaIamMu (TIpU HaNpaBJICHWH 3arpoca Ha
npenocrabnenue yciayru uepes EIIIY, PIITY (mpu Hanuuuu TEXHUYECKOW BO3MOXKHOCTH) 3asBUTEINb
MPEABSABISIET CIEAYIONINE JOKYMEHTHI:

1) HAOKYMCHT, y,[[OCTOBCpS[IOH_II/Iﬁ JIMYHOCTB 3asABUTCIIA,

2) TOKYMEHT, MOATBEPKAAIOLINI TIOJTHOMOYHSI IPEJCTABUTEINS Ha MOJYyYCHUE JOKYMEHTOB (eCiin
OT UMEHH 3as1BUTEIIS IEUCTBYET MPEJICTABUTEND);

3) pacrnucka B MOJIy4SHUU JOKYMEHTOB (IIPU €€ HAIUYHUHU Y 3asBUTEIIS).

Criennanuct, OTBETCTBEHHBIH 3a IPUEM U BblAAYy JOKYMEHTOB, IIPU Bblladye pe3ysbTara
IPEJOCTABIIEHHS YCIYTH Ha OyMa)KHOM HOCUTEIIE:

1) YCTAHABJIMBACT JIMYHOCTD 3asIBUTCIIA 1100 ero MMPpEACTAaBUTCIIA;

2) MMPOBEPACT IIPABOMOYHS IMTPECACTABUTECIIA 3aIBUTCIIA JIEHCTBOBATh OT UMEHHU 3asBUTENIS npu
MOJIY4YCHHHU JOKYMCHTOB,

3) BBIAAET JOKYMEHTHI,

4) peructpupyeT (HakT BbIIa4M JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOTa
YIIOJTHOMOYEHHOT'O OPTaHa U B J)KypHAJI€ PETUCTPaltH;

5) oTka3bIBacT B BhIIaue pe3ysbTaTa MPeJ0CTaBICHUS MyHUIMITATLHON YCIYTH B CITyYasx:
- 3a BblAauell IOKYMEHTOB 00paTUIIOCh JIUIIO, HE SBJISIOLIEECs 3asiBUTENIEM (€T0 MPeICTaBUTENIEM);
- oOpaTuBIIIeecs U0 OTKA3aJI0Ch MPEABIBUTH JOKYMEHT, YAOCTOBEPSIONINN €T0 THYHOCTb.

B ciyyae nojgauu 3asBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM Bujie mocpeactsom EINTY, PIITY u
YKa3aHUU B 3aIlpOCE O TMOJIYYEHUHM PE3YJbTaTa INMPENOCTABICHUS YCIYTH B DJIEKTPOHHOM BHIE,
CIIEIMAINCT, OTBETCTBEHHBIN 3a MPHUEM U BbIJJAUy JIOKYMEHTOB:

1) ycraHaBIMBAaeT JIMYHOCTD 3asIBUTEIS MO0 €ro MPeCTaBUTES;

2) MMPOBEPACT IIPABOMOYHA MMPCACTABUTECIIA 3aABUTCIIA JIEHCTBOBATh OT UMEHHU 3asBUTEIS npu
MMOJIYYCHHHU JOKYMCHTOB,

3) cBepsieT ANEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHANIaMK (IIPU HAIIPaBJICHUH 3a1Ipoca 1



JIOKYMEHTOB Ha npeaoctasieHue ycinyru yepes EINTY, PIITY;

4) yBeTOMIISICT 3asIBUTEIISI O TOM, YTO PE3YJIbTAT MPEIOCTABICHNUS MYHHLIUIIAIBHOM yCIIyTy OyIeT
HarpasJjeH B inuHbIi kabunet Ha EINT'Y, PIIT'Y B dhopme 31eKTpOHHOTO JOKYMEHTA.

[Ipy yCTaHOBJIEHHWH pPACXOXKACHUH OJIEKTPOHHBIX 00pa3oB JOKYMEHTOB, HAlpaBICHHBIX B
3JICKTPOHHOU (hOpME, C OPUTHHAIAMH, PE3yJbTaT MPEIOCTABICHHUS YCIYTHd 3asBUTEIIO HE HAIPABISICTCS
yepe3 EINIY, PIIT'Y, 0 yeM cocTaBisieTcs aKxT.

B cnygae, eciau npuHSATO pelieHue O MepeBoje Wi 00 0TKa3e B MEPEBOJE JKUIOTO MOMEIIECHUS B
HEXUJI0€ U HEXKUIIOTO TTOMEILICHUSI B KUJIOE ITOMEIICHUE, JAHHOE PEIICHUE CKAaHUPYETCS U HaIlpaBJIseTCs
sasisutTento uyepe3 EINTY, PIITY nub6o Hanpasmnsiercs B hopMe JIEKTPOHHOTO JTOKYMEHTA, TTOAIMMCAHHOTO
AJIGKTPOHHON MOMAMUCKHI0 B TWYHBIA KaOuHeT 3asButens Ha EITY, PIII'Y. JlanHOoe pemieHue BbIIAaeTCs
WIM HalpaBiIAeTCs 3asBUTENIO HE IO3JHEE YeM 4Yepe3 Tpu pabouux AHA CO JHS MHPUHATUS TaKOTro
pEIIeHUs U MOXKET ObITh 00KATIOBAHO 3asSBUTENIEM B Cy/IeOHOM MOPSIKE.

MakcumanbHblii CPOK BBINIOJIHEHUS JAHHOM aJIMUHUCTPATUBHOM MPOLEAYpPbl COCTaBIsET 3
pabouux JHS CO IHS MPUHATUS PEUICHUs O MEPEBOIE WM 00 OTKA3€ B MEPEBO/IC KUIJIOTO MOMEIIECHHUS B
HEXKUJIOE Y HEKUJIOTO IIOMEILIEHUS B )KUJIOE IIOMEILEHHUE.

Kputepuii npuHsTHS pelieHus: IPUHIATHE PEILIEHUS O IIEPEBOJIE WM 00 O0TKa3€ B MEPEBOJIE KUIIOTO
MOMEIIEHUS B HEXHIIOE U HEXKUIIOTO TOMELICHHUS B )KUJI0E TIOMELLCHHE.

Pe3ynpTaTroM agMHHUCTPATUBHON NPOLIEAYPHI SIBISETCS BblJauya WJIM HAIpaBJICHUE IO aJpecy,
yKa3aHHOMY B 3asBieHud, jaub6o yepez MOLI, EIII'Y, PIIT'Y 3asBuTento 1o0KyMeHTa, MOATBEPKIAIOIIETO
MIPUHSTUE TAKOTO PEIICHUS.

Pe3ynbrar BhIMOTHEHHS aIMUHUCTPATUBHOMN MPOIEAYypbl PUKCUPYETCS B CUCTEME SJIEKTPOHHOTO
JIOKyMEHTOO00O0pOTa YIIOJTHOMOYEHHOT'O OPTaHa U B )KypHaJle PErUCTPaLUHU.

