AIMUHHUCTPALIUA
PYBJIEBCKOI'O CEJIbCKOI'O INOCEJIEHUSI
YPXKYMCKOIO PAHMOHA KHMPOBCKOM OBJACTHU

[TIOCTAHOBJIEHUE

ot 16.05.2023r. Ne 39
1. ATOBO YP>KYMCKOrO paiOHa

OO0 yTBep:kI1eHMH AJJMUHUCTPATUBHOIO PerjiaMeHTa NMpeaoCcTaBJIeHus
MYHHIMIAJIbHOH ycayru « Boliaua paspenieHusi Ha NpaBo BhIPYOKH 3eJIeHBIX
HACAXKACHHUI» HA TeppuTOpUH Py0/1€BCKOIO0 CEIbCKOIo MoceJeHust
Ypaxymckoro paitona Kuposckoii o01acTu

B cootBerctBUM ¢ DenepanbabiMu 3akoHaMu oT 06.10.2003 Ne 131-D3 «O0
oOlMX MNPUHLMIAX OpPraHU3alMi MECTHOro camoympasieHuss B Poccuiickoii
®enepanun», ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeTOCTaBICHUS
FOCYJIapCTBEHHBIX W MYHUIMOAIBHBIX YCIyr», YCTaBOM MYHUIMIIAIBHOTO
oOpaszoBanusi PyOieBckoe cenbckoe moceyieHue Ypkymckoro paiioHa Kuposckoit
obnactu, AamuHucTpaiusi PyOjaeBCKOro ceiabCKOro moceleHuss YP>KyMCKOTO
paitona Kuposckoii o6nactu IIOCTAHOBJIAET:

1.YTBepauTh AJIMUHUCTPATUBHBIM periaMeHT peAOoCTaBICHUS
MYHUIMNATBHOW yciayru «Bblgadya paspelieHuss Ha MpaBO BbIPYOKH 3€JIEHBIX
HACaXJCHUI» Ha TeppuTtopun PyOIIEeBCKOTO CENbCKOTO MOCENICHUs Y P>KyMCKOTO
paitona KupoBckoii 06;1acTH COTJIACHO IPHUIIOKEHUIO.

2. KOoHTpOJb 32 BBINOJIHEHUEM HACTOAILIETO MOCTAHOBJIEHUS OCTaBIISIO 3a
cO00i1.

3. Hacrosimee nocTaHOBIEHHE BCTYNAeT B CHJIY B COOTBETCTBHM C
JENUCTBYIOLIUM 3aKOHOATEIBCTBOM, MOJUICKUT OOHAPOAOBAHMUIO.
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[Ipunoxenue

YTBEPXJEH

MIOCTaHOBJICHUEM AMUHUCTPALIUU
Py0ieBcKoro cenbcKoro moceaeHus

Ypxxymckoro paiiona KupoBckoit o61actu
or 16.05.2023 Ne 39

AJIMMHHCTPATHBHBII perjaMeHT NMpeJoCTABJIEeHUSI MyHUIIMNIAIbHON YCIyTH
«Bbl1aya pa3penieHusi Ha NPAaBO BLIPYOKH 3eJIeHbIX HACAKIEHHID> HA TEPPUTOPUH
Py0JieBCKOro ceibCKOro nocejieHus: Y pkyMckoro paiiona Kuposckoii o0s1actu

Pazgen 1. O01Iue mojro:keHus

1. IIpeamer pery/iMpoBaHUsi AAMMHUCTPATHBHOIO perjaMeHTa

1.1. AJMUHUCTPAaTUBHBIM PETJIAMEHT YCTAHABIMBACT CTAaHAAPT MPEJOCTaBICHUS
MYHUIIUNAIBHON ycinyru «Bbliaya paspelieHui Ha NMpaBO BBIPYOKM 3€JIEHBIX HACAXKICHHID)
(maymee COOTBETCTBEHHO — AJIMUHUCTPATUBHBIN perjiaMeHT, MyHUIHNaNbHas —yCiyra),
YCTAQHaBJIMBAaET COCTaB, I10CJIEAOBATEIbHOCTh M CPOKHM BBIIOJHEHUS AJAMHUHUCTPATHUBHBIX
npoueayp IO IMpenoCTaBleHUI0 MyHULUNANBHOW YCIYIM, B TOM YHCJIE OCOOEHHOCTH
BBINOJIHEHUS] aJMHUHUCTPATUBHBIX IPOLENYyp B 3JIEKTPOHHOM BHJE, (DOpPMBI KOHTpOJSA 3a
UCIIOJTHEHUEM AJMHHHCTPATUBHOTO pErjaMeHTa, JOCYyAeOHbI (BHECyneOHBINH) MOPSIOK
o0kajloBaHUsl pelleHud U JeicTBuil (0e3/eHCTBUSI) OpPraHOB MECTHOTO CaMOYIpPaBJIEHUS
MYHUIUNAIBHOTO o0pa3oBaHus PyOiieBckoe cenbckoe TMoceleHne YPpKyMCKOro paioHa
Kuposckoit obmactu (mamee — AJMHHHCTpanusi), AOHKHOCTHBIX JIHMI[ AJIMHUHUCTpPAIINH,
MIPEIOCTABIAIOMNX MYyHUIIUNIAIBHYIO YCIIYTY.

1.2 Boigaua  pagpemieHuss Ha  NpaBO  BBIPYOKM — 3€JI€HBIX — HAcaKJIEHUM
OCYILIECTBIISIETCS B CIIydasX:

121 [Ipy BBIABIEHUN HapYIIEHUsS] CTPOUTEIbHBIX, CAHUTAPHBIX M HMHBIX HOPM H
IIPABWJI, BBI3BAHHBIX MPOM3PACTAHUEM 3€JIEHBIX HACaXIECHUH, B TOM YHUCJE NPU NPOBEACHUU
KalnuTAIbHOTO U TEKYIEr0 PEMOHTA 3JaHWI CTPOCHUN COOPYKEHUI, B CIydae, €CIU 3€JICHbIC
HACaX/IEHUS MELIAaloT IIPOBEACHUIO PadoT;

1.2.2 [IpoBeneHus caHuTapHbIX pyOOK (B TOM 4YHCIIE yAaJeHHs] aBapUIHbBIX JepEBHEB
U KYCTapHUKOB), PEKOHCTPYKIIMM 3€JeHBbIX HACaKICHWM W KalUTaJbHOIO PEMOHTA
(pectaBpanuu) 0OBEKTOB O3€JlE€HEHHUs (ITapKoB, OyIbBapoOB, CKBEPOB, YJIHI], BHYTPHIBOPOBBIX
TEppPUTOpPHUIA);

1.2.3 [IpoBenenuss  cTpoutenbcTBa  (PEKOHCTPYKIMH),  CE€Te  HMHXKEHEPHO-
TEXHUYECKOT0 00ecrieueHus], B TOM YHCiie TMHEHHBIX 0ObEKTOB

1.24 [IpoBeneHne KanmUTAIBbHOTO WM TEKYIIEr0 pPEMOHTa CETe WHKEHEPHO-
TEXHUYECKOT0 00ECIeYeHHs, B TOM YHCJE JIMHEHHBIX OOBEKTOB 3a MUCKIIOUYECHHEM MPOBEICHHS
aBapHUITHO-BOCCTAHOBUTENbHBIX pabOT ceTel MHKEHEePHO-TEXHUYECKOro oOecrneueHus u

COOPYKEHHUH

1.2.5 Pa3menienusi, ycraHOBKHM OOBEKTOB, HE SIBISIOUINXCSI 00bEKTaMH KallUTaJIbHOTO
CTPOUTEIBCTBA;

126 [TpoBeaeHME MHKEHEPHO-TEOTOTUUECKUX U3BICKAaHUH;

1.2.7 BoccranoBneHHs HOPMAaTUBHOTO CBETOBOIO PEXHMMA B JKWJIBIX M HEKHIIBIX

MMOMCIICHUAX, 3aTCHACMBIX ICPCBbAMMU.



13 Brimaua  paspemeHuss Ha  mpaBO  BBIPYOKHM — 3€JI€HBIX  HACAKJICHUN
OCYIIECTBIISIETCS JIsl TIPOU3BOJCTBA pabOT Ha 3€MIIAX, Ha KOTOpPBIE HE PaCHpPOCTPAHSIETCS
JICUCTBUE JIECHOTO 3akoHozaresbcTBa Poccuiickoit denepanyu, Ha 3eMIISIX, HE BXOISIIUX B
MOJIOCHI OTBO/JIA KEJIE3HBIX U aBTOMOOUIIBHBIX JOPOT, HAa 3€MEJIbHBIX Y9aCcTKaX, HE OTHOCSIIUXCS
K CIICIIMAIIBHO OTBEJACHHBIM JIJISl BHIITOJIHECHHS arPOTEXHUYECKUX MEPOIPHUATHI 10 pa3BEACHUIO U
COJICPKAHUIO 3€JICHHBIX HaCaXICHUM (MMTOMHHKH, OpaH)XepEeWHbIE KOMILUIEKCHI), a TaKXKe He
OTHOCSIIIIUXCS K TEPPUTOPUH KITAIOMIII.

14 BripyOKka 3eseHbIX HacaKIeHU 0e3 pasperieHus Ha Tepputopun PybieBckoro
CEIbCKOTO TIOCENICHHsI YPXKYMCKOro paiioHa KwupoBckoil o0iiactu He JOIycKaeTcs, 3a
UCKITIOYCHUEM TPOBEACHUS AaBAPUHHO-BOCCTAHOBHTEIBHBIX PA0OT ceTell  WHXKEHEPHO-
TEXHUYECKOTO 00ECTICUCHUS U COOPY)KCHHH.

2. Kpyr 3asiBuredeii

2.1 3asBUTENAMU SBISIOTCS (PU3MUYECKHE JINIA, HHANBUAYAIbHBIC IPEAPUHUMATEIH
U IOpUAMYECKHE JIMIAa, HE3aBUCMMO OT TMpaBa IMOJIb30BaHUSA 3E€MEIbHBIM YYacTKOM, 3a
HCKIIFOUEHHEM TEPPUTOPHUH C JICCHBIMU HACAKICHUSAMH (fjaiee — 3asiBUTEND).

2.2 UWurepecel  3asBuTeneil, ykazaHHBIX B  myHKTe 2.1  HacToAIIEro
AJIMUHHCTPAaTUBHOTO periameHra, MOTYT IPEJICTaBIIATh una, oOanaromue
COOTBETCTBYIOIIMMHU NOTTHOMOYHSAMH (nanee — [IpeacraBurens 3asBUTENS).

2.3 [Totnomouns [lpencraButens 3asgBUTENS, BBICTYIAIOLIETO OT UMEHU 3asiBUTENS,
MOJATBEPXKIAIOTCA  JIOBEPEHHOCTHIO, OGOPMIICHHOH B COOTBETCTBHM C TpeOOBaHUSMU
3akoHozaarenbcTBa Poccniickoit denepanun.

3. Tpe6oBanus npenocrasijienus 3assBuTe 10 MyHUIMNIAIBLHOM YCJIYId B
COOTBETCTBHM C BAPDMAHTOM NpegocTaBjeHnss MyHHIUNIAIbHON yCIyTH,
COOTBETCTBYIOIIUM NMpU3HAKaM 3asiBUTeJIs, ONpe/leJIeHHBIM B pe3yJibTaTe aHKeTHPOBAHUS,
NMPOBOAMMOI0 OPraHoOM, MPeI0CTABJISIONINM YCJAYry (1ajee — NPoQUIMPOBaHUeE), a TAKKe
pe3yJabTara, 3a npe0cTaBjeHHeM KOTOPOro odparuicsa 3asiBUTeIb

3.1 HuadopmupoBaHue o0 TOpSAKE NpeAOCTaBIeHUS MYHUIMITAIBHON  yCIyTH
OCYILIECTBIISETCS:

1) HemoCpPeACTBEHHO TPU JIMYHOM [pUEME 3asBUTENs B AJIMHHHCTDPALMIO
PyGneBckoro cenbckoro moceneHuss Ypkymckoro paiiona KupoBckoir obmactu uiH
MHOTO(QYHKIIMOHAIBHOM LIEHTPE MPEOCTaBICHHS TOCYJapCTBEHHBIX M MYHUIMIAIbHBIX YCIYT
(anee cOOTBETCTBEHHO — YTOJIHOMOYEHHBIH opran, M®II);

2) 1o Tenedony YoirHOMOYEHHBIM OpranoM uin ML,

3) NHCBMEHHO, B TOM YHCJIE MOCPEACTBOM DJIEKTPOHHOM TTOYTHI, PaKCUMHUIBHOM CBA3M;

4) mocpencTBOM pa3MeIeHust B OTKPBITOM U JOCTYHOMN (hopme HHPOPMAIUH:

a) B (¢eaepalbHONH TOCYAapCTBEHHOM WH(POpManMOHHON cucteme «EmuHbIN mopTan
TOCYAapCTBEHHBIX M MyHHIMNAIbHBIX ycuyr (pynkmmid)y (https://www.gosuslugi.ru/) (manee —
Enunblii nopran);

6) Ha oduuuanbHOM caiiTe  YIOJHOMOYEHHOrO OpraHa B  HMH(OPMAIMOHHO-
TeJIeKOMMYHHUKAIMOHHON ceTn «MuTepHeT» https://rublevskoe-r43.gosweb.gosuslugi.ru/ (manee
— cetb «HTEpHETY);

5) mocpenctBoM  pasmerueHus uMHpOpMamMH Ha MHQPOPMAIMOHHBIX  CTEHAAX
YnonnomoueHHoro oprana wi M®II.

3.2  HudopmupoBaHUE OCYIIECTBISIETCS TI0 BOIIPOCAM, KaCaIOIIMMCSI:

1) cnoco6oB moaun 3asBICHHUS O PEAOCTAaBICHHH MYHUIIUITATBHON YCITyTH;

2) ampecoB YmosHoMoueHHOro oprana 1 M®I], obparienne B KOTOpble HEOOXOIMMO JIJIst
perocTaBieHuss MyHUIIMnanbHON YCIIyTH;

3) cipaBouyHoii mMH(MOpMaIMK O pabore YIMOJHOMOYCHHOIO opraHa (CTPYKTYpPHBIX
noJipa3iesieHui Y IOJJHOMOUEHHOTO OpraHa);

4) TOKyMEHTOB, HEOOXOAUMBIX JUTS MPEOCTaBICHNsT MyHHIUITATEHOM yCITyTH;



http://www.gosuslugi.ru/)
https://rublevskoe-r43.gosweb.gosuslugi.ru/

5) mopsika ¥ CPOKOB MpeaocTaBieHiss MyHHIIUTIATBHON YCITyTH;

6) mopsiiKa MOJTy4eHUs] CBEICHUH O XOJIe PACCMOTPEHUS 3asBJICHUS O MPEIOCTABICHUH
MyHuuunaibHON yCIyru U O pe3yibTaTax NpeoCTaBIeHHs] MyHUIIUIAIbHON YCIIyTH;

7) mopsimka JocyaeOHoro (BHecylAeOHOro) oOKalioBaHMs JACHCTBHE (Oe31eiicTBu)
JTOJKHOCTHBIX JIML, ¥ NPUHUMAEMBIX MMM PEIICHUH HpPU MPEeIOoCTaBICHUH MYHULUIMATbHON
YCIIYTH.

[lonyuyenne wuHpoOpManuu MO BOMpOCaM MPEAOCTABICHUS MYHUIUNAIBHON YCIyru
OCYIIECTBIISIETCS OECIIaTHO.

3.3 Ilpu yctHOM oOparieHnu 3asBUTENs (JIUYHO WU 10 TelaedOHY) JOKHOCTHOE JIUIO
YnonHoMoueHHOTO opraHa, pabotauk M®LI, ocyniecTBASIONNI KOHCYIbTUPOBAHUE, TIOIPOOHO
U B BEXKIMBOW (KOpPpeKTHOH) (opme HHPOPMHUPYET OOpPATUBIIMXCS 110 HHTEPECYIOITUM
BOIIPOCAM.

OtBeT Ha TenepOHHBIN 3BOHOK JIOJDKEH HAUYMHATHCS C MHPOpPMAIMU O HAaMMEHOBAHUU
opraHa, B KOTOpBIA IO3BOHHJ 3asBUTENb, (paMUIMHM, MUMEHH, OT4ecTBa (HOCIEeqHEee — MpHU
HAJIMYUU) U JOJDKHOCTH CIIEUAINCTa, IPUHSBILETO Tesie(OHHBINH 3BOHOK.

Ecnmu momkHOCTHOE M0 YTIOJTHOMOYEHHOTO OpraHa HEe MOXKET CaMOCTOSITENIBHO J1aTh
OTBET, TelIe(OHHBII 3BOHOK JI0JKEH OBITh IIepeapecoBaH (MepeBeieH) Ha IPyroe JOIKHOCTHOE
JUIIO WK )K€ 0OpaTUBIIEMYCS JTUITY JOJDKEH OBITh COOOIIEH TelIeOHHBII HOMEp, MO KOTOPOMY
MO>KHO OyZIeT HOTyYUTh HEOOXOAUMYIO HH(POPMALIHUIO.