4. ®@opMBbI KOHTPOJIS 32 UCTIOJTHEHUEM
aJMUHUCTPATUBHOIO pPerjaMeHTa

4.1. TlopsiOK  OCYILECTBJIEHUS TEKYIIErOo KOHTPOJs 3a COOJMIOJCHMEM U  HCIOJHEHHEM
OTBETCTBEHHBIMU JOJKHOCTHBIMHM JIMLIAMH ITOJIOKEHUH HACTOSLIETO aIMUHUCTPATUBHOTO PETJIAMEHTA U
UHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHABIUBAIOIIMX TpeOOBaHMA K MPEIOCTABICHUIO
MYHHUIMIIAJIBHOMN YCIYTH, a TAKKE IPUHATHEM UMH PEILICHUMN.

TeKyHII/Iﬁ KOHTPOJIb 3a CO6J'IIOI[€HI/I€M 1 UCIIOJIHCHUCM JOJDKHOCTHBIMU JIMIAMHU YIIOJTHOMOYCHHOT'O
OopraHa y4€Ta MOJIOKEHU AAHHOTO aAMUHUCTPATUBHOI'O PEIJIaMCHTA U UHBIX HOPMATUBHBIX ITPABOBBIX
AKTOB, YCTaHaBJIMBAIOUIUX Tpe6OBaHI/I$I K TpCaoCTaBJICHUIO MYHHHHHaJIBHOI)’I yCiIyru, a TaKxe
MNPUHATUEM HMU peHJCHPII‘;I (;[anee - TeKyu.[Hﬁ KOHTPOJIb IIGHTCJ'ILHOCTI/I) OCYHICCTBIIACT NOJZKHOCTHOC
JIMIO YIIOJTHOMOYEHHOI'O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISIETCS MyTeM MPOBEACHUS MPOBEPOK COOTIOACHUS M UCIIOJHEHUS
JIOJDKHOCTHBIMH JIMIIAMH M COTPYTHUKAMU TTOJIOKEHUN HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA U
WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, YCTAHABIWBAIOIIMX TpeOOBaHUS K TPEJOCTABICHUIO
MYHUILIMTIAJTbHON YCIYTH.

4.2. HOpH}IOK " NEPUOIAUYHOCTE OCYIICCTBIICHH A IIJIAHOBBIX M BHCIIJIAHOBBIX ITPOBEPOK IMOJTHOTHI U
KaueCTBa MPCAOCTABJICHUA MYHHLIHHaHBHOﬁ yCiIyru, B TOM 4YHUCIIC MOPAAOK U (bOpMLI KOHTPOJIA 3a
ITOJTHOTOM M KaUe€CTBOM mpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIIyru.

KoHTpomb 3a MOTHOTON M Ka4eCTBOM MPEAOCTABICHHS MyHUITUIIAILHON YCIIYTH BKJIIOYAET B ce0s



NIPOBE/ICHUE MIPOBEPOK, BHISIBIICHUE U YCTPAHEHUE HAPYIICHHUHA TPaB 3asBUTEJCH, IPUHITHAE PEIICHUHA H
MOJATOTOBKY OTBETOB Ha WX OOpalieHus, cojepkamme xamoObl Ha nedcTBus (Oe3melicTBue)
COTPY/IHUKOB.

HpOBepKI/I IMOJIHOTBI M Ka4dYeCTBa MNPCAOCTABJICHUSA MYHHHHHaHBHOﬁ YCIyru OCYHICCTBJIAIOTCA Ha
OCHOBAaHHH paCHOpﬂ}KCHI/Iﬁ YIIOJIHOMOYCHHOI'O OpraHa.

[IpoBepku MOryT OBITH IMJIAHOBBIMH U BHEIIAHOBBIMHU. [IOpSI0K M MEPUOIUYHOCTH IJIAHOBBIX
IPOBEPOK  YCTAHABIMBAIOTCS ~ PYKOBOJUTENIEM  YIOJHOMOYeHHoro oprana. [lpm  mpoepke
paccMaTpUBAIOTCS BCE BOIPOCHL, CBA3aHHBIE C IMPEJOCTABICHUEM MYHULMIAIBHOM  YCIYr'H
(KOMILIEKCHBIE TPOBEPKH ), UM OTJENIbHBIE BOIIPOCHI (TEMaTHUYECKHUE TPOBEPKH).

BHerutaHoBble TPOBEPKHM MPOBOIATCS JUIsl NPOBEPKH (pakTa YCTPAHEHHS paHee BBIABICHHBIX
HaApYyIICHUH, a TakKe B Cllyyae MOJIyuyeHHus kanod Ha jaeiictBus (Oe3neiicTBue) coTpyAaHHUKOB. [IpoBepku
TaKXe MPOBOJSATCS 110 KOHKPETHOMY OOpAIllEHUIO 3asBUTEIIS.

HepI/IOI[I/I‘lHOCTB OCYILICCTBJICHHS IIJIAHOBBIX ITPOBEPOK - HE PEIKC OAHOTO pa3a B KBApPTaJl.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIHII, YIIOJTHOMOUYEHHOTO OpraHa 3a pPeleHus 1 JeiHCTBUS
(Oe3nelicTBUE), MPUHUMAaEMbIe (OCYIIECTBISIEMbIE) MU B XOJ€ MPEIOCTABICHUS MYHHIIUITAIbHON

YCIIYTH.

[To pe3ynbraTaM @pOBEPOK B Cllyyae BbISBICHUS HApyLIEHUH TON0KEHUH HACTOALIETO
aJMMHHMCTPATUBHOTO pEIJIaMEHTAa W HHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB, YCTaHABJIMBAIOLIMX
TpeOOBaHUS K NPEJOCTABICHUIO MYHUIIUIIAIBHON yCIyry, BAHOBHbBIE COTPYIHUKHU U JOJDKHOCTHBIE JIMLA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOAaTeNbCTBOM Pocculickon denepanuu.

CoTpyqHHKH, OTBETCTBEHHbIE 3a IIPHUEM 3asBICHUH U JIOKYMEHTOB, HECYT IEPCOHAIbHYIO
OTBETCTBEHHOCTb 32 COOJIIOJIEHUE CPOKOB U MOPSAJIKA IPUEMA U PErHCTPALIMH JOKYMEHTOB.

CoTpyHMKH, OTBETCTBEHHBIE 3a IOATOTOBKY JOKYMEHTOB, HECYT IIEPCOHAJIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB U MOPsIKa O(POPMIIEHUS T0KYMEHTOB.

CoTpyHUMKH, OTBETCTBEHHbIE 3a BbIJauy (HampaBlIeHHWE) JOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE TIOPsI/IKa BbIJauu (HAIpaBIeHUs) TOKYMEHTOB.

JloloKHOCTHOE  JTMIO,  TOANMCABIIEE JOKYMEHT, C(GOPMHUPOBAHHBI IO  pe3ynbTaraM
IIPEIOCTABIIEHUS MyHULIUIIATBHON YCIYyTH, HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a TPaBOMEPHOCTH
NPUHATOTO PELICHUs U Bbllauy (HampaBlieHHMe) Takoro JOKYMEHTa JIMIly, THpeACTaBUBIIEMY
(HampaBUBILIEMY) 3asIBJICHUE.