Ecmu moaroroBka oTBeTa TpeOyeT MPOAODKUTENBHOTO BPEMEHH, OH Ipeiaraet
3asiBUTEINIO OJIMH U3 CIEAYIOIIMX BAPHAHTOB AAbHEHIINX JIeHCTBUM:

1) u3n0XuTh OOpaIICHUE B TUCbMEHHOW (OpMe;

2) Ha3HAYUTh JPYroe BpeMs JJIsi KOHCYIbTAIUH.

JIOJDKHOCTHOE IO  YTOJIHOMOYEHHOTO  OpraHa HE BIpPaBe  OCYIIECTBISTh
nH(OPMUPOBAHHE, BBIXOAIIEE 32 PaMKH CTaHJAPTHBHIX MPOLEAYp U YCIOBUHN MPEIOCTaBICHUS
MyHUIMITaTBHON YCIIYTH M BIUSIONIEE MPSMO WM KOCBEHHO HA IIPUHIMAEMOE PEIICHHUE.

[IpopomxutensHOCTh HHGOOPMUPOBAHHUS 110 TeledOHY HE JOKHO MpeBbImaTh 10 MUHYT.

WudopmupoBaHre 0CyIecTBISETCS B COOTBETCTBUH C TPAQUKOM ITpHeMa rpax/iaH.

3.4 Ilo nuceMeHHOMY OOpAaIEHHUIO JOJDKHOCTHOE JIMLO YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a MpeocTaBiieHne MyHUIIUIIATBHON yCIyry, TOAPOOHO B MUCHbMEHHOW (Gopme
pa3bsACHSET TPakJAaHWHY CBEACHHUS IO BOIPOCAM, YKa3aHHBIM B MyHKTE 3.2 HACTOSIIEro
AJIMHHUCTPAaTHBHOTO perjlaMeHTa B TIOpsJKe, ycTaHOBIeHHOM @enepanbHbIM 3aKOHOM
o1 02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHus oOpamieHuil rpaxnad Poccuiickoit
Oenepanuny (nanee — GenepanbHbiil 3akoH Ne 59-03).

3.5 Ha EnunoM nopraiie pa3meniatroTcs cBeJieHus, npexycMoTpeHHblie Ilongoxennem o
denepanbHON  rocynapcTBEHHOW  HH(poOpMalnuOHHOW cucteme «®PenepanbHbI  peecTp
TOCY/IapCTBEHHBIX U MYHHIMMAIBHBIX yCcIyr ((GYHKIUI)», yYTBEPKACHHBIM MOCTAHOBICHHUEM
[TpaBuTenscTBa Poccuiickoit @enepannu ot 24.10.2011 Ne 861.

Hoctyn k uHGOpMaMu 0 cpokax U MOPSAKE MPeAOCTaBICHUS MyHUIIUTAIBLHON YCIyTH
OCyIIEeCTBIsIeTCss 0€3 BBIMOTHEHUST 3asBHUTENIEM KaKuX-THO00 TpeOOBaHWI, B TOM 4YHCIE 0Oe€3
UCTIOJIb30BaHUS NTPOrPAMMHOTO OOecrieueHus], yCTaHOBKa KOTOPOTr0 Ha TEXHUYECKHE CpPE/ICTBA
3asBuTENS TPeOYeT 3aKIIOYCHHUS JIMIIEH3UNOHHOTO MM HHOTO COTJIANICHHUS ¢ TIPpaBooOIaaTenem
MPOrPaMMHOTO OO€cleUeH s, MPeIyCMAaTPUBAIONIETO B3WMaHUE IUIAThI, PETHCTPAIUI0 WU
ABTOPH3AIHIO 3asiBUTEIS, WM TPEAOCTABIICHHE UM ITEPCOHATBHBIX TAHHBIX.

3.6 Ha odummansHoMm caiiTe YNOJTHOMOYEHHOTO OpraHa, Ha CTEHJaX B MECTax
npenocTtapiieHnss MyHununanbHo ycnyru U B MOILI pa3memniaercs cieayromas CIpaBOYHAs
uHpOpMaLus:

a) 0 MecTe HaxoxaeHUs u rpaduke padoThl YTOJHOMOYEHHOTO OpraHa M €ro
CTPYKTYPHBIX TOJIpa3felieHui, OTBETCTBEHHBIX 3a MPeI0oCTaBlIeHne MYHUIIMTIANBHON YCIyTH, a
Ttakxe MOII;

0) cipaBoYHbBIE TeICPOHBI CTPYKTYPHBIX MOJpa3AelieHuii YTOJIHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IMpeAocTaBieHne MyHHUIIMNAIBHON yCcIyru, B TOM 4ucie HoMep TenedoHa-
aBTOMH(pOpMaTopa (MPH HATUYHH);



B) azpec opuIMaIbHOTO caiTa, a TakKe JIEKTPOHHOUN MmoduThl U(WiH) GopMbl 00paTHOM
CBS3U YIIOJIHOMOYEHHOI'O OpraHa B cetu «VHTepHeT».

3.7 B 3amax oxwungaHus YHOJIHOMOYEHHOTO OpraHa pa3MElaloTCs HOPMaTHBHbIC
[IPABOBBIE AKTHI, PErYIMPYIOIIME NOPSANOK MPEAOCTaBICHUS MYHHMLIMIIAIBHOW YCIyTd, B TOM
ymciie AJIMUHUCTPATUBHBIN PErjaMeHT, KOTOpbIe 10 TpeOOBaHUIO 3asgBUTENS MPEAOCTABISIOTCS
eMy JUlsl 03HaKOMJICHMSI.

3.8 Pa3memnienue nudopmanuu o NopsAKe MpeIoCTaBIeHUs MYHUIIUIIAIBHON yCIyTu
Ha WH(OpPMANMOHHBIX CcTeHAax B mnomernieann MODI[ ocyiiecTBIsSETCS B COOTBETCTBHH C
COrJlallleHUEM, 3akKiItoueHHbIM Mexay MOPI[ u VYnoiHOMOYEHHBIM OpPraHoM C Y4YE€TOM
TpeGoBaHUH K MH()OPMUPOBAHHIO, YCTAHOBICHHBIX AJIMUHUCTPATHBHBIM PETIIAMEHTOM.

3.9 Nndopmanus o xole paccCMOTpeHHs 3asBICHHS O MPEAOCTaBICHHUU
MYHULIMIIAJIBHOW YCIYTM M O pe3ysbTarax IPEeAOoCTaBICHUS MYHHULMIIAJbHOW YCIYTH MOXKET
ObITh MoyuyeHa 3assureneMm aubo [IpeacraBurenem 3asBuTeNs B TMYHOM KabuHeTe Ha Ennnom
noprajie, a TaKKe€ B COOTBETCTBYIOIIEM CTPYKTYPHOM MOAPAa3AEICHUH Y TIOJTHOMOYEHHOIO
oprasa rnpu oopalieHiu 3asBUTENS JTUYHO, 10 TeledOoHY, MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

Pazpen I1. Crangapt npegocraBieHuss MyHMIMIAJIBHON yCIyru

4. HaumeHoBaHne MyHHIIUNIAJBHOH YCIyTH
4.1 HaumenoBanue MyHununaibHOM yciayru — «Bplnaya paspelieHuil Ha IpaBo
BBIPYOKH 3€JIEHBIX HACAKICHUI».

S. HaumMeHoBaHue OpraHa rocy1apcTBeHHOM BJIACTH, OPraHA MECTHOIO
caMoynpasBJieHus (OpraHU3aluu), MPeJoCTABJISIOIEr0 MyHHIHNAIBHYIO YCJIYTY
5.1 MyHnununanbpHas —yciayra MpeAoCTaBisieTcs  YIIOJHOMOYEHHBIM — OpPIaHOM -

AJIMUHHCTpaLUs Py6neBckoro cenbckoro mnoceneHus Ypxkymckoro paiona KupoBckoit
obnacTu.
6. Onucanue pe3y/bTara npeaocraBjieHuss MyHMIMNAJBHON yCIayru
6.1 Pesynbrarom mpenoctaBneHns MyHUIMIAIBHON YCIYTU SIBISIETCA pa3pelieHue

Ha MpaBo BBIPYOKU 3€JI€HBIX HAaCAKICHUI.
Paspemienre Ha mpaBo BBIpYOKHM 3el€HBIX HacaxJIeHHi odopmistercs no ¢opme
cornacHo [Ipunoxenuto Ne 2 k HactosiieMy AJAMUHUCTPATUBHOMY PETJIaMEHTY.
6.2 Pesynbrar npenocraBineHns MyHUIIMIIAIBHOW YCIIYTH, YKa3aHHBIM B IyHKTe 6.1
HAaCTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA!
1) HampaBisiercst  3asBUTENI0 B (OpPME INIEKTPOHHOTO JOKYMEHTa, IOIIHCAHHOTO
YCWJIEHHOW  KBalIM(PUIMPOBAHHOW 3JIEKTpOHHON mnoamuchio (manee — YKOII)
YIIOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMLA, B JMUYHBIA KabuHer Ha EnmHoM mnoprtane B
cllydae, €clii TakoWl croco0® yka3zaH B 3asBJICHHM O MpeAocTaBiIeHHMM MyHUIIMINAIbHOU
YCIIyTI'H;
2) BbIaeTCsl 3asABUTENI0O HAa OYMaXHOM HOCUTEJIE MpU JIMYHOM OOpalIeHUH B
YnonHomoueHHbli opran, M®I[ B coOTBEeTCTBHM C BBIOpaHHBIM 3asBUTENIEM CIOCOOOM
MOJIy4EHUS PE3yJIbTAaTa MPEAOCTABICHNS] MYyHUIIMTAIIBHON YCITYTH.

7. Cpoxk npenocrapijieHusi MyHHIMIIAJIBHON yCIyTH
7.1 [Tpu obpamenuun 3asBuTeNs 3a MpenocTaBieHneM MyHUIUIAIbLHON YCIyrH He
MOJKET TpeBbIaTh 17 paboumx IHEH ¢ AaThl PErUCTPALUU 3asBIEHUS B YTOJHOMOYEHHOM

oprase.

7.2 Cpoxk npenocraBieHuss MyHUIIMIIAIBHON YCIyTH HAYWHAET UCUUCIATHCS C AT
PErUCTpaLiU 3asIBICHUS.

7.3 B o0mmii cpoxk mnpenocraBieHuss MyHHIMIATBHOM yCIYyTd BXOAUT CPOK
HaIIpaBJICHUS MEXBEJOMCTBEHHBIX 3aIIPOCOB U IOJy4EHHS Ha HUX OTBETOB, CPOK HAIIpaBJICHUS
JOKYMEHTOB, SIBJIIOIIUXCS PE3YyIbTATOM MPENOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH.



8. IIpaBoBbIe OCHOBaHMS /M NIpeaocTaBjaeHnsi MyHUIIUTIAJbHOM yCJIOYTH
8.1 [IlepedyeHb HOPMATHBHBIX TIPABOBHIX AaKTOB, PETYIHUPYIOIIUX MPEIOCTABICHUE
MYHULIMNIAJBHOW YCIyru (C yKa3aHHEM WX PEKBU3UTOB M HCTOYHHKOB OQHUIIMAIBHOTO
OIyOJIMKOBAHUs), pa3MeliaeTcs B (eiepalibHON rocyIapcTBEHHOW MH(POPMAIIMOHHON cHucTeMe
«DenepanbHblid peecTp rocyJapCTBEHHBIX U MYHUIUIIANBHBIX YCIYT (QYHKIUN)».

9. HUcuepnbiBaroniuii nepevyeHb JOKYMEHTOB, HEO0OXO0AUMBIX JIJI
npegocraBiaeHusi MyHUIMNAJILHON YCIyTH

9.1 HcuepnpiBatomiuii  nepeyeHb JOKYMEHTOB U CBEICHUH, HEOOXOAMMBIX B
COOTBETCTBUU C HOPMAaTHBHBIMU NPAaBOBBIMM aKTaMHU Ui MpeAocTaBieHUs MyHHULIMNAIbHOU
YCIYIH U YCIYyT, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00S3aTEIbHBIMU I NPEIOCTABICHUS
MyHUIMTaTBHON YCIYTH, MOJUISkKAIIUX MPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI X MOTYYCHHUs
3asBUTENIEM, B TOM YHCJIE B JIEKTPOHHON (hopMe, NOPSAA0K UX IPEICTABICHHUS.

9.1.1 3assurens wiu [lpencraBurens 3asBUTENs MPEICTABISET B YIOJTHOMOUYEHHBIH
OpraH 3asBJICHME O NPEJOCTaBIeHMM MyHHMLIMIAIBHOM yciyru no ¢opme, NpUBEICHHON B
npuiokeHun Ne 1 k HacrosieMy AJMUHUCTPATHUBHOMY perjiaMeHTy (Janee — 3asBlIEHUE), a
TaKXKe IpuaraeMble K HEMY JOKYMEHTbl OJHMM M3 CIEIYIOLIUX CIOCO00OB IO BBIOOPY
3asiBUTENA:

1) B anexTpoHHOI1 hopme mocpeacTBom EnuHoro moprana.

B cinyuae npeacraBienust 3asBiaeHUsS U NPUIAraéMblX K HEMY JOKYMEHTOB YKa3aHHbBIM
cnocoboM 3asBurens wiu [lpeacraBurens 3asBUTENS, NPOLIEAIINE MPOLEAYPhl PETUCTPALUH,
UACHTH(DHUKAIIMM W ayTCHTH(QHUKAIMH C WCIOJIb30BaHUEM (eepanbHOl TOCYIapCTBEHHOMN
uHpopMalMOHHOM cucrembl «EauHas cucrema uACHTUOHUKAMM M ayTeHTH(QUKALUU B
uHpacTpyKType, obecrneynBamomeii HMHOOPMAIIMOHHO-TEXHOJOTHYECKOE B3aWMOJICHCTBHE
UH(POPMALIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX I HPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT B 2JEKTPOHHOH hopme» (nanee — ECMA) unm WHBIX TOCYIapCTBEHHBIX
UH(POPMALIMOHHBIX CHCTEM, €CIIM TaKHe TOoCyJapCTBEHHbIE HMH(OPMAIMOHHBIE CHCTEMBI B
ycraHoBieHHOM [IpaButenbctBoM  Poccuiickoit  ®enepauuu  mopsiike  0o0eceunBaroT
B3aumojeiicteue ¢ ECUA, mpu ycnoBUHM COBHAJEHUS CBEACHUH O (U3MYECKOM JHUIlEe B
YKa3aHHbIX HMH(POPMAIMOHHBIX CHCTEMaX, 3alojHSAIT (QOpMy YKa3aHHOro 3asBIEHUS C
UCMOJIb30BAaHUEM HMHTEPAKTUBHOM (OpPMBI B 3JIEKTPOHHOM BHAE, 03 HEeo0X0AUMOCTH
JIOTIOJTHUTEILHOM Mojauu 3asBICHHS B KaKoW-Tn00 nHOU (hopme.

3asBieHHEe HampasisieTca 3asBureneM win lIpencraBurenem 3asBUTENS BMECTE C
MNPUKPETIJICHHBIMU AJIEKTPOHHBIMU JOKYMEHTaMH, YKa3aHHBIMH B MOJNYHKTaX 2 - 8 myHKTa 9.2
HACTOALIETO0 AJMUHHUCTPATUBHOIO DPEIVIAMEHTA. 3asBICHHUE IOAIMUCBHIBACTCS 3asABUTENEM WIN
[IpencraBuTenem 3asgBUTENs, YIMOJIHOMOYEHHBIM Ha TojAnucaHue Takoro 3asBieHus, YKOII,
a1M00 YCHUJIEHHOM HEKBAIM(UIMPOBAHHON AJIEKTPOHHOM TMOANUCHIO, CEpTHUPHUKAT KIHOYa
IPOBEPKH KOTOPOM CO3aH M  UCHOJB3YyeTcsl B HMHQPPACTPYKType, obOecreyuBaromeit
UH(POPMALOHHO-TEXHOJIOTHYECKOE B3aMMOJENCTBUE UH(POPMALIMOHHBIX CHCTEM,
UCIIONIB3YEMBIX JJI TPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIMMNAIbHBIX YCIYyT B
ANIEKTPOHHOM (opme, KOTOpas co3JaeTcsi U TPOBEPSeTCs C HCIOJIb30BAaHHEM CPENICTB
AIIEKTPOHHOM TMOJIMHCH M CPEJICTB YIOCTOBEPSIOUIET0 ILIEHTPa, HMEIOMIMX IOATBEPKIACHHE
COOTBETCTBUS TPEOOBAHUAM, YCTAHOBICHHBIM (eiepabHBIM OPraHOM HCIOJHHUTEIbHOM BIacTu
B oOjactu obecriedeHusi 0€30MacCHOCTH B COOTBETCTBUHU C 4HacThio 5 craThl 8 denepanbHOro
3akoHa OT 06.04.2011 Ne 63-@3 «O6 snexkrpoHHON noanucu» (nanee — DepepanbHbI 3aKOH
Ne63-d3), a Taxxke npu HaIWYUK Y BiaJenblia cepTU(HUKaTa KIH04Ya MPOBEPKU KIF0Ya MPOCTOMN
AJIEKTPOHHOM MOJIMCH, BBIIAHHOIO €My IIpH JINYHOM IIpHeMe B cooTBeTcTBUU ¢ IIpaBuimamu
WCIIOJIb30BAaHUSl  MPOCTOM  3JEKTPOHHOM MONAMUCH TMpU  OOpalleHHMH 3a MOJy4YeHUEM
FOCYIapCTBEHHBIX Y  MYHMLIMIAIBHBIX  YCIOYr,  YTBEPXKAECHHBIMH  IIOCTAHOBJIEHHEM
[TpaButensctBa Poccuiickoit ®enepanun ot 25.01.2013 Ne 33 «O6 wucnosnb30BaHUM TPOCTOU
JIEKTPOHHOM MOJMNMCH HIPHU OKA3aHUU TOCYAAPCTBEHHBIX M MYHHMLIMIAIBHBIX YCIYI», B
coorBercTBUU ¢ IlpaBunamu ompeneseHus BUAOB DIIEKTPOHHOM IOAINHCH, HCIIOJIB30BAHHE
KOTOPBIX JIOMYCKAeTCsl MpHU OOpaIleHUH 3a MOJYyYEHHEM T'OCYJapCTBEHHBIX MU MYHHMIIUIAIBHBIX



yCIyr,  yTBEpXKAEHHbIX  moctaHoBieHueM IIpaButensctBa  Poccuiickoit ~ denepanmu
oT 25.06.2012 Ne 634 «O Buaax 37€KTPOHHOM MOJINCH, UCIIOJIB30BAHUE KOTOPBIX JOIMYCKAETCs
npy oOpalIeHNH 3a MOJYyYEHUEM IrOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIyT».

2) Ha OyMa)XHOM HOCHTEIIE IIOCPEJCTBOM JIMYHOTO OOpalieHUs B YIOJTHOMOYCHHBIN
oprad, B ToM yucie yepe3 M®I[ B cOOTBETCTBUU € COIJIALICHUEM O B3aMMOJAEHCTBUHM MEXIY
M®I[ 1 VYIOoJIHOMOYEHHBIM OpPraHOM, 3aKJIIOYEHHBIM B COOTBETCTBUU C IIOCTAHOBJICHHUEM
[IpaButensctBa Poccuiickoit denepamuu ot 27.09.2011 Ne 797 «O B3auMOACHUCTBUM MEKIY
M®I[ mnpenocraBieHUsT TOCYJApCTBEHHBIX M MYHHULIMOAIBHBIX YCIYT U (eaepaibHbIMUA
OpraHaMH HCIOJHMTEIBbHOM BIAcTH, OpraHaMu TIOCYIAapCTBEHHBIX BHEOIOKETHBIX (OHJIOB,
OopraHamMH TOCYIAapCTBEHHOH BiacTu cyObekToB Poccuiickoit deneparuu, opraHaMu MECTHOTO
caMOyIIpaBJIEHUs», JINOO MOCPEICTBOM ITOYTOBOIO OTIPABICHUS C YBEIOMIIEHHEM O BPYYEHUU
(masiee — mocranosienue [IpaBurenscrBa Poccuiickoit denepariuu Ne 797).

9.1.2 U nsle TpeOOBaHMs, B TOM YHUCJIE YYHTHIBAIOIIHUE OCOOCHHOCTH IMPEAOCTaBICHUS
MyHUIUNATbHON ycimyrd B M®Ll, ocoOeHHOCTH TpeAoCTaBIeHHUsI MYHUIIUNIAIBHONW YCIIYTH TI0
SKCTEPPUTOPUAIIBHOMY MPUHIMITY U OCOOEHHOCTH MPEIOCTABICHNUS MYHULUNAIBHOW YCIyrH B
AJIEKTPOHHOH (opMe.

B nensx npepoctaBnenuss MynununaibHoi yenyru 3asButento wim [IpencraBurento
3asBuTenss obecneunBaercss B MO®IL[ nmoctyn k EauHomy mnopramny, B COOTBETCTBHM C
noctaHoBieHreM IlpaButenscTtBa Poccuiickoit ®enepanun ot 22.12.2012 Ne 1376 «OG06
yrBepxkaeHun [lpaBun  opraHuzanuu  J€ATE€IbHOCTH MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB
HPEOCTaBIICHUS FOCYIaPCTBEHHBIX U MYHUIMIIATbHBIX YCIYI».

9.1.3 JloxkyMmeHTBI, mNpwiaracMbie 3asBHTEIEM K 3asBICHHUIO, IPEACTaBIsCMbIC B
3JIEKTPOHHOMU (hopMe, HANpaBIIAIOTCA B CIEAYIOIUX (popmaTax:

1) Xml — 11 TOKYMEHTOB, B OTHOIICHHUU KOTOPBIX YTBEPKICHBI (POPMBI U TPEeOOBAHHS IO
(OpMHPOBAHUIO HIIEKTPOHHBIX JOKYMEHTOB B BUJie (paiiiioB B popmare xml;
2) doc, docx, odt — 115t JOKYMEHTOB ¢ TEKCTOBBIM COJICP)KaHHEM, HE BKITFOYAIOLIMM (OPMYJIbI;

3) pdf, jpg, jpeg, png, bmp, tiff — 1151 TOKyMEHTOB ¢ TEKCTOBBIM COJAEP)KAHUEM, B TOM
yHclie BKIIOYAIOMUX (GopMyisl U (WiM) rpaduyueckre M300pakeHHs, a TaKKe JOKYMEHTOB C
rpau4ecKuM CojiepKaHueM;

4) zip, rar — y1st CKaThIX JOKYMEHTOB B OJTUH (haiir;

5) Sig — A7st OTKPEIUICHHON YCHUIICHHOW KBaTH(DUIIMPOBAHHOM IIEKTPOHHOMN MO/IITHCH.

9.14 B cimyuae eciii OpUTHHAJBI IOKYMEHTOB, MPUJIATaeMbIX K 3asBICHHUIO, BBIAAHBI U
HOJNKMCaHbl YTOJHOMOUYEHHBIM OPraHOM Ha OyMa)KHOM HOCHUTENE, AOMyCKaeTcs: (opMHpOBaHUE
TaKUX JOKYMEHTOB, TIPEJCTABISEMbIX B JJIGKTPOHHOM (opme, TMyTeM CKaHUPOBaHUS
HEMOCPEJCTBEHHO ¢ OpUIMHAajNa JIOKyMEHTa (MCIOJIb30BaHUE KOMMHA HE JOMYyCKaeTcs), KOTOpoe
OCYIIIECTBIISICTCS C COXpaHEHUEM OPUCHTAIIMH OpWUTHHANIA JOKyMeHTa B paspemienun 300 - 500
dpi (Macmrad 1:1) 1 Bcex ayTeHTHUHBIX MPU3HAKOB MOJUIMHHOCTH (rpaduuecKoil MoAnucH Jula,
Ne4aTy, yrJIoBOro mrammna 0jJaHKa), ¢ UCIIOJIb30BaHUEM CIIEAYIOIIUX PEKUMOB:

1) «uepHO-Oenblii» (IPU OTCYTCTBUU B JOKyMEHTE Tpaduyeckux M300paKeHUi u (WIn)
IIBETHOT'O TEKCTA);

2) «OTTEHKH ceporo» (IpW HAIMYMU B JOKyMEHTE TIpapHuyecKux H300paKeHHH,
OTJIMYHBIX OT LIBETHOTO TPapuUeCcKOro n300paxeHus);

3) «IIBETHOM» WJIM «PEKUM TIOJHOM IBeTonepenayn» (MpH HAIMYUU B JIOKYMEHTE
LBETHBIX TpaduiyecKrX N300paxeHH MO0 I[BETHOIO TEKCTA).

KonuyectBo (ailioB JOKHO COOTBETCTBOBATH KOJIMYECTBY IOKYMEHTOB, Ka)Ibli M3
KOTOPBIX COJEPKUT TEKCTOBYIO U(MJIN) rpaduuecKyro HH(OPMALIUIO.

9.2 JIOKyMeHTBI, mpuiaracmMble 3asBUTENEM K 3asBICHHUIO, HAINpaBICHHBIE B
AIIEKTPOHHOM (popme, OJIKHBI OOecreuyuBaTh BO3MOXKHOCTh HWIACHTH(QUIMPOBATH AOKYMEHT U
KOJIMYECTBO JIMCTOB B JOKYMEHTE.

HcuepnbiBarominii nepevyeHpb TOKYMEHTOB, HEOOXOUMBIX I MPEAOCTaBICHNUS] MyHUIIUIAIbHON
YCIIyTHU, OJUIEKAIINX IPEICTABICHUIO 3asBUTEIEM CaMOCTOSATENBHO:

1) BasBiieHne O MPEIOCTaBICHUH MYHHIIMIIAIBHOW yciayrd. B ciyuae mpeacTaBicHHS

3asButeneM 3asBIICHUS B JIEKTPOHHON (popme mocpeacTBoM EnuHoro moprana B COOTBETCTBUU



¢ noanyHktoM 1 myHkta 9.1.1 Hacrogmero AIMUHHCTPAaTUBHOIO pErIaMEHTa YyKa3aHHOe
3asiBIIEHHE 3alOJIHSIETCA IYyTEM BHECEHMSI COOTBETCTBYIOLUIMX CBEJIECHUN B HHTEPAKTHUBHYIO
dbopmy Ha EquHOoM mopTase, 6€3 He0OX0IMMOCTH MPEIOCTaBICHUS B UHOH (opme;

2) TOKYMEHT, YJIOCTOBEPSIOMIMN JMYHOCTh 3asiBUTENs Wi [IpencraBuTens 3asBUTEIS
(mpemocTaBIseTCs B Cilydae JUYHOTO oOpaleHus B Y OJTHOMOYeHHBIH opradH, M®II). B ciyuae
HampasjieHus: 3asBieHMs] 1nocpeacTBoM ExuHOoro moprana, CBEAEHHMS M3 JOKYMEHTa,
yJIOCTOBEPSIOLIEr0 JMYHOCTh 3asButens, [lpencraBurens 3asBuTens GOPMHUPYIOTCS MpU
noaTBepkieHuu ydyetHoi 3amucu B ECHMA n3 cocTtaBa COOTBETCTBYIOLIMX JAHHBIX YKa3aHHOMN
YUETHOH 3alMCHU UM MOTYT OBITh NPOBEPEHBI IIyTEM HalpaBIECHUS 3alpoca C HCIOJIb30BaHHEM
CUCTEMBI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoeiicTeus (nanee — CMOB);

3) JOKyMEHT, HOATBEpXKAAOIINI TToHOMOuus [IpencraButens 3asBUTENs EHCTBOBATH
0T UMeHH 3asBuTeNs (B ciiydae oOpalleHHs 3a MpeaocTaBieHueM MyYHUIMNAIbHON YCIIyTH
[IpencraButens 3asButend). Ilpum obOpamenun nocpeactBoM EnuHoro mnoprana yka3zaHHbBIN
JIOKYMEHT, BBIIAHHBIN opranusauueil, ynocrosepserca YKOII npaBoMoyHOro A0IKHOCTHOIO
JMIIa OpraHu3allii, a JOKYMEHT, BbLAAHHBIA ¢usndeckuMm mauuoMm, - YKOII HoTapuyca c
npuioxenneM Qaiina orkperuiennor YKIII B popmare sig;

4) neHApOIUIaH WM CXeMa C OIMCAaHHEM MecTa IOJOXKEHUs JiepeBa (C yKa3aHHEM
OnKalIIero aipeCHOTO OPUEHTHPA, a TAKKe HHPOpMaIK 00 OCHOBAaHMSX IS €ro BEIPYOKH);

5) IOKyMEHT, ¢ yKa3aHHEM KaJacTPOBOrO HOMEpa 3EMEIbHOr0 y4acTKa (IpH HaTUYhH)
aapeca (MECTOpPACIIOIOKECHHS) 3€MEJIBbHOT0 YYacTKa, BHJA MPOBEACHHS padOT, C YKa3aHHEM
XapaKTEepUCTHK 3€JeHbIX HacaXIeHWH (MOpojabl, BBICOTHI, AMaMeTpa, U T.A.), HOJUIEKALIUX
BBIpYOKe (TIepeyeTHast BEAOMOCTh 3€JIEHBIX HACAKICHHUN )

6) 3aKiIrOYCHHE CIELHATN3UPOBAHHOW OpraHM3allid O HAPYLIICHHH ECTECTBEHHOIO
OCBEILIEHUS B JKWIOM WJIM HEXKWIOM IOMELIEHUH (B cllydae OTCYTCTBHUS IPEIIUCAHUSL
Ha/I30pHBIX OPTaHOB);

7) 3aKIIIOYCHUE CIHCHUATU3UPOBAHHON OpraHU3allid O HAPYIICHUH CTPOUTENbHBIX,
CaHMTAPHBIX U MHBIX HOPM U MPaBWJI, BBI3BAHHBIX MIPOM3PACTAHUEM 3€JIEHBIX HacaxaeHuil (mpu
BBISIBJICHUM HAPYILIEHUS CTPOUTENIbHBIX, CAHUTAPHBIX W HHBIX HOPM M MPaBUJ, BBI3BAaHHBIX
POM3PACTAHUEM 3E€JIEHBIX HACAXKICHHN);

8) 3amaHue Ha BBINOJHCHUE WHXKEHEPHBIX M3bICKaHUI (B Cilyyae TPOBEICHUS WH)KEHEPHO-
Te0JIOTHYECKUX U3bICKAaHUM.

9.3 HcuepnpiBatomuii  nepeyeHb JOKYMEHTOB M CBEJIEHUH, HEOOXOAWMBIX B
COOTBETCTBUM C HOPMATHBHBIMU IPAaBOBBIMHM AKTaMM JUIsl NMPENOCTaBICHHS MYHULUNAIbHON
YCIIyTH, KOTOPbIE HAaXOJATCS B PACIOPSIKEHUU TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPABJIEHUS U UHBIX OPraHOB, YUYaCTBYIOIIMX B IPEJOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

9.3.1 MHcuepnbiBatomii  IepevYeHb HEOOXOIUMBIX Ul TPEeAOCTaBICHUS
MyHUIMNaAbHON YCIyTH JTOKYMEHTOB (MX KONUM WM CBEIEHUil, colepXamuxcs B HHX),
KOTOpBIE 3alpalllMBalOTCAd YTOJIHOMOYEHHBIM OpPraHOM B TMOPSAJKE MEKBEIOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHS (B TOM YHUCIIE C Hcnoiab3oBaHneM CMOB 1 nmoakioyaeMbix
K Hel pernoHanbHbix CMDOB) B rocymapcTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIPABJIEHUS U IOABEIOMCTBEHHBIX TIOCYIapCTBEHHBIM OpraHaM M oOpraHaM MECTHOI'O
CaMOYIPAaBJIEHUS! OPraHU3aLMAX, B PACHOPSKEHUH KOTOPBIX HAXOSATCS yKa3aHHBIE TOKYMEHTHI,
U KOTOpBIe 3asBUTEIIb BIIPAaBE MPEACTABUTH 110 COOCTBEHHON MHUIIMATHBE:

1) ceenennst W3 EaMHOrO TOCYIapCTBEHHOTO peecTpa HOPUAWYECKUX JHil  (TIpH
oOpatieHnn 3asBUTENIS, SIBJISIOIETOCS IOPHINYECKUM JIULIOM);

2) cBeienusi  u3  EXMHOrO  TOCYmapCTBEHHOTO  peecTpa  WHIUBHIyaTbHBIX
npeanpuHuMareneit  (mpu  oOpamieHud — 3asBUTENs,  SABISIONIETOCS — MHIMBUAYaJIbHBIM
MpeIIpUHUMATETIEM);

3) cBenenus u3 ENMHOTO rocyaapcTBEHHOTO peecTpa HeIBUKUMOCTH:

a) 00 00BEKTE HEIBIKUMOCTH,

0) 00 OCHOBHBIX XapaKTEPUCTHUKAX M 3apETUCTPUPOBAHHBIX TMpaBaXx Ha OOBEKT
HEJIBUKHMOCTH.