[lepconanbHast OTBETCTBEHHOCTh COTPYAHMKOB U JIOJDKHOCTHBIX JIMI[ 3aKpeIuisieTcss B HX
JIOJDKHOCTHBIX HMHCTPYKIIMSIX B COOTBETCTBHU C TpeOOBAaHMSIMH 3aKOHOJATENbCTBA Poccuiickoi
denepanuu.

4.4. TlonoxeHus, XapakTepuU3yIolue TpeOOBaHUS K TOPSAKY U (opMaM KOHTpONS 3a
MPEI0CTaBICHUEM MYHUIIMITAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaK/IaH, UX O0BEAMHEHUN 1
OpraHu3alum.

KoHTposb 3a UCTIOTHEHUEM JTAHHOTO aJIMUHHUCTPATHUBHOIO PErJIaMEHTa CO CTOPOHBI IPaXkaaH, UX
00BeAMHEHUN U OPTaHU3AIIMN SBIISETCS CAMOCTOSITENILHON (POPMOI KOHTPOJIS U OCYIIECTBIISETCS MTyTeM
HarpaBJeHusT OOpaIleHril B YNOJHOMOYCHHBIM OpraH, a TakKe NyTeM OOKaJlOBaHUS JCHCTBUN
(Oe3meicTBUS) U PELICHUH, OCYIIECTBIsAEMbIX (TPUHATBIX) B XOA€  HWCIOJHEHUS  HACTOSIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA.



['paxknane, ux oObEIMHEHUS W OpraHU3allMU BIIpaBE HANPABIATH 3aMEUaHUsl U MPEJIOKEHHUS IO
YIIYYIIEHUIO KaueCTBA U JOCTYITHOCTH MPEIOCTaBICHUS MyHUIIUTIAILHON YCIYyTH.

5. locyneoHbIii (BHeCYAe0HBbII) MOPAIOK 00:KAJTOBAHUSA PellIeHnH
U AecTBUM (0e31eliCTBHSA) OPraHoOB, MPEA0CTABJISIOIIMNX
MYHUIMIIAJIbHbIE YCIYTH, 2 TAKKe
UX JOJKHOCTHBIX JIHIL

5.1. Uudopmanus 11 3aMHTEPECOBAaHHBIX JIMI] 00 MX MpaBe Ha J0CyaeOHOe (BHECYIeOHOE)
oO>xanoBaHue AeHCTBUN (Oe3melicTBusA) U (WIJIM) PEIICHHUH, MPUHATHIX (OCYIIECTBICHHBIX) B X0JI€
[IPEIOCTABIIEHUSI MYHULIUIIAJIBHON yCIYTH (Jlaee - )kanoba).

3asBUTENIM MMEIOT MpaBO IMMOJaTh XajloOy Ha peuieHue U JeiicTBue (Oe3lneicTBuE) oprasa,
IPEOCTABISAIONIEI0  MYHULUNAIBHYIO  YCIYTY, JOJDKHOCTHOIO  JIMLA,  IPEAOCTAaBIISIFOIIETO
MYHULIMNIATIBHYIO YCIYTy, MYHUIIMIAIBHOTO CIY)Kalllero, PyKOBOAMUTENsl OpraHa, MpPeoCTaBISIOLIEro
MYHUIUTIAJIBHYIO YCIIYTY.

XKanoba nogaercst B mucbMeHHOU popMe Ha OyMa>KHOM HOCHUTEIE, B 3JIEKTPOHHOM (hopMe B opraH,
NPEIOCTABIISIONINN MyHUIIUIIAIBHYIO YCIIYTY.

Kanoba Ha pemienust u neictBus (Oe3aeiicTBUE) OpraHa, NMpeAoCTaBISIFOIIEr0 MYHUIIMIIAIbHYIO
YCIIYT'y, JOJKHOCTHOIO JIMIA OpPraHa, IPeI0CTaBISIOIEr0 MyHULIUIIAIBHYIO YCIYTY, MyHUIIMIIAIBHOTO
CIIy)Kalllero, PYKOBOJAWTENISl OpraHa, MpPEeJOCTaBISIOLIET0 MYHULUIAIBHYIO YCIYry, MOXET OBITb
HampaBlieHa 1o mnoure, yepe3 MO®ILI, ¢ ucnonb3oBaHueM HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetn «MHTEpHETY», OQUITMAIBEHOTO caiiTa OpraHa, MpeA0CTaBIAIONIer0 MyHUITMNIAIBHYI0 yeryry, EINTY,
PIIT'Y, a Takxe MOKET OBITh MPUHATA IIPH JIMYHOM TPUEME 3aBUTEIIA.

3asBUTEITb MOKET 0OPATUTHCS € KAIOOOM, B TOM YHCIIE B CICYIONIUX CIIydasiX:
1) HapyIieHHe CpoKa pEeruCTpaIMH 3arpoca O MPEI0CTaBICHUH MyHUIMITATLHON YCIYTH;
2) HapyllIeHHE CPOKa MPEIOCTABICHHS MYHHUIIUTIATBHON YCITYTH;

3) TpeboBaHue y 3asBUTENs] JOKYMEHTOB HIM HH(pOpPMAIUHU JMOO OCYIIECTBICHUS ACHCTBHIA,
IIPEACTABJICHUE W OCYILECTBIECHNE KOTOPBIX HE IPEyCMOTPEHO HOPMAaTUBHBIMHU ITPABOBBIMU aKTAMHU
Poccuiickoii @enepanuy, HOpMaTUBHBIMU NPAaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanmu,
MYHHUIMIIAJIbHBIMHU IPABOBBIMU aKTaAMH JUJISI IPENOCTABICHUS MYHULIUIIAIILHON YCIIYTH;

4) oTKa3 B MpUEME JIOKYMECHTOB, MPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoii ®exnepanuy, HOPMAaTHUBHBIMU IPAaBOBBIMU AaKTaMH CYOBEKTOB
Poccuiickoit denepanuu, MyHULUIIAIBHBIMU [IPABOBBIMU aKTaMH U1 IIPEIOCTABICHUS MyHUIIUIIAIbHOU
YCIIyTH, y 3aABUTEI;

5) oTKa3 B MPEAOCTABICHNH MYHUIIMTIATLHOMN YCIYTH, €CIIM OCHOBAHUS OTKa3a HE MPEIyCMOTPEHBI
denepanbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUM C HUMHU MHBIMU HOPMAaTHUBHBIMH MTPaBOBBIMU
aktamu Poccuiickoii denepanyu, 3akOHaMU ¥ MHBIMA HOPMaTHUBHBIMHU ITPABOBBIMU aKTaMHU CYOBEKTOB
Poccuiickoit @enepanum, MyHULIAIAIBHBIMU TPABOBBIMH AKTAMU;