4) mpennucaHue HaJ30PHOTO OPraHa;



5) paspelnieHre Ha pa3MeIleHne 00bEKTa;

6) pa3speleHre Ha IPaBO MPOBEACHUS 3EMIISIHBIX PadoT;

7) cxeMa JBM)KEHHSI TPAHCIIOpTa M MEIIEXO0J0B, B ClIy4ae OOpalleHHs 3a IOITydeHHEM
pa3pelrieHus Ha BBIPYOKY 3€IeHBIX HACaXICHUH, POBOIMMOM Ha TIPOE3IKEH YacTH;

8) paspeliieHre Ha CTPOUTEIHCTRO.

10. HcyepnpiBamomuii nepeyeHb OCHOBaHHUIi 0TKa3a B MpUeMe JOKYMEHTOB

10.1 3asBneHwe TMOJAHO B OpPraH TOCYAAPCTBEHHOW BIIACTH, OpPraH MECTHOTO
CaMOYIIPaBJICHUsI WJIM OPraHU3alldi0, B IOJTHOMOYHMS KOTOPBIX HE BXOJUT MPEAOCTABIICHUE
MyHuUIMIIaIBbHON YCIIYTH;

10.2 IIpeacraBieHUE HEMOJIHOTO KOMIUIEKTA JIOKYMEHTOB, HEOOXOIUMBIX IS
npenocTasiieHnss MyHULUIIAIBHON YCIYTH;

10.3 IlpeacraBneHHble 3asBUTENEM JOKYMEHTBHl YTpPaTWId CHJIy HAa MOMEHT
oOpallieHus 3a IPEeIOCTABIEHUEM MYHUIIMIIAIBHON YCIYTOM;

10.4 TIlpencraBneHHbIe 3agBUTENEM TOKYMEHTHI COAEPKAT MOTYUCTKH U UCTIPABICHUS
TEKCTa, HE 3aBEPEHHbIE B MOPSJAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM Pocculickoit
®enepanuu;

10.5 JloxkyMeHTHI cozepKaT MOBPEKACHHUS, HATMYME KOTOPHIX HE MO3BOJISET B IIOJTHOM
o0beMe HCIONIb30BaTh WHGOPMAILMI0O U CBEIEHUs, COAepXkalluecs B JOKYMEHTax JUIs
IIPEIOCTABICHUS MYHULIUIIATbHON YCIYTH;

10.6 Henonnoe 3amonHeHue moned B ¢Gopme 3asBieHUA, B TOM 4YHCIE B
MHTEpaKTUBHOU (opMe 3asBiieHus: Ha EnuHom noprazie;

10.7 TIlomaua 3ampoca O HPENOCTaBICHWH MYHHUIIMINAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOJUMBIX JJISl TPEAOCTABICHHUS MYHHIMIIATBHOW YCIIyTH, B JJIEKTPOHHOW (opme ¢
HapyIICHUEM yCTaHOBJICHHBIX TPeOOBaHUIl;

10.8 Hecobmonenue ycranoBieHHbIX cTtatheil 11 depepampHoro 3akona Ne 63-D3
yCIIOBUM NpU3HAHUS AeicTBUTENBbHOCTH, Y KOIL.

10.9 Pemenue 06 oTKa3e B mpreMe JOKYMEHTOB, YKa3aHHBIX B IyHKTE 9.2 HACTOAIIETO
AJMMHHCTPAaTUBHOTO perjameHTta, opopmisiercss 1no Qgopme coriacHo mnpuioxeHuto Ne 3 k
HacTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

Pemienue 00 oTKkaze B mpuemMe JAOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.2 HacTosIero
AJMUHUCTPAaTUBHOIO perjaMeHTa, HalpaBisieTcs 3asBUTENI0 CHOCOOO0M, OIpeleIeHHBIM
3asBuTeneM B 3asBICHHM, HE Mo3aHee | pabodero JHs, CIEIYIOLIEro 3a JHEM pPErucTpaluu
Takoro 3asiBI€HHUs, JUOO BBIJAETCA B JIEHb JIMYHOTO OOpAIEHHUS 3a MOJYyYEHUEM YKa3aHHOIO
pemienns B MOLI unn YoaHOMOYEHHBIN OpraH.

Otka3 B mpueMe JOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.2 HacTosIero AJIMUHUCTPAaTUBHOTO
periiaMeHTa, He MPEeNsATCTBYET MOBTOPHOMY OOpalleHn o 3asgBUTENs B Y TIOJTHOMOYEHHBINH OpraH.

11. HcuyepnbiBaromuii nepevyeHb OCHOBAHUM 0TKAa3a B NPEI0CTABICHUH
MyHUIMIIAJIBLHOM YCJOYTH

11.1 Hanuywe NPOTUBOPEUYUBBLIX CBEACHUN B 3asBICHUU M TMPUIOKEHHBIX K HEMY
JIOKYMEHTax;

11.2  HecoorBercTBue HH(pOpMAIMM, KOTOpas COAEPKUTCS B JOKYMEHTaX H
CBEICHMSX, TMPEACTABIECHHBIX  3asBUTENEM, JIaHHbIM, TIOJyYE€HHbIM B  pe3yibTare
MEXXBEOMCTBEHHOT'O B3aUMOJIEHCTBUS B TOM 4Hciie nocpenctsom CMOB;

11.3  BeisiBieHHE BO3MOKHOCTH COXPAHEHUSI 3€JICHBIX HACAXKICHHIA;

114  HecooTBeTcTBHE IOKYMEHTOB, NpEACTaBIsEMbIX 3asBHUTENEM, Mo (Gopme WiH
COJIEpXaHUI0 TpeOOBaHUSAM 3aKOHOAaTenbcTBa Poccuiickoit deneparuu;

11.6  3ampoc nmoaaH HEYHOIHOMOYEHHBIM JIUIIOM.

Pemenue 06 oTkasze B MpeAOCTAaBICHHN MyHUITUTIATBLHOW yciayru, odhopmisieTcs o hopme
coriacHo npuioxeHuto Ne 3 k HactoseMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenne 00 oTkaze B MpeaocTaBieHHMH MYHUIMITATIBHONW YCIYTH HaMpaBisSeTCs
3asiBUTENO0 CIIOCOOOM, OMpeeieHHBIM 3asBUTENEM B 3asBICHHH, HE TO3JHEe pabodero IHS,



CJICAYIOLIETO 3a THEM HMPUHATHS TAaKOTo PELIeHHUs, TM00 BbIIACTCA B I€Hb JIUYHOIO OOpaIleHus
3a MOJIy4EHHUEM YKa3aHHOro pemeHus B ML unu Y1osHOMOYEHHBIN OpraH.

12. Ilopsinok, pasMep ¥ OCHOBAHUSI B3MMAHMS ITOCY1apCTBEHHON NMOIJIMHBI HJIH
HHOM OILIaThI, B3UMAaeMOii 3a NpeJ0CcTaBJIeHHe MYHUIMIIAJIbHON YCJIYIH
12.1  IlpenocTaBieHHEe MYHHLIMIAIBHOW YCIYrH OCYIIECTBIsETCS O€3 B3UMaHHA
IaThI.

13. MakcuMabHbIA CPOK OKMJIAHMS B OUepeau NPH nmojgaye 3asiBUTe1eM
3anpoca o npeaocraBjaeHu MyHUIMNIAJBLHOMH YCIYTH U NP NMOJTYy4YeHUH Pe3yabTaTa
npeaocraBjaeHusi MyHUIIUNIAJIbHOMH yCJIYyTH
MakcuManbHBI CPOK OXHUAAHHUS B OYEpEeOU IpU I[OoJayde 3ampoca O IPeAoCTaBICHUU
MyHuUMnanbHOW YCIYIM M MpH MOJYyYEeHUW pe3ysibTaTa MperocTaBlieHus MyHUIMNAIbHOMN

ycIyrd B YHoiaHoMoueHHOM oprane wi M®L] coctasnsier He 6osee 15 MUHYT.

14. Cpoxk perucrpanum 3anpoca 3asiBuTeJisl 0 npeaocTaBjieHnn MyHununaaibHou
YCJIYT'H, B TOM 4HcJIe B 3J1eKTPOHHON (hopme

141  Perucrtpauus 3asBieHUs, IPEICTABICHHOTO 3asiBUTENIEM YKAa3aHHBIMHU B IYHKTE
9.1 mactosimero AJAMUHUCTPATUBHOTO perjaMeHTa crnoco0aMu B YTOJHOMOYEHHBIA OpraH
OCYIIIECTBIISIETCS HE Mo3Hee 1 paboyero AHs, CIEeIYIOIIEro 3a THEM €ro MOCTYIIICHHS.

142 B caywyae mnpencTaBliieHHsS 3asBICHUS B JJICKTPOHHOW Qopme crocodom,
YKa3aHHbIM B moAmyHKTe 1 myHkra 9.1 Hacrosimero AJMUHUCTPATUBHOTO periiaMeHTa, BHE
pabodero BpeMeHH YTIOJTHOMOYEHHOTO OpraHa JIM0O B BBIXOJHOH, HEpaOO4YWil Mpa3 HUYHBINA
JeHb, JHEM TONy4YeHHUs 3asBICHMS] CUMTAETCS MEPBbIM paOouuil NIeHb, CIEIYIOMIMA 3a JHEM
MIPEACTABJICHUS 3asiBUTEIIEM YKa3aHHOTO 3asiBJICHUS.

15. TpeGoBanus k NoMelIeHUAM, B KOTOPBIX NPe10CTaBJIsAeTCs
MyHununaabHasi ycayra
15.1 MectonosnoxxeHne aJMUHUCTPATUBHBIX 3/1aHUN, B KOTOPBIX OCYIIECTBISETCA IPUEM
3adBNeHUA M JOKYMEHTOB, HEOOXOAMMBIX Ul HpeAocTaBieHHs MyHUIIMNAIBHOM YCIyTH, a
TaK)Ke BblJlaya pe3ysbTaToOB MpelocTaBieHuss MyHUIIMIIadIbHOW YCIyTH, AOKHO 00eCreunBaTh
yIoOCTBO JUIsl TpakJaH C TOYKM 3pEHUs IMEMIEXOJHOM JOCTYHHOCTH OT OCTaHOBOK
OOLIECTBEHHOI'O TPAHCIIOPTA.

15.2 B cnyuae, ecniu MMeeTCSi BOZMOXKHOCTh OpPTaHHU3aIllMU CTOSHKH (TMTApKOBKH) BO3IE
31aHus (CTpOEHUs), B KOTOPOM pa3MEUICHO IOMEIIEHHE IpueMa U BbIaYU JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSTHKA(TIAPKOBKA) JUUIs JIMYHOI'O ABTOMOOMIIBHOTO TPAaHCIOpTa 3asiBUTENEH.
3a Mmoap30BaHME CTOSHKOM (ITapKOBKO) ¢ 3asiBUTENIEH TUTaTa HE B3UMAETCA.

15.3 JIns mapKoBKH CIEIUATBHBIX aBTOTPAHCHIOPTHBIX CPEJICTB MHBAIHUIOB HAa CTOSIHKE
(mapxoBke) Beimensiercs He MeHee 10% Mect (HO He MeHee 1 mecTa) 1yisi GecrIaTHOW MapKOBKH
TPaHCIOPTHBIX CPEACTB, ymnpasisieMblx MHBanugamu I, II rpymm, a Ttaxke unBamupamu 11
TpyHIbBl B IOpsaKe, ycTaHoBieHHOM IIpaBurensctBoM Poccmiickont ®enepanuu, u
TPAHCIIOPTHBIX CPENCTB, IEPEBO3AIIUX TAKUX UHBAJINIOB U (WIN) AE€TEN-UHBAINIOB.

15.4 B nemsx obOecrniedueHusi OeCTPENATCTBEHHOTO JIOCTYyINa 3asBHUTENCH, B TOM YHCIIE
MEpPEeABUTAIONINXCS HAa WHBAJIUJHBIX KOJSCKaxX, BXOJ B 3/1aHME€ W TOMEIIEHHS, B KOTOPBIX
MPEIOCTaBIsAETCS  MyHHUIUNAlbHAs  yclIyra, OOOpyIyIOTCS  MaHAyCaMH, MOPYYHSMHU,
TaKTWJIbHBIMU (KOHTPACTHBIMHU) MPEAYNPEXKIAIONIMMHU 3JIE€MEHTAMHU, WHBIMHU CIEIHATbHBIMU
MPUCTIOCOONICHUSIMHA,  TO3BOJSIONIMMU  oOecrednTh  OECHpensTCTBEHHBIM  JOCTyml U
NEpPEIBIKEHNE MHBAJIMIOB, B COOTBETCTBUM C 3aKoHoJaTesnbcTBOM Poccuiickoit denepanuu o
COIMAJIFHOM 3aITUTe NHBAJIMIIOB.

LlenTpanpHblii BXOA B 3/laHHE YTOJIHOMOYEHHOTO OpraHa JOJDKEH ObITh 00OpYyHOBaH
nH(pOpMaITMOHHOM TaOIUIKOM (BBIBECKOH ), copeprkaiel nHpopmaIuio:

1) HauMeHOBaHHUCE;



2) MECTOHAXOX/ICHUE U IOPUIHUECKUI aapec; peKuM pabOThI;

3) rpaduk npuema;

4) Homepa TeneOHOB IS CIIPABOK.

15.5 [Tomenienusi, B KOTOPBIX IPENOCTABIAECTCS MYHULMINANbHAS YCIyra, JOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3IUAEMHUOJOTMYECKUM MIpaBUJIaM U HOpMaTHBaM.

15.6 TTomemnienns, B KOTOPIX MPEAOCTABISAETCS MyHUITUIIATbHAS YCITyTa, OCHAIIAIOTCS:

1) npOTHBOMOXKAPHOH CHCTEMOM M CPECTBAMHU TTOKAPOTYILICHHUS; CHCTEMOM OIOBEILCHUS
O BO3HHMKHOBCHUHU 4YPE3BBIYAMHOW CHUTyallUM; CPEICTBAMM OKAa3aHWUS IEPBOM MEIULMHCKOU
HOMOIILIY;

2) TyaJeTHBIMH KOMHATaMH JUIS IOCETUTEIICH.

15.7 3an oxupmanus 3asgBUTENICH O0OOPYNYEeTCS CTYNBSIMH, CKaMbSIMH, KOJIHYECTBO
KOTOPBIX ONpeAessieTcss MCXoAsd W3 (PAKTHUYECKOW Harpy3kM M BO3MOXKHOCTEH ISl HMX
pasMelleHHs] B IOMEIIEHUH, a TaKKe HHPOPMALMOHHBIMU CTEHAMHU.

15.8 TexcTpl MaTepualioB, Pa3MEUICHHBIX Ha WH(POPMALMOHHOM CTEHJE, IMEYaTaroTCs
yIOOHBIM JUIs YTeHUs MpUPTOM, Oe3 UCHpaBICHUH, C BbIJCICHUEM HaumOosiee BAaKHBIX MECT
HOJTYKHUPHBIM IIPHPTOM.

15.9 Mecra st 3anoHEHUS 3asBICHUI 000PYIYIOTCS CTYNBSIMH, CTOJIaMU (CTOMKaMu),
OnmaHkamu 3asiBIICHUH, TUCBMEHHBIMHU TIPUHA ICKHOCTSIMH.

15.10 Mecra mnpuema 3asBUTENeH O00OpPYIYIOTCS WH(MOPMALMOHHBIMU TaOIUYKAMU
(BBIBECKAMM) C YKa3aHUEM:

1) HomMepa kaOMHeTa 1 HAMMEHOBAHUS OT/eIa;

2) amuiuK, UMEHU U 0TYECTBA (TIOCIIEIHEe—TIPH HAIMYKH ), TOJKHOCTH OTBETCTBEHHOT'O
JMLIA 33 IPUEM TOKYMEHTOB;

3) rpaduka nmpuema 3asBUTEIICH.

15.11 PaGouee MecTO KakJOT0 OTBETCTBEHHOTO JIUIA 32 MPHUEM JOKYMEHTOB, JOJKHO
OBITH 000PYIOBAHO MEPCOHATBLHBIM KOMITBIOTEPOM C BO3MOYKHOCTBIO JIOCTYIIA K HEOOXOIMMBIM
UH(POPMALIMOHHBIM 0a3aM JaHHBIX, MEYaTalOIUM YCTPOHCTBOM (IIPUHTEPOM) M KOMHUPYIOIIUM
YCTPOHCTBOM.

15.12 JIuio, OTBETCTBEHHOE 3a NpUEM JOKYMEHTOB, JOJDKHO HMETh HAacTOJBHYIO
TabJIMUKY C yKazaHueM (paMuINK, UMEHH, OTYeCTBa (TIOCeIHee - IPU HAJIMYUH) U JOJDKHOCTH.

15.13 Ilpu npeaocTaBieHNH MyHUIIUIIATBHON YCIIYTH MHBAJIUAAM 00ECTIE€UMBAIOTCS:

1) BO3MOXKHOCTh OECIPEsATCTBEHHOTO J0CTyNa K OOBEKTY (3laHHIO, TOMEIICHUIO), B
KOTOPOM IPEI0CTaBIAETCS MyHUIIUIATbHAS YCIIYTa;

2) BOBMOXHOCTh CaMOCTOSITEIIbHOTO TEPEIBIKCHUST 110 TEPPUTOPUH, HA KOTOPOii
pacIoyio’keHbl 3JaHUsI U MOMEIICHUs, B KOTOPBIX MpeaocTaBisercds MyHuIunanpHas yciyra, a
TaKXXe BX0JIa B TaKKe OOBEKTHI M BBIXOZA U3 HUX, MTOCAJKU B TPAHCIIOPTHOE CPEICTBO M BBICAIKU
U3 HEero, B TOM YHUCJIE C UCIOIb30BaHNE Kpecia- KOJISCKHU;

3) CONMpOBOXK/ICHHE WHBAIHIOB, UMEIONIMX CTOWKHE PaccTpoiicTBa (QYHKIUHM 3pEHHS U
CaMOCTOSITENIFHOTO NIepeABIKEHHUS;

4) Hajyiexaiee pa3MerieHne 000pyI0BaHus U HOCUTENCH MH(pOpMAaIiK, HeOOXOAUMBIX
Juis obecriedeHust OECTpEensITCTBEHHOI'O JIOCTYNa HHBAJIUAOB 3JaHUSM M IOMEIICHUSM, B
KOTOPBIX TPEAOCTABISETCS MYHHUIMITATbHAS yCIyra, ¥ K MYHHIUNAIBHOW YCIyre C y4eToM
OTPaHUYEHUH UX JKU3HEAEATEIbHOCTH;

5) ny6mupoBaHue HEOOXOMMOM U1l MHBAIUIOB 3BYKOBOM M 3pUTEIBHOIN WH(pOPMAIIHH,
a TaKkXKe HaAmMuced, 3HAKOB M HWHOW TEKCTOBOM M TIpaduueckoil HHPOpMaLUU 3HAKaMH,
BBITTOJTHEHHBIMU pelibe(h)HO-TOYSUHBIM pHQTOM bpaiins;

6) mormyck cypaonepeBouMKa 1 TH(IOCYpaAOTIepEeBOIINKA;

7) nomyck CcOOaKU-TIPOBOJAHMKA TPH HATHYWU JOKYMEHTa, IOATBEPKIAIOIIETO €¢
crenuanbHoe oOyueHHe, Ha OOBEKTHl (3/1aHHs, MOMEIIEHHUsS), B KOTOPBIX IPEIOCTaBIIETCS
MYHUIUTIATBHAS YCITYyTa,

8) okazaHMe WHBaJIKMIAM IOMOIIY B MPEOJOJICHUH OapbepoB, MEIIAIOIIUX IMOJYYCHHIO
UMM rOCyJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT HapaBHE C APYTUMHU JIHIIAMHU.



16. IToxa3aTeu 1O0CTYNHOCTH M Ka4eCTBa MyYHUIIMIIAJIBHOM YCJIyIH

16.1 OcCHOBHBIMH TIOKa3aTeNIMU JOCTYHHOCTH IPEIOCTABICHUS MYHHUIIMIATbHOMI
YCIIYTH SBJISIOTCS:

1) Hanuuue TOJHOW ¥ TOHATHOW HWHPOPMALMKM O TOPSJIKe, CpPOKax H  XOJe
IPEOCTaBIEHUs] MYHULMNAIBHOW yciyru B ceT «MHTepHeT», cpelacTBax MaccoBOM
uHpOpMaLnu;

2) BOBMOXKHOCTh ~ IOJIy4eHHs  3asiBUTENIEM  YBEJOMIICHHMH O  IPEIOCTABICHHU
MYHUIIUTIATBLHON YCIIYTH C IIOCPEACTBOM JIMUHOTO KabuHeTa 3asButens Ha Exunom mopraie;

3) BO3MOXKHOCTh TIOJIy4eHUs] MH(POpPMALUH O XOJE IPEJOCTABICHHUS MYHHUIMIAIbHON
YCIIYTH, B TOM YHCIIE C UCIOIB30BaHHEM HH(POPMAITMOHHO- KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

16.2  OcHOBHBIMHU IOKa3aTEIsIMM KauecTBa MPEIOCTABICHUS MYyHULUIAIBHOU YCIyrH
ABJISIOTCA:

1) cBOEBpEMEHHOCTh TPEOCTABICHUS! MYHHIUIAIBHON YCIYyIrH B COOTBETCTBHH CO
CTaHJapTOM €€ MPEJOCTaBICHHS, YCTAHOBJIEHHBIM HACTOAIMM  AJIMHHHUCTPaTUBHBIM
pEerlaMeHToM;

2) MUHHUMAaJIbHO  BO3MOXXHOE  KOJHMYECTBO  B3aMMOJCHCTBMII  IpaKIaHWUHA  C
JOJDKHOCTHBIMU JIMIIAMM, YYaCTBYIOIIMMU B MPEIOCTABICHUN MYHUIMIIAIbHOMN YCIyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX JKaloO Ha JecTBUs (Oe3/eiiCTBUE) COTPYAHUKOB M HX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOLICHUE K 3asBUTEISAM;

4) OTCYTCTBUE HApYIICHUH YCTAHOBJCHHBIX CPOKOB B MPOIECCE MPEAOCTABICHUSI
MyHununanbHo#R ycnyry;

5) orcyTcTBHE 3asBICHHUNA 00 OCHApUBaHUM pEIICHWH, aelcTBUil (Oe3aeicTBUs)
VYNOJIHOMOYEHHOI0 OpraHa, €ro JOJDKHOCTHBIX JIML, NPHUHUMAEMbIX (COBEPLIEHHBIX) IpU
pelocTaBieHud MyHMIMIAIBbHOM YCIyrd, MO UTOraM pacCMOTPEHHS, KOTOPBIX BBIHECEHBI
peeHus 00 yJJOBJIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUH ) TpeOOBaHUil 3asiBUTEIEH.

17. Nuble TpeGOBaHMSA K MPEJ0CTABJECHHIO FOCYAaPCTBEHHOM YCIyIH

17.1 Tlepedennb yciayr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W 00s3aTEIBHBIMH IS
IPEOCTaBIEHUs] MyHULIUIIAIIBHOW yCIYTH, B TOM YHUCIJIE€ CBEAEHUS O JOKYMEHTE (JOKYMEHTaXx),
BbIIaBa€MOM  (BbIJIaBa€MbIX)  OpraHU3allMsSMH,  YYacCTBYIOIIMMHU B  IPEIOCTABIECHUU
MyHHUIUNIAIBHON YCITYTH.

17.1.1 VYcayru, HeoOXoauMbie U OOs3aTENbHBIC ISl MPETOCTABICHUS MYHUIIUTIAIBHON
YCIIyTH, OTCYTCTBYIOT.

17.1.2 Tlpu mnpenoCTaBJICHUM MYHHIIMIIAILHOW YCIYTH 3ampemaeTcss TpedoBaTh OT
3asBUTENSA:

1) mpencraBiieHuss JIOKyMEHTOB M HWH(pOpPMAIMM WM OCYIIECTBICHUS JCHCTBUH,
IIPEJICTaBICHUE UM OCYIECTBICHHE KOTOPBIX HE NPELYCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMU
aKTaMH, pEryJUpYIOIIMMH OTHOILEHHUS, BO3HUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MYHULIMINIAJIBHON YCIIyTH;

2) MpeACTaBICHUs] JIOKYMEHTOB M HMH(OpPMAlMH, KOTOPbIE B COOTBETCTBHUH C
HOPMAaTUBHBIMM NIPaBOBbIMM akTamMu Poccuiickoii denepanun ¥ HOPMaTUBHO IPaBOBBIMU
aktamMu KupoBckoil 001acTv, MYHUIUNAIbHBIMU TPABOBBIMU aKTaMU HaxoJsTcs B
paclopsDKEHUHM OpraHoB, IPENOCTABISAIOIINX MYHUIMIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYIPaBJICHUS H(WJIN)IOABEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM
opraHaM M oOpraHaM MECTHOTO CaMOYIpPAaBICHWS OpraHu3allli, y4YacTBYIOIIUX B
MPEIOCTABIEHUN MYHUIIUNAIBHBIX YCIYT, 3a UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu npeaocTaBIeHUs
roCy/IapCTBEHHBIX M MyHUIIMIAIBHBIX yciayr» (nanee — @enepanbHblil 3akoH Ne 210-D3);

3) mpencraBieHusT TOKYMEHTOB M MH(pOPMAIMH, OTCYTCTBHE HW(WJIHM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYAIBHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEIOCTaBJICHUS MYHHIMIIAIBHON yCIyrd, Ju00 B MPENOCTAaBICHUHM MYHHULUNAIBHOU
YCIIyTH, 32 UCKIIOYEHHUEM CIIEIYIOIINX CIIy4aeB:

a) ©3BMEHEHHe  TpeOOBaHMH  HOPMATHUBHBIX  TPAaBOBBIX  aKTOB,  KacaroIIUXCS



IPEOCTaBICHUS] MyHULIUIIAIBHON yCIyTH, IOC/Ie IEPBOHAYAIbHON Mo/1aun 3asiBICHHUS;

0) Hamuune oOmMOOK B 3asBICHHMM M JOKYMEHTax, IOJAaHHBIX 3asBUTENEM IMOCTe
IEPBOHAYAJILHOTO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX JJs IPEOCTaBICHUS
MyHUIMIaTBHON yCIyTH, TU00 B MpeaocTaBIeHn MyHUIIUIIATBHON YCIYTH U He BKIIOUEHHBIX
B IIPE/ICTABJICHHBINA paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHUE CpOKa JEHUCTBHS JOKYMEHTOB WM W3MEHEHHE HWH(POPMALUU TOCIe
IEPBOHAYAJILHOTO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX JJIs IPelOCTaBICHUS
MyHUIMIaTBHOR YCIIyTH, THO0 B MPEI0CTaBICHUN MYHUIIMTIAIBHOW YCIYTH;

T') BBISIBJICHHE JIOKYMEHTAJIBHO MOATBEPKIECHHOTO (hakTa (MPU3HAKOB) OIMITMOOYHOTO WU
MPOTUBOMPABHOTO JIEHCTBUS (O€3ACHCTBHSI) JTOJDKHOCTHOTO JUIAa YTIOJHOMOYEHHOTO OpraHa,
ciyxariero, paboranka M®II, paboTHHKa opraHu3amnuu, TPeayCMOTPEHHOM YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-@3, npu nepBOoHaYaJIbHOM OTKa3e B IpPHUEME JOKYMEHTOB,
HEOOXOAUMBIX Ui IperocTaBieHuss MyHULIUNAIbHOW YyCiyrd, Jub0 B IPeIoCTaBIECHUU
MyHULMIIaTBHOW  YCIIYTM, O Ye€M B IHCbMEHHOM BHUJE 3@ IOJIUCBIO PYKOBOAUTENS
VYnonHoMo4YeHHOro oprasa, pykoBoautesnss MOL[ npu nepBoHayalbHOM OTKa3e B IpUEMeE
JOKYMEHTOB, HEOOXOAMMBIX JUIs IpenocTaBieHus MyHULUNAIbHOW — yciayru, Jubo
PYKOBOJUTENS OpraHU3aluy, MpeaycMoTpeHHoM dacTeio 1.1 cratbu 16 degepanbHoro 3akoHa
Ne 210-®3, yBemomnsiercss 3asBUTENb, a TAKKE NPUHOCATCS W3BUHEHHUS 3a JOCTaBJICHHbBIC
Heyn00CTBa.

Pa3znea I11. CocTaB, nmocj1e10BaTeJIbHOCTH M CPOKHU BbINOJIHEHUS
aJIMHMHHUCTPATUBHBIX MPOLEAYP

18. UcuepnbiBalomuii nepeyeHb aAMUHUCTPATUBHBIX MPOIETYP

18.1 IlpenoctaBienne MyHULIMNATBHOW YCIAYTH BKIIOYaeT B ce0s  CIEAYIOLIUE
aJIMHUHHUCTPATHUBHBIC TIPOIETYPHI:

1) mpuem, mpoBepKa JOKyMEHTOB U PETUCTpaIins 3asBICHHS;

2) MOJly4eHUe CBEJACHHWH TOCPEACTBOM  MEXBEJIOMCTBEHHOrO  HH(POPMAIHOHHOTO
B3aMMOJICHCTBHUS, B TOM YHCIIE ¢ Ucnoib3oBanueM CMDOB;

3) moAroToBKa aKTa 00CIeI0BAHNUS;

4) HampaBJIeHHE HAYUCICHUH KOMITEHCAIIMOHHON CTOMMOCTH (TIPH HAJTHYHUH);

5) paccMOTpeHHe TOKYMEHTOB U CBEJICHHUI;

6) MpUHATHE PEIICHHUS;

7) BbIIaYa pe3ysbTaTa.

Onucanue aJMUHUCTPATHBHBIX TMPOLEAYp TMPEACTaBIeHO B mpwiokeHun Ne 4 K
HACTOAIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

19. IlepeyeHb aIMUHUCTPATUBHBIX NPOUEAYP (ACHCTBHI) NPHU NPEIOCTABICHHH
MyHUIMIIAJIBLHOM YCJIYIH YCJIYT B 2JIEKTPOHHOMH (popme

19.1 Tlpm npenocTaBieHNH MyHHIIUTIATBHOW YCIIYTH B AJIEKTPOHHOU (hopme 3assBUTEITO
o0ecreunBaroTCs:

1) monyvenre uHPOPMAIMHM O TOPSAAKE M CPOKax TMpenocTaBlieHus MyHHIMTATbHOM
YCIIyTH;

2) popmupoBanue 3asBICHUS;

3) mpueM u perucTpanysi YOJTHOMOYSHHBIM OPTaHOM 3asiBICHUSI M MHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHSI MyHUIIUTIAIBHON YCIIYTH;

4) monryyeHue pe3yibTaTa Ipe0CTaBICHHS MYHHIIMITAIBHON YCIYTH;

5) mony4yeHue CBEICHHIA O X0/I€ pACCMOTPEHUS 3asiBICHNUS;

6) ocylIecTBICHNE OIIEHKU KauecTBa MPEJOCTABICHUSI MyHUIIUITATBHON YCIIyTH;

7) nocynebHoe (BHecymeOHOE) oOOKallOBaHWE pEIICHWH © JeicTBUi (Oe3aeicTBIN)
YrnonHomoueHHOro  opraHa  Jmbo  gedictBus  (Oe3deiicTBHE)  JODKHOCTHBIX — JIWIT
YIOJTHOMOYEHHOTO  OpraHa,  IpeJOCTaBJSIOIIEr0  MYHUIUNAIBHYIHO  yciayry,  Ju0o
MYHUILIMIIAJIBHOTO CIYXAaILEro.



20. IHopsaok ocymecTBIeHUs AAMUHUCTPATHBHBIX MpoueaAyp (aeicTBuii) B
3JIEKTPOHHOI popme

20.1 dopmupoBanue 3asiBICHUS.

®opmupoBanue 3asBICHUS] OCYILECTBISETCS MOCPEACTBOM 3alOJHEHUS AJIEKTPOHHON
dopmbr 3asBneHus Ha EmmHoM moprane, 06e3 HEO0OXOIUMOCTH JOMOJHHUTEIHHOW IMOJaYn
3asBieHUs B KaKOK-1100 HHOU GopMme.

dopmaTHO-JIOTHYECKast MpoBepKa cHOPMUPOBAHHOTO 3asiBICHUS OCYIIECTBIIIETCS MOCTe
3arojHeHUs 3asBUTEIEM KaXXI0T0 U3 TOJIeH 2JIeKTPOHHON (opMmbl 3asBieHus. [Ipu BbIsIBIEHUN
HEKOPPEKTHO 3aMOJIHEHHOTO TOJIsl AIEKTPOHHOU (hopMBbI 3asiBiIeHUs, 3asBUTENb YBEIOMIISIETCS O
XapaKTepe BBIABICHHOW OIMMOKU U MOPSAKE €€ YCTPaHEHUs MOCPEACTBOM HH(OPMAaLMOHHOTO
COOOIICHNS HEMIOCPEACTBEHHO B AJIEKTPOHHOHN (opme 3asBICHHUS.