6) 3aTpeboBaHKe C 3asBUTEIS MPH MPEJOCTABICHUH MYHUIIUIAIBLHOW YCIYTH IUIATHI, HE
MPEyCMOTPEHHOM HOPMATUBHBIMU MTPAaBOBBIMU akTamu Poccuiickoin denepanyiv, HOpMaTUBHBIMU
MPaBOBBIMU akTaMu CyOBeKTOB Poccutickoit deneparinu, MyHUIUTATEHBIMEA TPABOBBIMU aKTaMH;

7) OTKa3 opraHa, MpeA0CTaBISIONIET0 MYHHIIMTIAIBHYIO YCIYTY, TODKHOCTHOTO JIMIA OpraHa,
IPEOCTABIISAIONIETO MYHUIUTIATBHYIO YCIYT'Y, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, paOOTHHKA



MHOTO()YHKITHOHAJIBHOTO IIEHTpa, OpraHu3aIui, mpeaycMoTpeHHbIX yacThio 1.1 craten 16
®enepanbHoro 3akona Ne 210, nim ux pabOTHUKOB B MCIPABICHUH JOMYIICHHBIX MU OINEYaTOK U
OIMMOOK B BBIIAHHBIX B PE3YyJIbTATE MPEIOCTABICHHUS TOCYIAPCTBCHHON MM MyHUITUTIAIEHON YCITYTH
JOKYMEHTax J100 HapyllIeHHe YCTAaHOBJICHHOTO CPOKA TaKUX MCIPABICHUH;

8) HapylIeHHe cpoKa WM MOPsIIKa BbIIaYH JJOKYMEHTOB I10 Pe3y/bTaTaM IpeI0CTaBICHHS
MYHULUIIAIBHOU YCIIYTH;

9) mpUOCTaHOBJIEHHE  NPENOCTABICHHS  MYHUIMOAJIBHOW  YCIYTH,  €CIM  OCHOBAHUS
IPUOCTAHOBIICHHSI HE MIPETYCMOTPEHBI (heiepaTbHBIMU 3aKOHAMH M IIPUHATHIMU B COOTBETCTBHH C HUMU
UHBIMM HOPMAaTHBHBIMH IpaBOBbIMM akTamu Poccuiickon ®eznepanuyu, 3aKkOHAMM UM HHBIMH
HOPMAaTUBHBIMHA TPAaBOBBIMH aKTaMu CyObeKkToB Poccuiickoit ®enepanuu, MyHUIUIAIbHBIMH
IIPABOBBIMU AKTAMU;

10) TpeOoBanme y 3asBUTENS IPU MPEIOCTABICHUNA MYHHLUIAIbHON YCIYI'M JTOKYMEHTOB HIIH
uH(pOpMaINU, OTCYTCTBUE U (WJIN) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPH MEPBOHAYAIEHOM
OTKa3e B TNpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTABICHUS MYHUIUNAIBLHOW YCIyrH, 3a
UCKJTIOYCHHEM CIIy4aeB, MPeAyCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 @enepanbuoro 3akona N 210-
3.

XKanoba momkHa cogepkars:

1) HauMEeHOBaHKE OpraHa, MPEAOCTABISIONICTO MYHHIHMIAIBHYIO YCIYTY, HOJDKHOCTHOTO JIHIA
Opraa, pe10CTaB/ISIOIEr0 MyHHIUIIATbHYIO YCIYTY, 1100 MyHUIIMIAIBHOTO CIIY>KaIllero, peLIeHUs 1
neiictBus (0e3Ae1iCTBIE) KOTOPBIX 00KATYIOTCS;

2) hamunuio, uMs, OT4ecTBO (TOCICIHEE - MPH HATUYHH), CBEIACHUS O MECTE KHUTEIbCTBA
3asiBUTENS - (PU3UYECKOTo Jula J1M00 HaMMEHOBAHME, CBEICHUS O MECTE HaXO)KJICHUS 3asBUTENS -
IOPUMYECKOTO JINIIA, a TaKKe HOMEp (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) 2IeKTPOHHON
NOYTHI (IIPY HAJIMYMH) U MIOYTOBBIH aJipec, 0 KOTOPBIM JOKEH OBITh HAlpaBJIeH OTBET 3asBUTEIIIO;

4) cBeneHUs 00 00XKATYEMBIX PEIICHUAX U ICHCTBHSX (O€31eCTBIM) OpraHa, MPea0CTaBIISIONIEro
MYHUIIUTIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpTraHa, MPEeJOCTaBIISIONIETO MyHUITUTIAIBHYIO YCIIYTY,
100 MYHUITUTIAIBHOTO CITYKaIlIero;

5) 10BOJBI, Ha OCHOBAHWM KOTOPBIX 3asABUTEIb HE COTJIACEH C pEIICHHEM W JICHCTBHEM
(Oe3melicTBHMEM) OpraHa, IPeaOCTaBISIONIET0 MYHHUIMIIATBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpPraHa,
MPEIOCTABIISAIONIEr0 MYHUIIUIIATIBHYIO YCIYTY, TM00 MyHUIIMIIAJIBLHOTO CIYKAIIEro. 3asiBUTENIEM MOTYT
OBITh TpEACTAaBIEHBl AOKYMEHTHI (TpU HAIWYHH), TMOATBEPXKAAIOIINE JOBOMABI 3asBUTENA, JIUOO HUX
KOIIUY.

5.2. Opran MECTHOTO CaMOYTpaBIEHUS, OPTraHU3AIMH U YIIOJTHOMOYEHHBIE HA PAaCCMOTPEHUE
KaIOOBI JIUIIAa, KOTOPHIM MOXET OBITh HaIMpaBJieHa )Kano0a 3asiBUTENS B TOCYAeOHOM (BHECY1€0HOM)
MOPSIKE.

XanoOs! Ha pereHus, 1edcTBUs (0e3AeHCTBUS) TOHKHOCTHBIX JIML PACCMATPUBAIOTCS B MOPSIKE
U CpokH, ycraHoBleHHbIe Denepanbubiii 3akoH oT 02.05.2006 Ne 59-03 «O mopsiake paccCMOTpEHUs
oOpamenuii rpaxxknan Poccuiickoit @eneparum.

5.3. Crioco0b! HHPOPMUPOBAHUS 3asIBUTEICH O MOPSIKE IMOJIaYH U PACCMOTPEHUS JKAI00bI, B TOM
yucie ¢ ucnonab3zoBanuem EIITY, PIITY.

He mo3Hee aHsI, CIeIYIONIero 3a THEM IPHUHSATHS PEIICHUs, 3asBUTENIO B TUCBMEHHOH (hopMe H,
110 KEJIAaHUIO 3asiBUTEISL, B DJIEKTPOHHON ()OpME HANpaBIISIEeTCs] MOTUBUPOBAHHBIN OTBET O pe3yibTaTax
pPaccMOTpPEHHUsI 5KajJo0kbI.