[Ipu popmupoBanuu 3asBineHus: 3asgBUTEIIO 00ECIICUHBACTCS:

1) BOBMOXXHOCTh KONHPOBAHHWSI W COXpPAaHEHHUS 3asBICHHS W HWHBIX JIOKYMCHTOB,
YKa3aHHbIX B AJIMUHHUCTPATUBHOM pErJIaMEeHTe, HEOOXOAUMBIX MJis MPeIOoCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

2) BOBMOXHOCTh TI€4aTH Ha OyMaXHOM HOCHTENIE KOIHMU 3JEKTPOHHOH (HOpMbI
3asBICcHU,

3) coxpaHeHHE paHee BBECHHBIX B AJICKTPOHHYIO (hopMy 3asBICHUS 3HAUYCHHIA B JIFOOOi
MOMEHT TI0 KEJIaHUI0 3asBUTENS, B TOM YHUCJE NMPU BOSHUKHOBEHUH OIMIMOOK BBOJIa M BO3BpAaTe
JUTSI IOBTOPHOTO BBOJIa 3HAYEHUI B AIEKTPOHHYIO (popmy 3asBlieHus;

4) 3anoJHeHHUE MOJICH AJIEKTPOHHOW (opmbl 3asBICHHS [0 Havajga BBOJA CBEICHHI
3asBUTENEM C HCIONb30BAaHUEM cBeleHui, pasmemeHHsix B ECHA, wu  cBeneHuid,
onyONIMKOBaHHBIX Ha EnuHOM mopTtasie, B 4acTH, KacaroIICHCs CBEIECHUM, OTCYTCTBYIOIIMX B
ECUA;

5) BOBMOXHOCTh BEPHYThCS Ha JIOOOH M3 ATAIllOB 3aIllOJHEHUS 3JICKTPOHHON (GOpMBI
3asiBeHus 03 MOoTepH paHee BBEACHHON MH(POpMAITIH;

6) BO3SMOKHOCTD J0cTyna 3asBuTeNis Ha EXWHOM mopTane K paHee IMOJaHHBIM UM
3asBIEHUAM B TEYEHHE HE MEHee OJHOT0 TojJa, a TaKKe K YacTUYHO C(HOPMUPOBAHHBIM
3asiBJICHUSM — B TEUECHHE HE MEHee 3 MECSIIEB.

CdopmupoBanHOe U MOAMHMCAHHOE 3asBICHHUE M WHBIE JOKYMEHTBI, HEOOXOIUMBIE IS
MPEAOCTaBICHNUS] MYHUIIMIAIBHOW YCIYTH, HAMNpaBISIOTCS B YTOJHOMOYEHHBIH OpraH
nocpenctsoM Equnoro noprana.

20.2 VYTONTHOMOYEHHBI OpraH 00eCIeunBaeT B CPOKH, YKa3aHHbIC B MyHKTax 14.1-14.2
HACTOSIIEr0 AJMUHUCTPATUBHOTO PETJIaMEHTa:

1) nmpuemM JOKYMEHTOB, HEOOXOJAUMBIX ISl TIPEAOCTABICHUS MYHUIIUTAIBHOW YCIYTH U
HampaBlieHue 3asBUTEIIO JIEKTPOHHOTO COOOIIEHUS O MOCTYIUICHUN 3asBICHUS;

2) peructpanuio 3asBICHUS M HANpaBieHHE 3asBUTENIO YBEAOMJIEHHS O PETUCTpaLUu
3asBieHus, auO60 00 OTKaze B MpueMe JOKYMEHTOB, HEOOXOIAMMBIX HJsi TMPEeIOCTaBIICHUS
MYHUILIMTIAJTbHON YCITYTH.

20.3 DnexkTpoHHOE 3asBICHHE CTAHOBUTCS JOCTYMHBIM JJS JOJKHOCTHOTO JIMIIA
YI0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPUEM M DPETUCTpaluio 3asBieHUs (najiee —
OTBETCTBEHHOE JIOJDKHOCTHOE JIMII0), B TOCYJAapCTBEHHON WH(POPMAIIMOHHON cHCTEME,
WCIIOJTB3YeMOW YTIOJTHOMOUYEHHBIM OpTraHOM I TPeJoCTaBlieHnss MyHUIIMIIATBHON YCIyTu
(manee — 'HIC).

OTBeTCTBEHHOE JOKHOCTHOE JIULIO:

1) mpoBepsieT HaIMUYUE JICKTPOHHBIX 3asBJICHHI, MOCTYMUBIIMX MOCPEACTBOM EmauHOTO
ropTasa, ¢ IepuOIMYHOCTBIO HE peXke 2 pa3 B JIEHb;

2) paccMaTpuBaeT TOCTYIUBIIKME 3asBICHUS M TMPUIOKECHHBIC JIICKTPOHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

3) IpOM3BOAUT  JCUCTBHSI B  COOTBETCTBMM C nyHKToM 18.1  Hacrosiero
AJMUHUCTPATUBHOTO perjiaMeHTa.

20.4 3asBuTeNI0 B KadecTBE pe3ysbTara NPEJOCTABICHUS MYHUIIUIMATHHOW YCIyTU



o0ecrieunBaeTcs BOZMOKHOCTh OJTyYEHHS! IOKYMEHTa:

1) B ¢opme 53IEKTPOHHOTO JOKyMeHTa, mnoamnucanHoro YKOII ynoiHoModeHHOTO
JOJDKHOCTHOTO JIMLA YIOJHOMOYEHHOTO OpraHa, HalpaBJICHHOrO 3asBUTENI0 B JIMYHBIN
kabuneT Ha EquHOM moprae;

2) B BUjAe OyMaXHOTO JOKYMEHTa, IOATBEPKIAIONICTO COACPKAHHE 3JICKTPOHHOIO
JIOKYMEHTa, KOTOPBIN 3asBUTEINb MOJTYYaeT NPy JINYHOM obpameHnu B MOLI.

20.5 Tlomydyenue wHpOpMaUM O XOAEC PACCMOTPEHHUS 3asBICHHUS U O PE3yJIbTATe
NPEOCTABICHUS] MYHHLMIAIBHOW YCIYrM HMPOU3BOAMTCS B JUYHOM KaOuHere Ha EnnHom
nopraine. 3asBUTEIb HMEET BO3MOXKHOCTh 10 COOCTBEHHOM HHMIIMATUBE B JI000€ Bpems
IPOCMATPUBATh CTAaTyC OJJIEKTPOHHOTO 3asBiCHHs, a TakkKe HHPOPMALUIO O AaTbHEUIINX
JNEHCTBUSAX B IMYHOM KaOHHETE.

[Ipu mnpenocraBieHWM MYHHULIUNAIBHOW YCIYTH B 3JEKTPOHHOM Qopme 3asBUTEIIO
HaIlpaBJIsAETCs:

1) ypemomiieHHE O TpUEME M PETUCTPAllMU  3asBICHHS M HMHBIX JOKYMCHTOB,
HEOOXOIUMBIX Ui MPEAOCTaBICHHUS] MYHULIMIIATBHON YCIIYTH, COAEpIKallee CBEACHHs O (akTe
nprema 3asiBICHUS U JOKYMEHTOB, HEOOXOAMMBIX /IS IPEIOCTABICHUS MyHUIUTIAIBHON YCITyTH
U Havajle IpoLEeaypbl NPEeIOCTaBICHUS MYHUIMIAIBHON YCIYTHM, a TaKKE€ CBEJICHUS O JaTe U
BPEMEHM OKOHYAHMSI IPEAOCTABICHNUSI MyHULIMIIAIBHON yCIyrd. MO0 MOTUBUPOBAHHBIM OTKa3 B
npreMe JOKYMEHTOB, HEOOXOAUMBIX Ui MTPEIOCTaBICHUS! MYHULIUTIATBHON YCIYTH;

2) yBEIOMJIGHHE O pe3yJibTaraXx pacCMOTPCHUS JIOKYMEHTOB, HEOOXOAUMBIX IS
NpPEAOCTAaBICHUS ~ MYHUUUIIAIBHOM  yCIIyI'M, COJAEpXkallee CBEIECHUS O  [PUHATUHU
MOJIO)KUTEIBHOIO PEIICHUS O IPEJOCTABICHUUM MYHULUINAIBHOW YCIYTM U BO3MOXHOCTHU
MOJIYYUTh PE3yAbTAT MPEAOCTABICHHS MYHUILIUINIATHHON YCIYTH, TMO0 MOTUBUPOBAHHBIN OTKa3 B
IPEIOCTABIEHUY MYHUIIMIIAIBHON YCIYTH.

20.6 Ouenka kKayecTBa MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH OCYIIECTBISIETCS B
coorBercTBUM ¢ [lpaBuimamm  OmeHKM rpaxaaHamMu  S()(HEKTUBHOCTH  JIEATEIBHOCTH
PYKOBOJUTENECH TEppPUTOPHAIBHBIX OPraHOB (hefepabHBIX OPraHOB HCIOJHUTEIBHOW BIIACTH
(MX CTPYKTYpPHBIX MOJIpa3esieHuil) C y4eTOM KauecTBa MPEeI0CTaBIEHUsI UMH TOCY1apCTBEHHbBIX
YCIIYT, @ TaKXe IPHUMEHEHUs PE3yJbTaTOB YKa3aHHOW OLICHKH KaK OCHOBAHMS JUIS IPUHATHUSA
pelIeHUid O JOCPOYHOM MPEKPAIICHWH WCIOJIHEHNUS COOTBETCTBYIOIIMMHU PYKOBOJIUTEISIMU
CBOMX JIOJDKHOCTHBIX OOs3aHHOCTEH, YTBEp)KICHHBIMHM IOCTaHOBIeHHEeM IIpaBurenbcTBa
Poccuiickoit @enepauyu ot 12.12.2012 Ne 1284 «O06 ouenke rpaxnaHamu 3()(QeKTUBHOCTU
NeSITeIbHOCTH  PYKOBOAMTENEH  TEPPUTOPHUAIBHBIX  OpPraHoB  (QelepajbHbIX  OpPraHOB
VCIIOJIHUTENIbHOM BIAcTU(MX CTPYKTYPHBIX MOJAPA3JCICHUN)d TEpPPUTOPHAIBHBIX OPIraHOB
rOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHJOB(MX PETHOHANBHBIX OTAEICHUN)C Yy4eTOM KayecTBa
MPEJOCTABICHUS]  TOCYAApCTBEHHBIX  yCIyr, pykoBoaurteneit MODL[ npenocraBieHus
rOCYIapCTBEHHBIX U MYHHULIMINIAJIBHBIX YCIYT C Y4ETOM KadeCTBAa OpraHM3alMK MIPEI0CTABICHUS
rOCy/IapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT, a TAKXXE€ O MPUMEHEHUH PE3yJIbTaTOB YKa3aHHOMN
OLICHKM KaK OCHOBAHUS Ul NPUHATUS PEIIEHUH O JOCPOYHOM IPEKPAILEHUH HCIOJHEHUS
COOTBETCTBYIOIIMMHU PYKOBOJUTEISIMHU CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEN.

20.7 3asBuTeN0 00ECIEUYUBACTCS BO3MOXXHOCTh HANpaBIEHUS >Kalo0bl Ha PEIICHUS,
EUCTBHUS UIN Oe3zencTBre VYTOTHOMOYEHHOTO oprasa, JOJDKHOCTHOT'O JIMIa
YHOIHOMOYEHHOTO OpraHa Ju00 MyHHIIMIAIBHOIO CIYXKAIllero B COOTBETCTBUU €O cTaTbei 1.2
®enepanpHoro 3akoHa Ne 210-®3 wm B moOpsaKe, YCTAHOBIEHHOM IIOCTAHOBJIEHUEM
[TpaButensctBa Poccuiickoit  ®enepamuu ot 20.11.2012  Ne 1198  «O  ¢enepanbHoi
rOCyJapCTBEHHON WH(GOPMAIIMOHHOW CcHCTeMe, O0O0eCIeunBaroIiel mpolecc JI0CyaeOHOoro,
(BHecynieOHOro) o00’KaJlloBaHMs pelleHul U jAedcTBHM (Oe3aelcTBUSA), COBEpIICHHBIX MpU
MPEIOCTABIEHUN TOCYJAapPCTBEHHBIX W MYHHUIMIAIBHBIX YyCIyr» (ajlee — IOCTaHOBJIEHHE
[TpaButenscTBa Poccuiickoit denepanuu Ne 1198).

Paszpnen IV. ®opMBI KOHTPOJIA 32 HCIIOJTHEHHEM aJIMUHUCTPATHBHOIO perjiaMeHTa

21. llopsaok ocymiecTBJIEHHUS TEKYIer0o KOHTPOJIS 32 CO0II0IeHre U UCIIOJTHEHUeM



OTBETCTBEHHBIMH JA0J’KHOCTHBIMH JIMIAMH MOJI0KEHUI perjiaMeHTa U HHbIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAKIINX TPeOOBAHMS K NPEJ0CTABICHUIO
MyHMIUNIAJBLHON YCJIYTH, 2 TAKKe IPUHATHEM UMH PelleHn it

21.1 Texkyumwmii KOHTPOJIb 3a COOJIOJJCHMEM M  HUCIOJIHEHHEM  HACTOSILIEro
AJIMMHHCTPAaTUBHOIO PEIrJIAMEHTa, UHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAIOLIMX
TpeOOBaHUS K IPEIOCTABICHUI0 MYHUIMIAIBHON YCIYTH, OCYLIECTBIISIETCS HAa IOCTOSHHOMN
OCHOBE  JOJDKHOCTHBIMM  JuUUaMM  AamuHuctpauuud  (YIOJIHOMOYEHHOTO — OpraHa),
YIOJHOMOYEHHBIMH Ha OCYILIECTBIEHME KOHTPOJIA 3a MPEAOCTaBICHHMEM MYHULIMIAIbHON
YCIIYTH.

JUisi TEeKymero KOHTPOJSI HCHOJB3YIOTCS CBENEHHS CIY)KeOHOW KOpPeCHOH/CHIINH,
yCTHasT W INUCbMEHHas HMHGOpMalMsl CIELUAINCTOB M JOJDKHOCTHBIX JHUI[ AJMHUHUCTpALUU
(YOTHOMOUYEHHOT0 OpraHa).

Texymuii KOHTPOJIb OCYIIECTBIISIETCS IIyTEM IIPOBEACHUS IPOBEPOK:

1) pewienuii o nmpeaocraBieHun (00 0TKa3e B MPEJOCTABICHUN ) MyHHIIMIAIBHOHN yCIIyTH;

2) BBISIBJICHHS M YCTPAHCHHUS] HAPYLICHUH MPAB TPaXK/aH;

3) paccMOTpeHHsI, IPUHSITUS PEIICHUH U TMOATOTOBKM OTBETOB Ha OOpAIllCHHs I'PakIaH,
cojJiepakallye xajoObl Ha pelieHus, neicTBus (0e3aeiicTBre) JOIKHOCTHBIX JIHIL.

22. Ilopsinok 1 NEPHOAMYHOCTD OCYIECTBJICHUS IVIAHOBBIX H BHEIVIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBA NPEI0CTABICHHA MYHUIUNIATBHOH YCJIYIH, B TOM YHCJIe
NOPSAOK M (POPMBI KOHTPOJIS 32 IOJTHOTON M Ka4eCTBOM IPEAOCTaBJICHUS
MYHHUIUNIATBHOH YCJIYIH

22.1 KoHTpoab 3a MMOJHOTOM M KaueCTBOM IPENOCTaBICHUS MYyHULUIAIBHONW yCIyrH
BKJIIOUAET B c€0s1 IPOBECHHE IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

22.2  IlnaHoBble MPOBEPKU OCYILECTBIIAIOTCA HA OCHOBAHUH TOJOBBIX IIAHOB PabOTHI
YIIOIHOMOYEHHOTO OpraHa, yTBepKAaeMbIX PYKOBOJUTEIEM Y IOJIHOMOYEHHOTO OpraHa.

IIpn mnnaHOBOM NPOBEPKE IMOJIHOTHI M KAayecTBa IIPEAOCTABICHUS MYHUIMIAIBHOW YCIyrd
KOHTPOJIIO IOJIEXKAT:

1) coOroiIeHue  CPOKOB  MPEIOCTABICHHS MYHHUIMIAIBHOW YCIYTH; COOJIOJICHUE
MOJIO’KEHUH HACTOALIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) NpaBHJIBHOCTh U OOOCHOBAHHOCTH MPUHSATOTO PEIICHUsI 00 OTKa3e B MPEIOCTABICHUN

MYHHUIUITAIGHOW YCITYTH.

22.3  OcHoBaHUEM JUIs IPOBEIEHUS BHEIIJIAHOBBIX POBEPOK SBISIOTCS:

1) mony4eHre OT TOCYAAapPCTBCHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHHSI
UHpOpPMALlMK O MpEanojaraéMbIX MM BbBIIBIEHHBIX HAapyLIEHUSAX HOPMATHUBHBIX IPaBOBBIX
aktoB Poccuiickoil ®enepanuu, HOPMATHBHBIX MPaBOBBIX aKTOB KupoBckoil obOsnactu u
HOPMATHUBHBIX [IPABOBBIX aKTOB OPraHOB MECTHOI'O CAMOYIIPABJICHUS;

2) oOpalieHus TpaXKIaH M IOPUANYECKUX JIMIl HAa HAPYIICHHs 3aKOHOJATENbCTBA, B TOM
YHCJIE Ha Ka4€CTBO IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYTH.