B cnyuyae npusHaHus >kanoObl MOAJeXalled yTOBJIETBOPEHHIO B OTBETE 3asBUTENIO JlaeTCs
uH(pOpMAIIUs O ACUCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEAOCTABISIONINM MYHUITUTIATBHYIO YCIYTY, B
LEeNsIX He3aMeJIMTENbHOIO YCTPaHEHUs BBISIBICHHBIX HApPYHICHUH TNPH OKa3aHUM MYHUIUNAIbHON
YCIIYTH, a TaKXKe MPUHOCATCS U3BUHEHUS 32 IOCTABIIEHHBIC HEYJ00CTBA M yKa3bIBaeTCs WH(opMamus o
JMAIbHEUIIUX JEHCTBUSX, KOTOpble HEOOXOJUMO COBEPLINTH 3afBUTENI0 B IENIAX MOJyYEHHUS
MYHULIMTIAJIbHOW YCIYTH.

B cnydae npusHaHus xanoObl HE MOJUIEKAILEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO JAOTCS
apryMEHTHPOBAaHHBIC PA3bICHEHHS O MPUUMHAX IPUHATOTO PELICHUS, a TaKkKe HH(OPMAIHS O TTOPSIKE
00>KaJI0BaHUs PUHATOTO PEILIECHHUS.

B cinyyae ycraHOBIEHHS B XOJle WIM MO pe3yibTaTaM pPacCMOTPEHHS KajJoObl MPU3HAKOB COCTaBa
aIMUHHCTPATUBHOTO  IPABOHAPYIIEHUS WJIM MPECTYIUIEHUS JOJDKHOCTHOE JIUMIO, HaJeJCHHbIE
MOJTHOMOYHMSIMHU TI0 PACCMOTPEHUIO JKajJo0 HEe3aMeNIMTENBbHO HANPABIISIOT HWMEIOIIUMECS MaTepuaibl B
Oprasbl IPOKYpPaTypHl.

5.4. [lepedeHb HOPMATUBHBIX TPABOBHIX AKTOB, PETYIHPYIOIIUX TOPSAIOK T0CYACOHOTO
(BHEcyneOHOT0) 00XalloBaHUs pelIeHU U AeicTBuii (0e31eicTBUs) opraHa, IpeJoCTaBISIOUIEr0
MYHHIIHITAJILHYIO YCIIYTY, a TAK)KE €r0 JTOJDKHOCTHBIX JIHII.

[Topsimox nocyneOHOro (BHECyneOHOro) oOKaloOBaHUS pelleHWd U AeicTBuil (Oe3melcTBUsA)
Oprana, Ipe0CTaBISIONIET0 MYHUITUTIATBHYIO YCIYTY, a TAKKe €ro TOJPKHOCTHBIX JIHII, PYKOBOIUTEIIS
VIIOJTHOMOYEHHOTO oOpraHa Jjau00 CHelUalicTa YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISIETCS B
coorBercTBUN ¢ DenepanbHpiM 3akoHOM Ne 210-D3, mocrtanoBnenuem llpaButensctBa Poccuiickoii
®Oenepannn ot 16.08.2012 Ne 840 «O nopsiake mogauu U pacCMOTPEHHS JKaJI00 Ha PEHISHUs U ISHCTBH
(6e3mericTBUE) (eepaIbHBIX OPTaHOB UCTIOIHUTEIHLHOM BIIACTH U WX JIOJDKHOCTHBIX JIUII, (heIepaTbHBIX
TOCY/IapCTBEHHBIX  CIYXKAIIHUX, JOJKHOCTHBIX JIMI[ TOCYIapCTBEHHBIX BHEOIOKETHBIX (OHJIOB
Poccuiickoit  denepanuu, TrOCYJapCTBEHHBIX KOPIIOpALMii, HAAEJICHHBIX B COOTBETCTBUU C
denepanbHBIMU  3aKOHAMH TIOJTHOMOYMSIMH TIO TPEAOCTaBICHHUIO TOCYJAapCTBEHHBIX YyCIOYT B
YCTAaHOBJICHHOW cdepe NeATeIbHOCTH, W WX JIOJDKHOCTHBIX JIMI, OPTaHW3alWid, MPETyCMOTPEHHBIX
gacteio 1.1 crateu 16 denepanpHoro 3akoHa «OO0 OpraHu3alMy MPeI0CTaBICHUS TOCYJapPCTBEHHBIX U
MYHHIIHITAJIBHBIX YCIYT», U UX PaOOTHUKOB, a TakkKe (YHKIIMOHAIHHBIX IICHTPOB IMPEIOCTABICHHUS
rOCYy/IapCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT U UX pAOOTHUKOBY.

6. Oco0eHHOCTH BBITOJHEHHUS] AIMUHUCTPATHUBHBIX
npouexnyp (meicreuii) B MOI

6.1. IIpenocraBnenue MyHunMnaibHoi ycinyru B M®L] ocymiecTisiercss mpu HATMYUU
3aKJIFOUYEHHOI'O COITIAIICHHS O B3aUMOJECHCTBUU MEXKY YIIOJTHOMOYEHHBIM OpranoM u M1,

6.2. OcHOBaHMEM /ISl HaYasia MPEeJI0CTaBICHUS MyHUITUIIAIBHON YCITYTH SIBIISIETCS] OOpalieHue
3agBuTens B ML, pacrionoKeHHbIH Ha TEPPUTOPUN MYHUIMIAIHLHOTO 00pa30BaHUs, B KOTOPOM
MIPOXKUBAET 3asBUTEb.

6.3. MapopMupoBaHue 3asBUTEIICH O MOPSIKE MPEIOCTABICHUS MyHUITUIIATBHON yeiryru B ML,
O XOJ€ BBINOJIHEHHs 3alpoca O IPEIOCTaBICHUUM MYHHUIMIAIBHOW YCIYTH, IO HMHBIM BOIPOCaM,
CBSI3aHHBIM C INPEJOCTABICHUEM MYHUIMIIAJBHON YCIYTH, a TaKK€ KOHCYJIbTUPOBAHUE 3asBUTEIEH O
MOpPsIIKE IIPENOCTaBICHUs MyHULMNAIBHON yciuyru B MOIL[ ocymiecTBisseTcs B COOTBETCTBUHU C
rpaduxom padotst MOII.

6.4. Ilpuem 3asBieHUI 0 IPEIOCTABICHUN MYHHUIIMITAIBHON YCIIYTH U UHBIX IOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEAOCTaBICHHS] MyHUIIUIAIBHON YCIYTH.