23. OTBeTCTBEHHOCTH 10/KHOCTHBIX JIMII 32 PELICHHUS U 1eiICTBHA
(0e3neiicTBUE), IPUHUMAaeMble (OCYILIECTBJIAEMbIE€) HMH B X0/1€ TPEA0CTABJIEHUS
MYHUIIUNIAJTbHOM YCJIYTH

23.1 TIlo pe3ynprataM MPOBEJCHHBIX MPOBEPOK B CIydae BBIIBICHUS HAPYIICHUN
MOJIOKEHUN HACTOALIETO0 AJMUHUCTPATUBHOTO PErjlaMEeHTa, HOPMATHUBHBIX IPABOBBIX aKTOB
KupoBckoil 00651acT ¥ HOPMATHUBHBIX NPABOBBIX AKTOB OPraHOB MECTHOI'O CaMOYIpPaBIIEHUS
OCYILIECTBIISICTCS IIPUBJICYCHUE BHUHOBHBIX JIMI K OTBETCTBEHHOCTM B COOTBETCTBUHM C
3aKoHoaTenbcTBOM Pocculickon deneparuu.

[lepcoHanbHass  OTBETCTBEHHOCTh  JOJDKHOCTHBIX — JIMLI 3@  [PAaBWIBHOCTH U
CBOEBPEMEHHOCTh TMPUHATUS pPELIEHUS O MpeAocTaBieHUU (00 OTKa3ze B MPEIOCTABICHUH)
MYHULIMIIAJIBHOM YCIYTH 3aKpPEIUIETCS B MX JOJKHOCTHBIX PErJIaMEHTaX B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOJIATENIbCTBA.



24, TpedoBanus Kk MOPAAKY U (popMaM KOHTPOJISI 32 NPeI0CTABIEHHEM
MYHMIMIAJTbHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PaskAaH, UX 00beIMHEHUI U
OpraHu3anui

24.1 T'paxnane, ux OOBEIMHEHHS W OpraHU3AlMA HMEIOT MpPaBO OCYLIECTBIATH
KOHTPOJIb 32 NMPEAOCTaBICHUEM MYHHUIIMIIATILHONW YCIYTH MyTeM MOoJydeHus HH(OPMAaLIUU O X0J1e
IPEJOCTABIEHUS MYHMIMNAIBHOM YyCIyrM, B TOM UHCJIE€ O CpOKax 3aBepLICHUS
aJMUHHUCTPATUBHBIX MpoOLERYyp (IeHCTBUIN).

I'paxxnane, X 00bEIMHEHUS M OPTaHU3ALUHI TAKKE UMEIOT IPaBO:

1) HampaBiATh 3aMEYAHUS U TPEAJIOKEHHUS 10 YIYYIICHUIO JTOCTYIIHOCTH U KavyecTBa
IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

2) BHOCUTh TMPEUIOKCHUS O Mepax [0 YCTPAaHCHUIO HAPYIICHHH HACTOSAIIETO
AJIMUHUCTPAaTUBHOTI'O perjlaMeHTa.

24.2 JIOJDKHOCTHBIE JHIIa YTHOJHOMOYEHHOIO OpraHa MPUHUMAIOT Mepbl K
IPEKPALIEHUIO JOMYIIEHHBIX HAPYLIEHUH, YCTPAHSIIOT MPUYUHBI U YCIOBHS, CIIOCOOCTBYIOIIME
COBEPILECHUIO HApYLIECHUH.

243 Uudopmanms o pe3ynbTaTax pacCMOTPEHHS 3aMEYaHWW | MPEIOKEHUM
rpaxkaaH, UX OOBbEIMHEHUH U OpraHM3aIMi TOBOJUTCS A0 CBEICHHS JIMI, HAIpPaBUBIIUX 3TU
3aMeuyaHus U NPEeIJI0KEHHUSL.

Pasznen V. locynednblii (BHeCyae0HbIii) MOPAIOK 00:KAJT0BAHUS PellleHU 1
aeicTBuii (0e31eliCTBHA) OPraHa, NPeJoCTaABISIONIEr0 MyHUIIUNIAJIBHYIO YCIYTY, a TAKKe
UX J0JLKHOCTHBIX JIMI, MyHHIHMNAJBHBIX CJIYKALUX

25. llpaBo 3asiBuTe/Is HA 002KaJT0OBaHHE
3asBUTEN, HMMEET IMpaBO Ha oOO0XKajmoBaHHWE pemieHus W (WiM) JAeiicTBuii (Oe3mericTBUA)
Y10JIHOMOYEHHOTO OpraHa, JAOHKHOCTHBIX JIMIL YTIOJTHOMOYEHHOTO OpraHa, MYHUIMIAIbHbBIX
ciyxamux, MOII, a takxke padorHuka M®L npu npegocTaBieHNH MYHUIIUNATBHON YCIYyTH B
JnocyneoHOM (BHECYIeOHOM) MOpsiaKe (Hayiee — xanoba).

26. OprasHbl MeCTHOr0 caMOYNIPaBJIeHHs, OPTAHU3ALNH U YIIOJTHOMOYEHHbIE HA
PACCMOTPEHHe ’kKaJ00bI JIMIA, KOTOPBIM MOKeT ObITh HaNpaBJIeHa ka100a 3asgBUTe/Ns B
nocynedHOM (BHecy1e0HOM) MOPsIAKe

26.1 B pocynebHom (BHecyaeOHoM) mopsiake 3asButens (IIpencraButens) Bmpase
o0paTuThcs C kajao00il B MUCBMEHHOW (QopmMe Ha OyMaXHOM HOCHTENE WM B AJIEKTPOHHOMN
dopme:

1) B YHoJHOMOUYCHHBIH OpraH — Ha pemieHne W (winM) xaedcTBus (Oe3zercTBHE)
JOJKHOCTHOTO JIMIIA, PYKOBOJIUTEINS CTPYKTYPHOTO NOApa3esieHUsl Y IOJTHOMOUYEHHOIO OpraHa,
Ha pemieHue U jedctBus  (Oe3zmeilicTBUE) YTOTHOMOYEHHOTO OpraHa, pPYKOBOAMTENS
VYI10JIHOMOUYEHHOTO OpraHa;

2) B BBIIICCTOSIINI OpraH Ha perieHue u (uian) aercTus (0e3aeicTBrE) TOHKHOCTHOTO
JMIa, PyKOBOAMUTENS CTPYKTYPHOTO MOAPA3IEICHHs Y IOJIHOMOUYEHHOTO OpraHa;

3) k pykoBoautento M®II — Ha pemienus u aenictBus (Oe3aeiicTBue)paborHrka MDILI;

4) x yapenurento MOL] — Ha pemenne u nevictus (Oe3neiicteue) ML,

26.2 B VYmnomHomoueHHoM oprane, M®Il, y yupeaurens MOPI] omnpenensiorcs
YIIOJIHOMOYEHHBIE Ha PACCMOTPEHUE 7KaJ00 JOHKHOCTHBIE JIMLIA.

27. Cnoco0b1 nHpopMupoBaHuA 3asiBUTeel 0 NOPsIAKe MOAAYHN U
pPaccMOTpeHHs Kaa00bl, B TOM YKcJIe ¢ Hcnoab3oBaHueM Equnoro nopraia
rocy1apCcTBeHHbIX U MYHHIMIATBHBIX YCIYT (PyHKIMIA)

27.1 Wudopmanus O TOpSIKE IMOAAYHM W PACCMOTPEHHs KaloOBl pa3MelIaeTcss Ha
MH(POPMALIMOHHBIX CTEHJaX B MECTaxX IpenocTaBieHuss MyHUIMIAIbHON YyCIyru, Ha caiTe
YnonHoMoueHHOTo opraHa B ceTd «MHTepHeT», EnuHOM moprane, a Takke NpeaocTaBiseTcs B
ycTHOU (hopme 1o Tenedony u (MiIH) Ha TUYHOM IIpHEeMe TUO0 B MUCHMEHHOUM (popMe MOUTOBBIM



OTIIpaBJICHHUEM I10 aJIpecy, ykasaHHOMY 3asiBuTeneM win [IpeacraBurenem 3asBUTEINS.

28. IlepeyeHb HOPMATHUBHBIX NPABOBLIX AKTOB, PeryJIHPYIOIINX MOPSAI0K
aocyae0HOro (BHecy1e0HOr0) 00kaji0BaHus aeiicTBui (0e3aeiicTBUs) U (WIN) pelieHui,
NPHUHATHIX (0CYLIECTBJIEHHBIX) B X0/1€ MPeI0CTABIeHU MYHUIIUNIAJIBHOMH YCJIyru

28.1 Tlopsmok pocyneOHOro (BHECYNeOHOro) OOKajJOBaHWUS PEIICHUN W JICUCTBHIA
(Oe3nelicTBUS) YIOJIHOMOYEHHOTO OpraHa, MPEeJOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYTy, a
TaK)Ke €ro JIOJDKHOCTHBIX JIUI PETYIUPYETCS:

1) ®enepanbubiM 3aKk0HOM Ne 210-D3;

2) [locranoBnenuem IlpaButensctBa Poccuiickoit @enepaunu ot 16.08.2012 No 840 «IIpasumna
1oAYy M PACCMOTPEHHUSI Kano0 Ha pelieHus U aercTBus (0e3nericTBre) dheaepalbHbBIX OPraHOB
WCTIOJTHUTEIILHOM BJIACTH M MX JTOJDKHOCTHBIX JIUII, ()eIePATbHBIX TOCYIaPCTBEHHBIX CITYKAIIHX,
JOJKHOCTHBIX JIMI[ TOCYAAapCTBEHHBIX BHEOIOKETHBIX (onaoB Poccuiickoit denepanuu,
TOCY/IapCTBEHHBIX KOPIIOpAlMi, HAJICJICHHBIX B COOTBETCTBHH C (heepaabHBIMU 3aKOHAMU
MOJTHOMOYHMSIMU 110 TPEJOCTaBICHHUIO TOCYIApCTBEHHBIX YCIYyr B YCTAaHOBIGHHOH cdepe
JESTEIIbHOCTH, W WX JOJHDKHOCTHBIX JIHMII, OpraHU3aIui, IPeIyCMOTPEHHBIX YacThio 1 1 cTartbu
16 ®denepasibHOoro 3akoHa "OO opraHu3alMy _ MPEAOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHIIMITATBHBIX _yCeIyr", W WX pabOTHHKOB, a TaKXe MHOTO(QYHKIIMOHATIBHBIX IEHTPOB
MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT U UX PAOOTHUKOB »;

3) nocranosienuem [IpaBurenscrBa Poccuiickoit @enepanuu ot 20.11.2012 Ne 1198 « O
benepanbHON TOCYyIapCTBEHHON HHPOPMAIIMOHHOM cUCTEME.

Paszpnen VI. OcoGeHHOCTH BBINOJIHEHUSI AAMMHUCTPATHBHBIX NIpoueayp (aeiicTBuil)
B M®II npenocraBienus rocyiapcTBeHHbIX H MYHMUHMIAJBHBIX YCJIYT

29. HcuepnbiBarouuii nepeyeHs aAIMMHUCTPATHBHBIX NIpoueayp (aeiicTBUil) npu
npeaocraBjieHHd MyHHIMIIAJIBHON yCJIyTrd, BoINOJTHAeMbIX M@PI{

29.1 M®I] ocymiecTBiseT:

1) unopmupoBanue 3asBUTEINCH O MOPSIKE MPEIOCTABICHNS MYHUIUIIAIBHON YCIIyTH B
M®II, mo uHBIM BOIIpOCaM, CBSI3AHHBIM C IIPEAOCTABICHHEM MYHHUIMIIAIBHOW YCIIYT'H, a TaKXKe
KOHCYJIbTUPOBaHUE 3asBUTEIEHN O OPSAAKE NPENOCTaBICHHSI MyHUIMNIAIBHOHN yciyru B MOII;

2) BbIauy 3asBUTENIO pe3yjbTaTa MPEJOCTABICHUS MYHHUIMIAIBHON YCIyrd, Ha
OyMa)XHOM  HOCHTEJe, TOATBEPXKIAIOIUX  COACP)KAHUWE  AJIEKTPOHHBIX  JOKYMEHTOB,
HarpaBiaeHHbIX B MO®I] mo pe3ynbraram NpeqoCTaBICHHUS MYHULUIIAIBHOM YCIYTH, a TaKXKe
BblJlaua JOKYMEHTOB, BKJIIOYasl COCTaBJICHHE Ha OyMa)KHOM HOCHUTEJIE M 3aBEPEHME BBINHUCOK U3
MH(OPMALIMOHHBIX CUCTEM OPraHOB, IPEIOCTABIISIOMINX MYHUIIUIAIBHBIX YCIYT;

3) uHbIe MPOLEAYPHI U IeicTBHS, MpeaycMoTperHble DenepanbHbiM 3akoHOM Ne 210-D3.

B coorBerctBum ¢ wyacteto 1.1 crarbu 16 ®DenepanpHoro 3akoHa Ne 210-®3 s
peanu3zanuu cBoux GpyHkuuit M®OL] BnpaBe npuBiekaTs HHbIE OpraHU3alINH.

30. Nudopmuposanue 3asiBureie

30.1 HudopmupoBanue 3assutens ML ocymiecTBisieTcs CIEAYIONMMA CIIOCOOAMH:

1) mocpenacTBOM TpUBIEYEHUS] CPEJCTB MAacCOBOM HH(POpPMAIMM, a TaKKe IIyTeM
pa3MerieHusi HtHQopMaluu Ha oQULIHaIbHBIX caiiTax U MHPOPMAMOHHBIX cTeHAaxM®I];

2) mpu oOpamennu 3asButens B M®L] nuyno, motenedoHy, TOCPEACTBOM MOYTOBBIX
OTIIpaBJIEHU, MO0 1O JIEKTPOHHOU MOUTE.

IIpu nuuynom obpamenun padotHuk MOI] noapoOHO nHpOpMUpyeT 3asBUTENEH MO
MHTEPECYIOIIMM HUX BOMpOCaM B BEXIUBOH KOPPEKTHOM ¢opMe ¢ HCHOJIb30BaHUEM
o(pUIMaNbHO-ENIOBOTO CTHIIS peud. PekomeHyemoe BpeMsl MpeloCTaBICHUs KOHCYIbTallud —
He Oosee 15 MUHYT, BpeMs 0>KMJIaHUSI B OYEPEIU B CEKTOPE MHPOPMHUPOBAHUS IJI MOJIy4YEHUS
UHPOPMALIK O MYHUITUTIATIBHBIX YCIyraX HEMOXET MPEBbIATh 15 MUHYT.

OtBer Ha Tesne(OHHBIM 3BOHOK JOJKEH HAYMHATHCSA C MH(POPMALUU O HAMMEHOBAHUU
opranm3anuy, Qammiid, UMEHH, OTYECTBE U JODKHOCTH paboTtHuka ML, mpuHsBiIero


https://docs.cntd.ru/document/902228011#8R80M9
https://docs.cntd.ru/document/902228011#8R80M9
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Tesie(pOHHBIN 3BOHOK. MHAMBHlyadbHOE YCTHOE KOHCYJIBTHPOBAHUE ITPU OOpaIleHUU 3assBUTEINS
o tenedony paborauk MO®I] ocymectisier He 6oneel) MunyT;

B ciywae ecim [uis mOAroTOBKM OTBeTa TpeOyercss Oosiee IPOMOJIKHMTEIbHOE BpEMs,
pabotHuk M®II, ocymecTBIAIONNI HHANBUyaTbHOE YCTHOE KOHCYJIBTUPOBAHUE O Tee(OHY,
MOJKET MPEUI0KUTD 3asBUTEIIO:

1) u3n0kuTh OOpallleHHe B MUCHbMEHHOM (hopMme (OTBET HAmpaBiseTCS 3asBUTENIO B
COOTBETCTBUH CO CIIOCOOOM, yKa3aHHBIM B 0OpallleHIH);

2) Ha3HAYUTb JAPYTO€ BPEMsl JJIsl KOHCYJIbTAIHIA.

IIpu KOHCYIBTUPOBAHUU IO MUCBMEHHBIM OOpaleHUsAM 3asiBUTEIEH OTBETHAIPABISAETCS
B INHCbMEHHOM BHUJE B CpoK He mno3gHee 30 KaJeHAapHBIX JAHEW C MOMEHTAa pPETUCTpaluu
oOpaiieHus B (GopMe 3JIEKTPOHHOIO JOKYMEHTa 10 aApECy 3JIEKTPOHHOWIIOYTHI, YKa3aHHOMY
B oOpamenuu, noctynusiieM B M®I[ B ¢opme 31EeKTPOHHOTO TOKYMEHTa, U B MUCHMEHHOM
(dopMe 10 MOYTOBOMY aJIpecy,yKa3aHHOMY B oOpalieHuy, nocrynusiem B ML B nucbMeHHON

dopme.

31. Boinaua 3asBuTennio pesyabrara npeaocraBjiennss MyHHIMNAIbHON YCJIYTH

31.1 TIlpu nHanuuuu B 3asBICHUHU yKa3aHUS O BBIJAUYe PE3YyIbTaTOB OKa3aHUS YCIYTH
yepe3 MOPILI, YnonHOMOUYEHHBI oOpraH mnepenaer JOKyMeHTbl B MO®L[ s mocienyromeit
Bbiaun 3assurtento ([IperncraButento) crmocoOOM, COTJacHO 3aKIIOYEHHBIM COTJIANICHUSM O
B3aUMOJICVICTBUM 3aKIIOUYEHHBIM MEXAY YIOJHOMOYEHHBIM opranomMm u MO®I] B nopsake,
yTBepkKAeHHOM noctaHoBieHueM [IpasurensctBa Poccuiickoit @eneparuNe 797.

[Topsmok u Ccpoxku mnepenayv YTIOJHOMOYEHHBIM OpPraHOM TakKHX JOKYMEHTOB B
MOI] ompeaendroTcss COrJalIEHUEM O B3aUMOJCHCTBUM, 3aKIIOYEHHBIM HMHU B TIOPSJIKE,
YCTaHOBJICHHOM TlocTaHoBieHueM [IpaBurenscTBa Poccuiickoit @eneparuu Ne 797.

31.2 TIlpuem 3asButenedl A BbAAYU JOKYMEHTOB, SBJISIONIMXCA PE3YJIbTATOM
MyHuUIMIIaNbHON YCIIYTH, B IOPSAAKE OYEPEAHOCTH IIPU IIOJIYYEHUM HOMEPHOIO TallOHA W3
TEpMUHAJIa 3JEKTPOHHOW oOdYepenu, COOTBETCTBYIOIIErO ILeau obpaiieHus, aubo 1o
IIPEABAPUTEIIBHON 3aMKCH.

PabotHrk M®I] ocymiecTBisieT cleayromue 1eHCTBU:

1) ycraHaBIMBaeT JIMYHOCTHh 3asiBUTENII HA OCHOBAHUHU JIOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTh B COOTBETCTBHUHU € 3aKOHOAATENbCTBOM Pocculickon Penepauny;

2) mpoBepsieT mojHOMouusi [IpencraButens 3asButens (B chaydae  oOpaiieHHs
[IpencraButens 3asBuTens);

3) onpenenseT cTatyc ucnoiaHeHus 3assienus 3assutens B [VC;

4) pacrieyaThlBacT pe3yNbTAT MPEAOCTABICHUS MYHHIHUIATBHON YCIyTH B BHIC
9K3EMIUIIpa DJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHTENIE U 3aBepseT €ero ¢
ucnonb3oBanueM nedatu MOPL[ (B mpenycMOTpeHHBIX HOPMATUBHBIMU IPABOBBIMU AKTaMHU
Poccuiickoit ®denepanuu ciayuyasx — rmedaTd ¢ uzoOpakenwem [ocymapcTBeHHOTO repba
Poccuiickoit @enepannn);

5) 3aBepsieT 9K3EMIUIAP OJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHUTEIE C
ucnosnb3oBanueM rnedatu MOIL] (B mpeaycMOTPEeHHBIX HOPMATUBHBIMU IPaBOBBIMHM aKTaMH
Poccuiickoit ®denepanuu ciydasx — nedatd ¢ wu3obpaxeHueM [ocymapctBeHHOTO Trepba
Poccuiickoit denepanun);

6) BbIIaCT JIOKYMEHTHI 3asBUTENIO, MPU HEOOXOMMMOCTH 3arpaiiuBaeT y 3asBUTEIS
MOJINCH 32 KaX/IbIi BbIJaHHBIN JOKYMEHT;

7) 3ampamniMBaeT corjacue 3asBHUTENSl HAa y4acTHE B CMC-OMPOCE IS OICHKH KadecTBa
penocTaBiieHHbIX yeinyr MOLI



IIpunoxenue Nel
K AZIMHUHHCTPAaTUBHOMY PETIaMEHTy
TI0 MIPEAOCTaBICHUIO MyHUIINTIATIBHON YCITyTH

(I)opMa 3afiBJICHHUA 0 BbIJIa4Y€ paspeuicHUd Ha IIPpaBo B]:Ipyﬁl(l/l 3eJIeHBbIX HACAKIeHHH

Komy:

Jaunwvie [Ipeocmasumens
(Duzuueckoe 1uyo)

Jaunwvie [Ipeocmasumens
(HUnousuoyanvhoiii
npeonpuHumMamerv)

(HaMEeHOBaHKE YIIOJIHOMOYEHHOTO OpraHa UCTIOHUTENIHHOM BIACTH CyOBbeKTa
Poccuiickoii @eneparuy win opraHa MECTHOTO CaMOYIIPaBIECHUS)

damunusa

Nwma
OT4ecTBO

HaumeHnoBaHue TOKyMEHTa, Y0CTOBEPSIOIIETO
JTUYHOCTh

Cepus
Howmep

Jara BeI1aun
KewMm BrIIaH
Tenedon

3HeKTp0HHa}I Imo4yTa

damunusa

Nms
OtuecTBO
OI'PHUII
NHH
Tenedon

DJIEKTpOHHAA 10YTa



Jlaunwvie [Ipeocmasumens
(FOpuouueckoe auyo)

Hannvie 3aseumens
(Duzuuecxoe 1uyo)

IlonHOEe HamMeHOBaHME opraHu3anvn

Opranu3anioHHO-TIPaBoOBasi popMa OpraHu3aIuu
OI'PH

NHH

Tenedhon

DJNIeKTpOHHAs 1T0YTa

Ddamunus

msa

OtuecTBO

HaumenoBanue AOKYMCHTA, YAOCTOBCPSIOIICTO
JJUYHOCTD

Cepus
Howmep

JlaTta BEIga4YMn
Kewm BeIan
Tenedon

DNeKTpOHHAs MOYTa
damunus

Nwms
OT14ecTBO

HaumenoBaHue AOKYMCHTA, YAOCTOBCPAIOIICTO
JIMYHOCTDH

Cepus
Howmep

JlaTa BEIgA4YM
Kewm BeIan
Tenedon

DJIEKTpOHHAA 10YTa



Jlannvie 3aseumens
(HUnousudyanvhoiii
npeonpurHumamerv)

Hannvie 3asaeumens
(FOpuouueckoe 1uyo)

damunusa

Nms
OT4ecTBO
OI'PHUII

NHH

HaumeHnoBaHue TOKYMEHTa, YOCTOBEPSIOIIETO
JUYHOCTh

Cepus
Howmep

[Hara BbI1aun
Kewm Beiman
Tenedon

9J'IeKTp0HHa$I Imo4yTa
IlonHOEC HamMeHOBaHHE opraHu3anun

Opranu3anuoHHO-TIpaBoBas (hopMa OpraHU3aIuN
OI'PH

NHH

Tenedon

DNeKTpOHHAs MOYTa

damunus

Nnms

OtuecTBO

HaumeHnoBaHue TOKyMeHTa, YIOCTOBEPSIOIIETO
JTUYHOCTH

Cepus
Howmep

Jara Bergaun



Kewm BeIman
Tenedon

BHCKTPOHHaH IIo4yTa

3ASIBJIEHUE
0 Bbl/laue pa3pelleHusi Ha NPaBo BbIPYOKH 3eJIeHbIX HACaKAeHHI

[Ipomy BBIATH  pa3pelieHWE HA  MPaBO  BBIPYOKH  3€JCHBIX  HACaXKJICHUU

CeneHus 0 IOKYMEHTaX, B COOTBETCTBUU C KOTOPBHIMU IMPOBOJAUTCS BHIPYOKa 3€TIE€HBIX
HaCa)XJICHUIA:

IIpunoxenus:

(®.1.0.}

JUL.MM.ITIT Caenenust 00 3JIEKTPOHHOM MOANUCH




[Tpunoxenue No 2

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
10 MPEIOCTaBICHUIO
MYHULUIIAJIBHON YCIyTH

(DopMa pa3peuicHud Ha MpaBo BpryﬁKl/l 3eJIEHBbIX HacaKIeHUM

Or:
(HaumenoBanue
VHOJIHOMOYEHHO20 OP2ana)

Komy

(hamunus, ums, omuecmeo
- 0J1 2paNCOaH u
UHOUBUOYATILHBIX
npeonpunumameneu, uiu
NOJIHOE HAUMEHOBAHUE
opeanusayuu — Ol
IOPUOUYECKUX TTUY

(noumoswiii unoexc
u adpec, aopec
9/1eKMPOHHOU NOYMbL)

PASPEHIEHUE
HA NMPaBO BLIPYOKH 3eJIeHbIX HACAKIEHUH

oama peuteHus HOMep peuleHus
YNOJIHOMOYEHHO20 OP2ana VNOJIHOMOYEHHO20
MECmHO20 CamoynpasieHus 0p2ana MecmHo2o
CamoynpaeneHus
Ilo pe3ynbraraM paccMOTpEHHMs 3ampoca , YBEIOMIISIEM O
IIPEJIOCTABIIEHUU pa3pelieHus] Ha MpaBO BBIPYOKM 3€JIEHBIX Haca)XJeHUU Ha
OCHOBaHUU Ha  3€MEJIBHOM  Yy4YacTKE C  KaJacTPOBBIM  HOMEPOM
Ha CPOK 10

HpI/IJ'IO)KeHI/ICZ CXEMa y4aCTKa C HAHCCCHUCM 3CJICHBIX HacaxcneHHﬁ, noJJICXKalux BLIpy6KC.

{D.U.0. oonxcnocms ynoaiHomo4eHH020 Ceenenus 00
compyonuka)} 3JIEKTPOHHOM




MOAIMUCH




[Tpunoxenue

K pa3pelIeHUIO Ha MTPAaBO BHIPYOKH
3€JICHBIX HACAKICHUN
Perucrpanuonnsii Ne:

Mara:

CXEMA YYACTKA C HAHECEHMEM 3EJIEHBIX HACAXKJIEHHWM,

MNOJIEXKAIIUX BBIPYBKE
{®.HU.0. oonsicnocms ynoanomouennozo Caenenus 00
compyonuka} 3J1eKTPOHHOM
NOMUCH




[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
I10 IIPEJOCTABICHUIO
MYHULUIIAJIBHON YCIyTH

®opMma pemieHusi 00 0TKa3e B NprueMe JOKYMEHTOB, He00X0AUMBIX JIJIsl IPeI0CTABJIEHUS

yciayru / 06 oTkase B Ipel0CTABJICHHH YCIYTH

Komy

(pamunus, ums, omuecmeo
- 0J14 2paNCOaH u
UHOUBUOYATILHBIX
npeonpunumameneu unu
NOJIHOE HAUMEHOBAHUE
opeanusayuu — Ol
IOPUOUYECKUX TUY)

(noumoswiii uHoexkc
u aopec, aopec
9JIeKMPOHHOU NOYMbL)

Or:
(HaumeHo8aHUE YNOIHOMOYEHHO2O
opeana)

PEIIEHHUE
00 oTka3e B mpueMe J0OKYMEHTOB, HCOOXOAUMBIX ISl IPEIOCTABJICHHUA yCJIyru /
00 0TKa3e B NMPe0CTABIEHHHU YCJIYTH
Ne / ot
(Homep u dama pewieHus)

ITo pe3ynpTaTaM paccMOTpeHMsI 3asBJIE€HUS MO yciyre «Bplgaua pasperieHus Ha MpaBo
BBIPYOKH 3€JIEHBIX HACAKICHUN oT U TIPWIOKEHHBIX K HEMY
JIOKYMEHTOB, OpPraHOM, YIOJHOMOUYEHHBIM Ha NPEJOCTABICHHUE YCIYTH , TIPUHATO
pemieHre o0 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX NJIsl MPEAOCTaBICHUs yciayru / 00
OTKa3e B Ipe0CTaBICHUN yCIYTH, o CIIeAYIOIINM OCHOBAHHUSM:

Bbl BrpaBe MOBTOPHO OOpaTUTHCS B OpraH, YHNOJHOMOYEHHBIM Ha IpelocTaBIeHUE
YCIIYTH C 3asBJIEHUEM O TIPEIOCTaBICHUH YCIYTH [1OC]I€ YCTPAaHEHUsI YKa3aHHbBIX HapyIICHHUH.

JlaHHBIN OTKa3 MOXeT ObITh O0KaloBaH B JOCYACOHOM MOpSAKE IyTeM HampaBICHUs
’aJio0bl B OpraH, yIoJIHOMOUYEHHBIN Ha MPEJOCTaBICHHUE YCIYTH, a TAK)KE B Cy/IeOHOM MOPSIKE.

{@D.U.0. oonxcnocmos ynoainomou4eHno2o Ceenenns 00
compyonukay} 3JIEKTPOHHOI
MOAMUCH




[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

Ilepeuenb aIMUHUCTPATHBHBIX POLETYP

I10 IIPEJOCTABICHUIO
MYHUIUIIAJIBHON YCIyTH

No Mecro [Ipouenypst evicTBus MakcumMalibHBIN CPOK
/1 BBITIOJTHCHHS
necrus/
ucnosbzyemas MC
1 2 3 4 5
[IpoBepka JOKYMEHTOB 1
1 | BemomctBo/III'C POBEpKa JoKyM KoHTpOJIb KOMITJIEKTHOCTH IPEAOCTABIECHHBIX JOKYMEHTOB
perucTpanms 3asBICHU
2 | BemomctBo/III'C [lonteepxnenue noaHomounii [Ipencrasurens 3assurtenst | o 1 pabodero st
3 | BenomcrBo/IIT'C Perucrtpanus 3asBienus
4 | BegomctBo/III'C [TpunsTue pemenus o0 oTkase B mpueMe JOKYMEHTOB
5 Benomerso/TIIC/ | Toxtyuenne caenemmii HamnpasneHnue MexBeIOMCTBEHHBIX 3aIIPOCOB
CMOB nocpencrsoM CMOB P P .
Jlo 5 paGounx mHen
Benomcteo/IIT'C/
6 [TonyuyeHnue OTBETOB Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI
CMOB
[Toaroroska akra Brie3 Ha MecTo ipoBeieHus paboT Jy1st 00cIe0BaHus
oOcre1oBaHus, HaMIpaBJICHUE | ydacTKa
HaYUCIICHUHN Hamnpasnenue akra oOcienoBanusi, pacyera
KOMIIEHCAI[MOHHOU KOMIIEHCAIIMOHHOW CTOMMOCTH
BenomctBo/III'C/ .
7 CMOB CTOMMOCTH Jo 10 paGouux nHewn
Brigaua (HanpaBieHue) akta 0OCIeIOBaHUS U cUeTa JIst
OTUTAThl KOMITEHCAIIMOHHON CTOMMOCTH
KoHTtposb noctymniienus onuaaTsl
[Ipuem cBenenuit o0 onare
Paccmorpenue nokymenToB u | [IpoBepka COOTBETCTBUS JOKYMEHTOB U CBEICHUMN .
8 | BenomctBo/III'C P AOEYM DOBEP FIOKYM A Jlo 2 pabouux aHei

CBEJICHUU

YCTAHOBJICHHBIM KPUTCPHUAM IJISA NPUHATHUA PCIICHUS

1 o .
He Brurrouaercs B 001Iuil Cpok IpeA0CTaBICHHUS TOCYJAPCTBEHHON YCIYTH.




Ne Mecto [Ipouenypst JlencTBus MakcumalibHBIN CPOK
/i BBITIOJTHCHUS
IIeVicTBUS/
ucnosbzyemas MC
1 2 3 4 5
9 | BegomctBo/III'C IIpunsaTue pemenus [IpuHsATHE pelIeHns 0 NPEAOCTABICHUN YCIYTH Jlo 1 yaca
10 | BemomctBo/III'C DopMUPOBAHKE PEIICHUS O TPEAOCTABICHUN YCIYTH
11 | BegomctBo/III'C [TpunsTre pemenus o0 oTka3e B IPEJOCTABICHUH YCIYTH
12 | BegomctBo/III'C dopMHUpoOBaHKE OTKAa3a B IPEIOCTABICHUU YCIYTH
Brigaua pesysnbTara Ha Brigaua pe3ynbpTaTa B BUJIE 9K3EMILISIPA AIEKTPOHHOTO
13 | Moxyms MOIL/ OyMaXHOM HOCHTEJIC JIOKYMEHTA, paclieyaTaHHOTO Ha OyMa)KHOM HOCHTEIIE, Hocue oxoruannus npoueayps!
Benomcto/IIT'C MPUHATUS pELICHUS

(OTIIMOHAJILHO)

3aBEPEHHOr0 MOJNMChIo U meyatbio MOI] / BemomcTse