[Tpu nmuyaom obpamennu 3asButeins B MOLL coTpyaHUK, OTBETCTBEHHBIH 3a MPUEM JOKYMEHTOB:



- yCTAHABJIMBAET JIMYHOCTh 3asBUTEN HA OCHOBAaHHMU JOKYMEHTA, YIOCTOBEPSIOIICTO €ro
JIMYHOCTDB, NPCACTABUTCIIA 3asIBUTCIIA - HA OCHOBAHUUW JOKYMCHTOB, YAOCTOBCPAIOIIUX €0 IUYHOCTb U
MTOJTHOMOYHS (B ClTy4ae 0OpaIieHust €ro MpeICTaBUTEs);

- IPOBEPACT NPCACTABIICHHOC 3a4BJICHHUC U JOKYMCHTEI Ha IPCIMCT:
1) TEKCT B 3a4BJICHUH IMOAAACTC IPOUYTCHUIO,

2) B 3asBJICHUM yKa3aHbI ()aMHJIHS, HMs1, OTYECTBO (TIOCIICTHEE - IPU HATUYHUHN) (PU3UIECKOTO JIUIA
1100 HaUMEHOBaHME IOPUIUUECKOTO JIULIA;

3) 3asBJICHUE MOANUCAHO YIIOJTHOMOUYCHHBIM JIMIIOM;
4) IPUIIOKEHBI IOKYMEHTBI, HEOOXOJUMbIE [Is IPEIOCTABICHUS MyHHUIMIIATLHON YCIYTH;

5) COOTBCTCTBUC JAHHBIX NOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTh, JAHHBIM, YKAa3aHHBIM B
3as1BJICHUU U H€O6XOI[I/IMBIX JOKYMCHTAX;

- 3aTIOJTHSET CBEIICHUS O 3asIBUTEIIC U MPEACTABICHHBIX JOKYMEHTaX B aBTOMATH3UPOBAHHOM
uHpopmannonnou cucreme (AUC MOLI);

- BBIJIACT PACIIMCKY B MOJYYCHUHU JOKYMEHTOB Ha IIPEOCTABICHUE YCIYTH, C(HOPMHUPOBAHHYIO B
AUC MOLT;

- ”H(GOPMUPYET 3aBUTEIS O CPOKE MPEJOCTABICHUSI MyHHIIMIIATBHON YCIyTrH, crioco0ax
HOJIy4YeHUs] THPOPMALIMU O X0J1€ UCIIOJHEHUS MyHULIUIIAJIbHON YCIIyTH;

- YBEIOMJISIET 3asIBUTEIIS O TOM, YTO HEBOCTPEOOBAaHHBIE TOKYMEHTHI XpaHsaTcst B MODL] B Teuenme
30 nHeil, mociie Yyero nepeatoTcs B yIOJHOMOUYEHHBIN OpraH.

6.5. 3asBiICHWE W JOKYMEHTHI, NMPUHATHIC OT 3asABUTENI Ha MPEIOCTABICHUE MYHUIIUTIATHHON
yCIIyTH, MEepPEeAaTcs B YIOJIHOMOYEHHBIH OpraH He mo3aHee 1 paboyero JHS, CIEIYIOIIETO 3a JHEM
perucTpanuu 3asBiICHUS W JOKyMeHTOB B MOI], mocpenctBoM JHYHOTO OOpamieHus To
COTIPOBOJUTENILHOMY PEECTPY, COAEpXkalleMy JaTy U OTMETKY O mepenade, opOPMICHHOMY B ABYX
JK3EeMIUISIpax. YKa3aHHbIA peecTp 3aBepsieTcs corpyaHukom MOPIl w mnepemaercs crnenuaiucty
YIOJIHOMOYEHHOTO0 OpraHa mnoj noanucb. OAUH 3K3eMIUIIP CONMPOBOAMTEIBHOIO pEeecTpa OCTAaeTCs B
YIOJTHOMOYEHHOM OPraHe€ U XPaHUTCS KAK JOKYMEHT CTPOTrOM OTYETHOCTH OTAEIBHO OT JUYHBIX JIEI,
BTOpOM - Xpanurcs B MODII. B 3asBiIeHMN TPOU3BOAUTCS OTMETKA C YKAa3aHUEM PEKBU3UTOB PEECTPA, 110
KOTOpPOMY MEpPEIaHbl 3asiBJICHNUE U IOKYMEHTHI.

6.6. Bbmaqa 3asABUTCIIIO PE3yJIbTaTa NPECIOCTABIICHUSA MYHI/II_[PIHaJIBHOﬁ YCiIyru, B TOM 4YHCJIC
Bbllaya AJOKYMCHTOB Ha 6YMa)KHOM HOCHUTCJIC, MOATBCPKAAOMUX COACPNKAHUEC IJIJIICKTPOHHBIX
AOKYMCHTOB, HAIIpABJICHHBIX B M(DL[ Mo pe3yjbTaTaM MNPCAOCTABJICHUA MYHUIUNAJIbBHBIX YCIYyT
opraHaMu, Mp€aAOCTAaBIAIOIMIMMA MYHUIMIIAJIBHBIC YCIYIrd, a TaKXE BblJada JOKYMCHTOB, BKJIIOYas
COCTaBJICHUEC Ha 6YM3.)KHOM HOCHUTCJIC U 3aBCPCHUC BBIITUCOK U3 I/IH(I)OpMaL[I/IOHHBIX CHUCTCM OPraHoB,
MpEaAOCTAaBIAIOIINX MYHUITHUITIAJIBHBIC YCIIYT'U.

[Tpu oOpaieHun 3asiBUTENS 3a MPENOCTaBICHUEM MYHUIMNAIbHON ycinyru yepes MO®IL] Bbiiaua
pe3yibTara MpeloCTaBICHUS MYHUIUNAIBHOW YCIYTM OCYILECTBIISIETCS NMPH JUYHOM OOpalieHHH B
MOII.

6.6.1. OTBETCTBEHHOCTH 32 BBIJIa4y pe3yibTaTa MPeI0CTaBICHNUS MYHUIIUITAILHOW YCIIYTH HECET
cotpynauk M®II, ynonmHnoModyeHHbIl pykoBoauTeneM MOI.

6.6.2. [lns mosryueHus pe3yabTara NpeloCTaBIeHUs MyHUIUNaIbHOH yenyru B MOL] 3asButens



MPEIbABISET JOKYMEHT, YAOCTOBEPSIOIINN €ro TUYHOCTh U PACIHCKY.

B cjrydac 06paH_[€HI/I$I OpCACTABUTCIIA 3adBUTCIIL NPCACTABIAIOTCA JOKYMCHTBI, YAOCTOBCPAIOIINC
JIMYHOCTH U IMOATBCPKAAOIINUEC ITOJTHOMOYHS ITPEACTABUTEIIA 3aABUTCIIA.

Corpynanuk MOILI, OTBETCTBEHHBIN 3a Bblayy JAOKYMEHTOB, BBIJAET JOKYMEHTBl 3asBUTEII0 U
peructpupyet ¢akt ux Bbigaun B AUUC M®II. 3asBurens nmoareepxaaet GakT MOJIYYCHHS JTOKYMEHTOB
CBOEH MOJIHKCHIO B paCIUCKe, KoTopas octaercsa B MOLI.

HeBoctpeboBannbie 1okymeHThI XpaHsaTcs B M®DI] B Teuenne 30 mHEl, mocie yero nepeaaroTcs B
YIIOJIJHOMOYEHHBIA OPraH.

6.7. nble neiicTBus, HEOOXOAUMBIE [T IPEAOCTABICHUSI MYHUIMIIAIbHON yCIyrd, B TOM YHUCIIe
CBSI3aHHBIC C MIPOBEPKOM JEHCTBUTEIHHOCTH YCHIICHHOW KBaJU(HUIMPOBAHHON 3JIEKTPOHHON MOIIMHUCH
3asBUTEJISA, UCIOJIb30BAHHON IPHU OOpallleHUH 3a IMOJIY4YEHHEM MYHUIMNAIbHON YCIYyIrH, a TakXke ¢
YCTAaHOBJICHMEM II€pEYHS CPEACTB YAOCTOBEPAIOIIMX LIEHTPOB, KOTOpBIE JOINYCKAOTCSA IS
UCIOJIb30BaHUSI B LEJNAX OOECNEYEeHUs YKa3aHHOW IPOBEPKU M OIPENENAIOTCS Ha OCHOBAHUHU
YTBEPKJaeMO# YIOJTHOMOYEHHBIM OPTaHOM I10 coritacoBanuio ¢ dexepanbHOi ciryx00i 6e30macHOCTH
Poccuiickoit denepaunn Monenu yrpo3 OezomacHocTH HMHGopManuud B MH(OPMAIMOHHON CUCTEME,
UCIIOJIb3YyEeMOM B IENIIX Mpuema oOpalieHud 3a MOJYyYCHHEM MYHUIUIAIBHON YCIyrd W (WIIH)
IIPEAOCTABIICHUS Takou ycayru, B ML He npenycMOTpeHBI.

6.8. locynebHoe (BHecymeOHOE) o0xalloBaHUE pelICHU U neicTBuid (Oe3neiicTBus) MOL],
cotpynauka M®II ocyiiecTBIseTCS B MOPSIKE, MPEAYCMOTPEHHOM MyHKTOM 5.1 HacTosIIero
aJIMAUHUCTPATHUBHOI'O pErjlaMeHTa.



[Tpunoxenue Ne 1

K  aIMUHUCTPAaTUBHOMY  DETJIAMEHTY

NIPEAOCTABIICHHUS] MyHULUIIATIbHOUN YCIIYTH
«[lepeBon XHUIIOTO MOMEIICHHS B
HEXUJI0€ TTOMEIICHUE U HEXUIIOTO
MOMEILEHUS B )KUJIOE IIOMEIICHUE»

BJIOK-CXEMA
MPEJOCTABJIEHUS MYHUITUTIAJIBHOM YCJIYTHU «(IIEPEBOJI ’KUJIOT'O
HOMEIIEHHUSA B HEXKUJIOE HOMEIIEHUE U HEXKUJIOT'O
ITOMEINEHMUA B )KUJIOE ITIOMEINEHUE)

3agBUTEND

[Ipuem u perucrpanus 3asiBJI€HUS U TIOKYMEHTOB Ha [IPEI0CTABIIEHUE MYHUIIMIIAIbHON
yenyru 1 pabounii 1eHb

[IpunHsTHE pemieHus o mepeBoie Wik 00 0TKa3e B MIEPEBOJIC KUIIOTO IIOMEIICHUS B HEXKHIIIOE
1 HEXWJIOTO ITOMEILIEHMS B JKIJIOE IToMerenue 45 naeit

Brinaua (HampaBieHne) TOKYMEHTOB T10 pe3yJIbTaTaM MPeI0CTaBICHUS MYHHUIUITATbHON
yenyru 3 pabounx JHs

3agaBUTEIND




[Ipunoxxenne Ne 2
K aJMHHHCTPATUBHOMY  PErIaMEHTY
NIPEAOCTABJICHUS MYHUIIMIIATLHON YCIYTH
«IlepeBod sKMI0r0 NOMEIICHHS B
HCXKMIIOC TOMEIICHHE W HEXKMIIOTO
IMOMEIICHMSA B JKHJIOC IIOMEIICHUE)

IIpaBoBble OCHOBaHMS NMPEAOCTABIEHUSI MYHMIHMNAJIbHON yCJIYru

«IlepeBoj KNJI0T0 MOMENIEHHS B HEXKUJIOE MOMeIlleHHe M HesKMJI0r0 MoMelleHusl
B JKHJI0€ TIOMeLleHH e
(1ajiee — MyHMUIMNIAJIBHAS yCJIYra)
[IpenocraBiieHre MyHULIUIIAIILHON YCIYyTU OCYLIECTBIISAETCS B COOTBETCTBUH C:

- Kunmnmaeim Konekcom Poccuiickoit @enepanuu; - heaepanbabiM 3akoHOM OT 27.07.2010 Ne 210-D3
"O6 opranuzanuy IpeaoCcTaBIeHUs TOCYJAPCTBEHHBIX U MYHUIIUTIANBHBIX YCIYT";

- noctanoBieHueM [IpaButenbctBa Poccuiickoit denepanuu ot 26 centsops 1994 r. Ne 1086
"O rocynapcTBeHHOM kunuuIHON nHcnekuuu B Poccuiickoit @enepanun’;

- noctanoBneHuem [IpaBurensctBa Poccuiickoit @enepannu ot 10 aBrycra 2005 Ne 502
«O06 yrBepxkeHIH (POPMBI YBETOMIICHHS O TIepeBoie (0TKa3e B EPEBO/IE) KHUIOTO (HEXKUIIOTO)
MTOMEIICHUS B HEXKMIIOE (FKUII0€) TIOMEIIICHHUEY

- pactiopsbkenueM [IpaButenbcrBa Poccuniickoit @epeparuu ot 17 mexadpst 2009 r. Ne 1993-p "O6
YTBCPKACHHUU CBOAHOT'O MEPCUHA NCPBOOUYCPCAHBIX IOCYAAPCTBCHHBIX U MYHUIMIIAJIBHBIX YCIIYT,
[PEI0CTABIAEMbIX B 3JIEKTPOHHOM BHjie";

- UTHBIMA HOPMAaTUBHBIMHU aKTaMH OPTaHOB MECTHOI'O CaMOYIIPABIICHHUsI, HA TEPPUTOPUU KOTOPBIX
IIPEAOCTABIIAECTCA MYHULIAIIAJIbHAS YCIIyTra




[Tpunoxenue Ne 2

K  aJIMUHUCTPATUBHOMY  PEIrIAMEHTY

MPEIOCTABICHUS MyHULUIIAIIBHON YCIyTH
«IlepeBon XKUIOTO MOMEIICHUS B
HEXKHIIOC TTOMEIICHUE U HEXKUIIOTO
IMOMEIICHMS B KUJIOE TTIOMEIICHHE)

®opma 3asiBJIEHHs O MPEIOCTABJEHHN MYHHIIUNIAJIBHON YCIyTH

KOMY:

(Haumenosanue YnoTHOMOUEHHO2O OP2AHA UCTIOTHUMENbHOT
enacmu cybvexma Poccuiickoti ®edepayuu
UYL OpP2aHa MeCmHO20 CAMOYNPABIeHUs) OT
KOro:

(nonnoe naumenosanue, MHH, OI'PH ropuduueckozo nuya)

(KOHMAaKMHLIL meaepoH, INeKMPOHHAL NOYMA, NOYMOBblIL adpec)

(hamunusi, ums, omuecmeo (nocieonee - NPU HATUYUL),
OaHHble QOKYMEHMA, YOOCMOosepsIoue20 TUYHOCMb,
KOHMAKMHbII menepoH, aopec 31eKmpOoHHOU NOYMblL YROJIHOMOYEHHO20 TUYa)

(Oanuvie npedcmasumenst 3as16Umes)

3ASIBJIEHUE
0 nepeBo/ie )KUJI0r0 MOMELEHH B HesKUJI0€ ITOMELUeHHe M HesKMII0I0 IOMeleHUs B KHJ10€e oOMelleHue

[Ipomry npenocTaBuTh MyHUIUIIAIBHYIO YCIIYTY
B OTHOILIECHUU MOMEIICHUS,

Haxoasamerocs B COOCTBEHHOCTHU

(mnst pu3MUecKUX JHI/MHANBUIYANBHBIX npennpuanMateneii: ®HO, JOKyMEHT, YIO0CTOBEPSIONIUI JTHIHOCTS:
Bun jgokymenta macmopTt, MHH, CHUWJIC, OI'PHUIl (ans WHAUBUAYaNbHBIX MNOpEANpUHUMATENCH), I
IOPUIUYIECKUX JIUIT: TIOJTHOE HanMeHoBaHue opuanaeckoro nuia, OI'PH, MHH pacnonoxxenHnoro mo

ajpecy: (Topon, ynuia, MPOCHEKT,

npoe3/I, epeyJIokK, mocce)

(Ne moma, Ne koprtyca, CTpOeHUsI)

(Ne xBapTHphI,  (TEKyIee Ha3HAYCHHUE MMOMEIICHUS  (00Iast II0Mmah, JKIIas TTOMEIIICHHMS )
(kuIoe/HEXKHUIIOE) TUTONIAAb) U3 ((KUIOT0/HEKHUIIOTO0) TIOMEIEHHS B (HEKMIIOE/ SKUITOE)
(Hy’>KHO€ TIOAYEPKHYTH)

Iloamuce

(pacmudpoBka moamucH)

Jara



[Tpunoxenne Ne 3

K  aJIMUHUCTPAaTUBHOMY  PETIAMEHTY

MPEOCTABIICHHUS MYHUITUITAIbBHOW YCIIyTH
«IlepeBoa KUIOTO MOMEIICHUS B
HEXHIJIOE TTOMEIICHUE U HEXKUIIOTO
IMOMEIICHHS B KHJIOE ITOMEIICHHE)

YTBEPXJIEHA
IlocTanoBmeHEM
IIpaButenscTBa Poccuiickoit
denepanuun
ot 10.08.2005 Ne 502

D®OPMA
yBeJOMJIEHHSI 0 TlepeBojie (0TKa3e B MepeBo/ie) KUJI0ro (HeKUJI0ro)
NMoMelleHUusI B He;Ku10e ((KuJ1oe) momMeleHme

Komy

(pamumms, IMs1, OTIECTBO —

JUTS TPaXK/IaH;

MOJHOC HAUMCEHOBAHUE OpraHrU3aum —

JUTSI FOPUIMYECKUX JTHIT)

Kyna
(TTOYTOBBIN HHIEKC U A/IPeEC
3asBUTENS COTJIACHO 3asBJICHUIO
0 TIEPEBO/IE)
YBEJIOMJIEHHUE

0 nepesBojie (0TKa3e B IepeBojAe) KHUI0r0 (HeKUI0ro)
NMOMelleHUs B HesKI10e (BKIJ1oe) moMeleHme

(HOJ'IHOC HaMMCEHOBAaHHUEC OpTraHa MECTHOI'O CaMOYIIpaBJICHHUA,

OCYIIECTBIISIONIETO MEPEBO,T IIOMEIICHNS )
PaccMOTPEB MPECTABICHHBIE B COOTBETCTBHH C YacThio 2 ctaThu 23 XKunmumiHoro koaekca Poccuiickoi
denepanun TOKYMEHTHI O TIEPEBOJIC TTOMEIICHHS OOIIEH IO b0 KB. M,
HaxXOJAIIErocs 1Mo aapecy:

(HaI/IMCHOBaHI/Ie TOpPOACKOI'0 UJIN CEJILCKOT'O HOCGJ’ICHI/Iﬂ)




(HaI/IMeHOBaHI/IC YyJaulpbl, IJ101I0aAn, IMPOCIEKTA, 6ynLBapa, mnmpoe3aa u T.H.)

IIOM , Kopiryc (BlIaleHHUe, CTPOEHHE) , KB. , U3 )KWJIOro (HEXKWIIOr0) B HEXKMWIoe (FKHIIOE)
(HeHy>XKHOE 3aUepKHYTb) (HeHy>KHOE 3aUepKHYTb)
B LIEJISIX MCIIOJIBL30BaHMs IIOMEIIEHHS B KAYECTBE

(BI/I}J UCIIOJIb30BaHUA IIOMCUICHUA B COOTBECTCTBUU

C 3asIBJICHHEM O MIEPEBOIC)

PEHINJI (

(HaMMEHOBaHHUE aKTa, J1aTa ero MPUHSITUS U HOMED)
1. HOMCH.[GHI/IG Ha OCHOBAHHWH IMPUTIOKCHHBIX K 3asBJICHUIO JOKYMCHTOB!

a) MEPEBECTH U3 KUJIOTO (HEXKUJIIOT0) B HEXMII0E (3kniIoe) 0e3 IMpeBapUTEIbHBIX YCIOBHIA;
(HeHy>XKHOE 3aUepKHYTh)

0) mepeBecTH U3 JKUJIOTO (HEXKUIIOTO) B HEXHIIOE (JKUJIOE) TPU YCIOBUU MPOBECHUS B YCTAHOBICHHOM
HOPSI/IKE CIIEAYIONINX BUIOB padoT:

(nepeyeHs paboT Mo MepPeyCTPOUCTBY

(TeperIaHupPOBKE) TIOMETICHHS

WJIN WHBIX HEOOXOMMBIX PabOT 110 PEMOHTY, PEKOHCTPYKIIUH, pECTaBpaliy OMEIICHNU )

2. OTKa3aTh B IEPEBOJIC YKA3aHHOTO TIOMEIICHHSI U3 XKIIOTO (HEKHIIOT0) B HEXKUIIOE (JKUIIOL)
B CBSI3H C

(ocHoBaHwue(s1), ycTaHOBJIeHHOE YacThio 1 crathul 24 XKunuiiaoro koaekca Poccuiickoit deeparyn)

(1OIKHOCTB JIMIIA, TIOAMHMCABIIETO YBEOMIICHHUE) (monnuce) (pacumpoBKa HOAITUCH)

13 2 200_1_‘.




